
 

APPLICATION FOR COMMERCIAL  BUSINESS TAX RECEIPT (BTR) 

  

THIS IS STEP 2 IN THE BTR PROCESS.  

IF YOU HAVE NOT DONE SO, YOU MUST FIRST SUBMIT AN APPLICATION 

FOR ZONING CERTIFICATE AND RECEIVE APPROVAL FOR ZONING. 

Instruction and forms may be found at the Town of Lake Park Website, 

Community Development Department under the title “Business Tax Receipt 

Zoning Certificate” at 

https://www.lakeparkflorida.gov/sites/default/files/Zoning%20Certificate%20%2

82020%29.pdf  

 

IF YOU HAVE RECEIVED ZONING APPROVAL: 

 Complete the Town of Lake Park Business Tax Receipt (BTR) 

Application.   This may be downloaded from the Town’s website www. 

lakeparkflorida.gov/cdd/other then click the title BUSINESS TAX 

RECEIPT APPLICATION. The application consists of 3 pages. Any 

business that sells merchandise (even as a secondary use) must provide a 

value for the merchandise in the Inventory Affidavit. This must be 

notarized. 

 

 Submit to the Community Development Dept. the application and the 

following required documents (that would have been compiled as part of 

Step #1)  

• Sunbiz verification of a Florida Incorporation OR Fictious Name     

• Copy of County issued Business Tax Receipt 

• Signed Inspection sheet – Fire and Zoning                                                                 

*         State Professional or Business License, if applicable 

 

While Town Hall is closed to the public, the application and supporting 

documents may be submitted electronically, mailed, or placed in the 

secured drop box on the west side of the Town Hall building.  

 

 The Community Development Department will then review and notify 

you of the amount due for your annual BTR fee, based on your business 

category. This fee must be paid to complete the process. Payment may be 

via check, or by credit card over the phone to our Finance Dept. at 561-

881-3350, ext. 354. 

https://www.lakeparkflorida.gov/sites/default/files/Zoning%20Certificate%20%282020%29.pdf
https://www.lakeparkflorida.gov/sites/default/files/Zoning%20Certificate%20%282020%29.pdf
https://www.lakeparkflorida.gov/content/business-tax-receipt-application
https://www.lakeparkflorida.gov/content/business-tax-receipt-application


 

 In approximately 2-3 weeks (after final payment is received) you will 

receive your Business Tax Receipt, which should be displayed in your 

business. 
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 PLEASE NOTE 

 ALL SIGNAGE, INCLUDING WINDOW SIGNS REQUIRES SEPARATE 

SIGNAGE PERMITS PRIOR TO INSTALLATION.  These applications are 

also available on the Town website:  www. lakeparkflorida.gov/cdd/other  
 

 A BUSINESS TAX RECEIPT MUST BE OBTAINED WITHIN 30 DAYS OF 

OPENING A BUSINESS. 

 

 

 

 

 

Town of Lake Park Community Development Department,                              535 

Park Ave., Lake Park, FL 33403. 

Tel. 561-881-3320 
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