
RESOLUTION NO 790907

A RESOLUTION OF THE TOWN COMMISSION OF
THE TOWN OF LAKE PARK FLORIDA
AUTHORIZING ANDDIRECTING THE MAYOR TO
EXECUTE A REGISTRATION FORM FOR THE
TOWN OF LAKE PARKSPARTICIPATION IN THE
2010 DECENNIAL CENSUS UPDATE BY BEING
INCLUDED IN THE LOCAL UPDATE OF CENSUS
ADDRESSESS LUCA PROGRAM AND
PROVIDING AN EFFECTIVE DATE

WHEREAS the Town of Lake Park Town is a municipal corporation ofthe

State of Florida with such power and authority as has been conferred upon it by the

Florida Constitution and Chapter 166 Florida Statutes and

WHEREAS the Town is empowered to enter into contractual arrangements with

public agencies private corporations or other persons pursuant to Florida Statutes and

WHEREAS the Town has been invited to participate in the 2010 Decennial

Census update by being part ofthe Local Update ofCensus Addresses LUCA program

and

WHEREAS as a participant the Town would provide the Census Bureau with a

more accurate count of the Towns population by including residential buildings that

were not part of the last censusie Venetian Isles as well as residential developments
which are in the building process now or in the near future eg One Park Place and

Mariners Key and

WHEREAS an accurate Census count assists the Town in obtaining grant

awards and federal funding programs and

WHEREAS the Towns participation will be conducted out inhouse and there

will be no cost to the Town and

WHEREAS the Town has already received a 25000 grant to mitigate the

planning time needed to fill out the paperwork and

WHEREAS Town staff is recommending that the Town Commission approve

the Towns participation in the LUCA Program and that the Mayor be authorized and

directed to complete the registration form for the Towns participation in the Program



WHEREAS acopy ofthe LUCA Program registration form is attached hereto as

Exhibit itA

NOW THEREFORE BE IT RESOLVED BY THE TOWN COMMISSION OF

THE TOWN OF LAKE PARK

Section 1 The whereas clauses are hereby incorporated herein as true and

correct

Section 2 The Mayor is hereby authorized and directed to execute the LUCA

Program registration form attached hereto as ExhibitA

Section 3

This Resolution shall take effect immediately upon its adoption
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The foregoing Resolution was offered by Commissioner Carey who
moved its adoption The motion was seconded by omm ss on B a

and upon being put to aroll call vote the vote was as follows

AYE NAY
MAYOR PAUL W CASTRO X

VICEMAYOR ED DALY X

COMMISSIONER CHUCK BALIUS X

COMMISSIONER JEFF CAREY X

COMMISSIONER PATRICIA OSTERMAN X

The Town Commission thereupon declared the foregoing Resolution NO 790907

duly passed and adopted this 3 day of October 2007

ATTEST

I n

VIVIAN MENDEZ

OF WNCLERK

9
TOSEATL
r

FLORP

RO
MAYOR

TOWN OF LAKE PARK FLORIDA

BY

PAUL W AST

Approved as to form and legal
sufficiency

BY
THO J I
TOWN AT NEY
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FORM D1668 US DEPARTMENT OF COMMERCE
6122007 Economics and Statistics Administration ENTITY ID

USCENSUS BUREAU

REGISTRATION FORM
LOCAL UPDATE OF CENSUS ADDRESSES LUCAj PROGRAM

2010 Decennial Census PL1238600

Please complete thisform and return it toyour USCensus Bureau Regional Dffice

1 YESI Our government would like to participate in the 2010 Decennial Census LUCA Program
2 NO we are not able to participate Please mark Xall that apply below

a Insufificient staff f Restrictions on the use of the Census lureaus
b Lack of funds address list for other purposes

c No timeToo busy g Other reason Specify Please print
d No local address list available
e Concerns about the security and

confidentiality of the Census Bureaus
address list

We rely on your comments to help us improve future UCA programs

1 Name of participating government
OWn 07 If2 GZr

2 Printed name of Highest ElectedAppointed Official First middle initial last

a sr
3 Signatures first id e in ial Last

4 Position Governor Commissioner Mayor Supervisor etc

Gti a
5 Telephone 6Email address 7 pate

Area code Number Month bay Year
S 3 Dc 0 07

1Name First middle initial last

Q QSU
2Position Director Assessor Planner etc

3 Department Organization or Agency name

C a rr rZJe I e frrre
Number and street ame

4Mailing J cJ I Q lV Cam
address City State ZIP Code

Q cZ K I
330

Number and street name
ll

5 Delivery bY S t161
address City State ZIP Code

I i

The Census Bureau will ship all materials via FedEx
FedEx will no deliver to PO Box numbers or POZPCodes

USCENSUSBUREAU
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OMB No 06070795
FORMD1669 US DEPARTMENT OF COMMERCE
61220137 Economics and Statistics Administration

ENTITY ID

CONFIDENTIALITY AGREEMENT
USCENSUS BUREAU

LOCAL UPDATE Ot CENSUS ADDRESSES LUCA PROGRAM
2010 Decennial Census PL1238600

PLEASE PRINT
1 Government name

O 1 0
2 Name of LUCA LiaisonsOffice or Department Assessors Office Planning Department etc

3 Address House number and street n me RR HC or PO box umber

Q iCt

4 City State ZIP Code

Q
Responsibititiies for Participating in ttte 2010 fleceniniat Census LUCA Program

Ap 2010 Decennial Census LUCA Programliaisons reviewers and anyone with access to Title t3 materials must agree
to keep confidential the USCensus Bureau address information including map structure points provided for feedback
they review or to which they have access They may use this information solely for suggesting improvements to the
Census Bureausaddress list and maps All individuals who will be reviewing Census Bureau addresses or have access

to Title 13 materials must sign below to indicate they have read and understand the Census Bureaus results regarding
restrictions related to confidential information By signing this agreement your government agrees to return or destroy all
Tifle 13 Census Bureau confidential materials to the Census Bureau after the LUCA Program appeals process is
complete n addition those who sign the agreement indicate that they understand the penalty for disclosinginormation
aboutaddresses or individuals obtained by the Census Bureau including maps that contain structure points showing the
location of housing units or group quartere is a fine of notmore than 250000 or imprisonment for not more than 5
years or both Aithoagh access to the data is temporary this commitment is permanent You must be at least 18 years
of age to sign this agreement

aaxf 4x
T

Printed name Area code Telephone number City

a d T rrinasa 8 i Scirne
Signature pate State ZIP Code

Month Day Ye2r I

Printed name Area code Telephone nurber iry
e

tf51 S g 3 r m
Signature pate State ZIP Code

Month Day Year

U v 3 a o o

Printed Warne Area code Telephone number City

1 t Q h2 InoS 1 8 3 1 Same
Signature Date State ZIP Code

Month Day Year

f 3 0 c I
Printed name Area code Telephone number City

t r1 3 I a
Signature Dafe State ZIP Code

Month Oay Year I

Printed name Area code Telephone num er CitybI
Signature Date State ZIP Code

Month Day Year

I

U S C E N S U S B U R E A U Ifyou require more signature blocks you may duplicate this form
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lMR Vn nammoc

FORMb1670 US DEPARTMENT OF COMMERCE
6122007 Economics and Statistics Administration

US CENSUS BUREAU
ENTITY ID

PARTICIPATION OPTIONPRODUCT PREFERENCE
LOCAL UPDATE OF CENSUS ADDRESSES LUCA PROGRAM PL1238600

2010 Decennial Census

1 Government name Please Print Telephone number

O
l Q r2

Area code Number

5 Co 1 3 r
Number and street na e

2 Delivery rf fiV Ct
address City State ZLP Code

The MAFIGER Partnership Software MTPS application combines the Census BureausAddress List
option 1 and option 2 Address Count List and shapefile into a GIS software package
If you have 6000 or more addresses you can receive the Address List and Address Count List in
computerreadable format only Computerreadable versionsofthe lists are available on CDROM

The paper printout of the AddressList contains six 6 addresses per page the Address Count List contains
50 census blocks per page

Please markX one participation option then select a media choice for that participation option
Title l3 Full Address List Review
Signed Confidentiality Agreement Form required by law

Media Choice MarkX one

MTPS application ComputerreadableAddress List Address Count List and shapefiles
Allcomputerreadable Address List Address Coun List and shapefiles on CDROM

All paper Address List Address Count List and paper mapsMark X only one address list sort

Census TractIStockStreetNameHouseUrtit default sort
Street NameHouseJUnitalphanumeric sort

Combination A ComputerreadableAddress List and Address Count List on CDROM and
paper maps

Combineion B Paper Address List and paper Address Count List and shapefiles an CDROM
Mark X only ane address list sort

CensusTractBlockStreetNameHouseUnit default sort
Street NameHouseIUnitalphanumeric sort

Title 13 Local Address List Submission
Signed Confidentiality Agreement Form required by law

Media Choice MarkX one

MTPS application ComputerreadableAddress List Address Count List end shapefiles
All computerreadableAddress List Address Count List and shapefiles onCDROM
Combination ComputerreadableAddress List and Address Count List on CDROM and
paper maps

NonTitle 13 Local Address List Submission
Confidentiality Agreement is not required

Media Choice MarkX one

MTPS applicaionComputerreadable Address Count List and shapefiles
All compuerreadable Address Gount List and shapefiles on CDROM
Cambinatiion ComputerreadableAddress Count List on CDRQM and paper maps

The Census Bureau will ship all materials via FedEx
FedEx will notdeliver to PO ZIP Codes

USCENSUSBUREAU



OnsiteVisits

To ensure that participating governments or organizations are maintaining adequate
security safeguards the Census Bureau may make onsite visits to review your
organizationssecurity procedures The Census Bureau will strive not to disrupt your I Mark X the appropriate
offices operations response

Do you understand that the Census Bureau may conduct onsite visits to your office to I
i Yes

s Title 13 materialsinspect your security measures regarding the Census Bureau
z No

Environmental or Natural Disasters I
Do you have a plan to keep Title 13 materials secure in the event of an actual

I

i
i Yes

environmental or natural disaster fire tornado 2 No

Return or Destruction of Confidential Census Maeriafs
Once the LUCA Program is over at the conclusion of the appeals process the
LUCA liaison must return or destroy all remaining Title 13 materials according to the
Census Bureaus specific guidelines for returningordestroying confidential material
The Census Bureau requires that the liaison verify that the participating government
has returned ordestroyed all Title 13 Census Bureau address information by signing
and returning the Return or Destruction of Title 13 USC Materials fiorm to the

I Mark X the appropriateCensus Bureau
response

1 Will you clear alt magnetic media tapes disks hard drives containing i i Yes
Census Bureau Title 13 address information before reuse I 2 No

2 Will you destroy all paperand electronic CensusBureau Title 13 address lists and i

maps containing structure location points Feedback phase only through approved 1
1 Yedestruction methods as outlined in the Confidentiality and Security Guidelines or I

s

return these Title 13 materiais toyour Census Bureau Regional Office z No

If your government can meet the above requirements the LUCA liaison must print and
sign hisher name job title telephone number and enter the date below

Name of LUCA Liaison Please print

GZQ r CZ i O YllGi SO

Signature of LUCA Liaison Date

Month Day Year

3 on

Title

f

Telephone
berArea code Num

Page 2
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Contract Number08DDJ3106002067

STATEFUNDED SUBGRANT AGREEMENT

THIS AGREEMENT is entered into by and between the State of Florida Department of

Community Affairs with headquarters in Tallahassee Florida hereinafter referred to as the

Department and the Town of Lake Park hereinafter referred to as the Recipient

THIS AGREEMENT IS ENTERED INTO BASED ON THE FOLLOWING REPRESENTATIONS

A WHEREAS the Recipient represents that it is fully qualified and eligible to receive these grant

funds to provide the services identified herein and

B WHEREAS the Department has received these grant funds from the State of Florida and has

the authority to subgrant these funds to the Recipient upon the terms and conditions hereinafter set forth

and

C WHEREAS the Department has authority pursuant to Florida law to disburse the funds

under this Agreement

NOW THEREFORE the Department and the Recipient do mutually agree as follows

1 SCOPE OF WORK

The Recipient shall fully perform the obligations in accordance with the Budget and

Scopeof Work Attachment A ofthisAgreement

2 INCORPORATION OF LAWS RULES REGULATIONS AND POLICIES

Both the Recipient and the Department shall be governed by applicable State and

Federal laws rules and regulations including but not limited to those identified in this Agreement

3 PERIOD OF AGREEMENT

This Agreement shall begin upon execution by both parties and shall endApril 15 2008

unless terminated earlier in accordance with the provisions of Paragraph 12 of this Agreement



4 MODIFICATION OF CONTRACT

Either party may request modification ofthe provisions of this Agreement Changes which are mutually

agreed upon shall be valid only when reduced to writing duly signed by each ofthe parties hereto and attached to the

original ofthis Agreement

5 RECORDKEEPING

a The Recipient shall retain sufficient records demonstrating its compliance with theterms ofthis

Agreement and the compliance ofail subcontractors or consultants to be paid from funds provided under thisAgreement

for a period offive years from the date the audit report is issued and shall allow the Department or its designee Chief

Financial Officer orAuditor General access to such records upon request The Recipient shall ensure that audit working

papers are made available to the Department or its designee Chief Financial Officer orAuditor General upon request for

a period of five years from the date the audit report is issued unless extended in writing by the Department with the

following exceptions

1 Ifany litigation claim or audit is started before the expiration ofthe fiveyear period and

extends beyond the fiveyear period the records will be maintained until all litigation claims oraudit findings involving the

records have been resolved

2 Records for the disposition ofnonexpendable personal property valued at5000 or more at

the time of acquisition shall be retained for five years after final disposition

3 Records relating to real property acquisition shall be retained for five years after closing oftitle

b The Recipient shall maintain all records for the Recipient and for all subcontractors or consultants to

be paid from funds provided under this Agreement including supporting documentation of all program costs in a form

sufficient to determine compliance with the requirements and objectives ofthe Budget and Scope of Work Attachment A

and all other applicable laws and regulations

c The Recipient its employees or agents including all subcontractors or consultants to be paid from

funds provided under this Agreement shall allow access to its records at reasonable times tothe Department its

employees and agents Reasonable shall be construed according tothe circumstances but ordinarily shall mean during

normal business hours of800am to500pmlocal time on Monday through Friday Agents shall include but not be

limited to auditors retained by the Department

2



6 AUDIT REQUIREMENTS

a The Recipient agrees to maintain financial procedures and support documents in accordance with

generally accepted accounting principles to account for the receipt and expenditure of funds underthis Agreement

b These records shall be available at all reasonable times for inspection review or audit by state

personnel and other personnel duly authorized by the Department Reasonable shall be construed according to

circumstances but ordinarily shall mean normal business hours of800am to 500pmlocal time Monday through

Friday

c The Recipient shall also provide the Department with the records reports or financial statements

upon request for the purposes ofauditing and monitoring the funds awarded underthis Agreement

d Ifthe Recipient is a nonstate entity as defined by Section 21597Fla Stat it shall comply with the

following

In the event that the Recipient expends atotal amount ofState financial assistance equal to or in excess of

500000 in any fiscal year ofsuch Recipient the Recipient must have a State single orprojectspecific audit for such

fiscal year in accordance with Section 21597Fla Stat applicable rules ofthe Executive Office of the Governor and the

Chief Financial Officer and Chapters 10550 local government entities or10650 nonprofit andforprofit organizations

Rules ofthe Auditor General EXHIBIT 1 to this Agreement indicates State financial assistance awarded through the

Department by this Agreement In determining the State financial assistance expended in its fiscal year the Recipient

shall consider all sources ofState financial assistance including State funds received from the Department other state

agencies and other nonstate entities State financial assistance does not include Federal direct orpassthrough awards

and resources received by anonstate entity for Federal program matching requirements

In connection with the audit requirements addressed in this Paragraph 6d above the Recipient shall ensure

that the audit complies with the requirements of Section 215977 Fla Stat This includes submission of a reporting

package as defined by Section 215972d Fla Stat and Chapters 10550 local governmental entities or10650

nonprofit andforprofit organizations Rules of theAuditor General

Ifthe Recipient expends less than500000 in State financial assistance in its fiscal year an audit conducted in

accordance with the provisions of Section 21597Fla Stat is not required In the event that the Recipient expends less

than 500000 in state financial assistance in its fiscal year and elects to have an audit conducted in accordance with the

provisions of Section 21597Fla Stat the cost ofthe audit must be paid from the nonstate entitysresourcesie the

cost of such an audit must be paid from the Recipientsresources obtained from other than State entities Additional

3



information on the Florida Single AuditAct may be found atthe following website

httpwnnrvstateflusfsaastatuteshtml

e Report Submission

1 The annual financial audit report shall include all management letters and the Recipients

response to all findings including corrective actions to be taken

2 The annual financial audit report shall include a schedule offinancial assistance specifically

identifying all Agreement and other revenue by sponsoring agency and Agreement number

3 Copies offinancial reporting packages required underthis Paragraph 6 shall be submitted by

or on behalf ofthe Recipient directly to each of the following

The Department ofCommunity Affairs at each ofthe following addresses

Department of Community Affairs
Office ofAudit Services

2555 Shumard Oak Boulevard

Tallahassee Florida 323992100

an electronic copy shall also be submitted toaurillaparrish@dcastateflusj
and

Department of Community Affairs

program office
2555 Shumard Oak Boulevard

Tallahassee Florida 323992100

The Auditor GeneralsOffice at the following address

Auditor GeneralsOffice
Room 401 Claude Pepper Building

111 West Madison Street

Tallahassee Florida 323991450

4 Any reports management letter or other information required to be submitted to the

Department pursuant to this Agreement shall be submitted timely in accordance with OMB CircularA133 Florida

Statutes and Chapters 10550 local governmental entities or10650 nonprofit andforprofit organizations Rules ofthe

Auditor General as applicable

5 Recipients when submitting financial reporting packages to the Department for audits done in

accordance with OMB CircularA133 or Chapters 10550 local governmental entities or10650 nonprofit andforprofit

organizations Rules oftheAuditor General should indicate the date that the reporting package was delivered to the

Recipient in correspondence accompanying the reporting package

f In the event the audit shows that the entire funds disbursed hereunder or any portion thereof werenotspent

in accordance with the conditions of thisAgreement the Recipient shall be held liable for reimbursement to the

4



Department of all funds not spent in accordance with these applicable regulations and Agreement provisions within thirty

30 days after the Department has notified the Recipient of suchnoncompliance

g The Recipient shall have all audits completed in accordancewithSection 21597Fla Stat by an

independent certified public accountant IPA who shall either be acertified public accountant or a public accountant

licensed under Chapter 473 Fla Stat The IPA shall state that the audit complied with the applicable provisions noted

above The audit must be submitted to the Department no later than nine 9 months from the end of the Recipientsfiscal

year

7 REPORTS

a The Recipient shall provide reports as identified in the Scope of Work Attachment A ofthis

agreement

b If all required reports and copies prescribed above are not sent to the Department or are not

completed in a manneracceptable to the Department the Department may withhold further payments until they are

completed or may take such other action as set forth in Paragraph 11 REMEDIES Acceptable to the Department

means that the work product was completed in accordance with the Budget and Scope ofWork

c The Recipient shall provide such additional program updates or information as may be required by

the Department

8 MONITORING

The Recipient shall monitor its performance under thisAgreement as well as that of its subcontractors

subrecipients and consultants who are paid from funds provided under thisAgreement to ensure that time schedules are

met the Budget and Scope of Work is accomplished within the specified time periods and other performance goals

stated in this Agreement are achieved Such review shall be made for each function or activity set forth in Attachment A

to this Agreement and reported in the quarterly report

In addition to reviews ofaudits conducted in accordance with OMB CircularA133 as revised and Section

21597Fla Stat see Paragraph 6 AUDIT REQUIREMENTS above monitoring procedures may include but not be

limited to onsitevisits by Department staff limited scope audits as defined by OMB CircularA133 as revised andor

other procedures By entering into this Agreement the Recipient agrees to comply and cooperate with all monitoring

proceduresprocesses deemed appropriate by the Department In the event that the Department determines that a limited

scope audit of the Recipient is appropriate the Recipient agrees to comply with any additional instructions provided by the

Department to the Recipient regarding such audit The Recipient further agrees to comply and cooperate with any



inspections reviews investigations or audits deemed necessary by the Chief Financial Officer or Auditor General In

addition the Department will monitor the performance and financial management by the Recipient throughout the contract

term to ensure timely completion of all tasks

9 LIABILITY

a Unless Recipient is aState agency or subdivision as defined in Section 76828 Fla Stat the

Recipient shall be solely responsible to parties with whom it shall deal in carrying out the terms ofthis Agreement and

shall hold the Department harmless against all claims ofwhatever nature by third parties arising out ofthe performance of

work under this agreement For purposes ofthisAgreement Recipient agrees that it is not an employee or agent ofthe

Department but is an independent contractor

b Any Recipient who is a state agency or subdivision as defined in Section 76828Fla Stat agrees to

be fully responsible to the extent provided by Section 76828Fla Stat for its negligent acts or omissions or tortious acts

which result in claims or suits against the Department and agrees to be liable for any damages proximately caused by

said acts or omissions Nothing herein is intended to serve as a waiver of sovereign immunity by any Recipient to which

sovereign immunity applies Nothing herein shall be construed as consent by astate agency or subdivision ofthe State of

Florida to be sued by third parties in any matter arising outof any contract

10 DEFAULT

Ifany of the following events occur Events of Default all obligations on the part ofthe Department to

make any further payment offunds hereundershall if the Department so elects terminate and the Department may at its

option exercise any of its remedies set forth in Paragraph 11 but the Department may make any payments or parts of

payments after the happening ofany Events of Default without thereby waiving the right to exercise such remedies and

without becoming liable to make any further payment

a Ifany warranty or representation made by the Recipient in thisAgreement or any previous Agreement

with the Department shall at any time be false or misleading in any respect or if the Recipient shall fail to keep observe

or perform any of the obligations terms or covenants contained in this Agreement or any previous agreement with the

Department and has not cured such in timely fashion or is unable or unwilling to meet its obligations thereunder

b If any material adverse change shall occur in the financial condition ofthe Recipient atany time

during the term of thisAgreement and the Recipient fails to cure said material adverse change within thirty 30 days from

the time the date written notice is sent by the Department

6



c If any reports required by this Agreement have not been submitted to the Department or have been

submitted with incorrect incomplete or insufficient information

d Ifthe Recipient has failed to perform and complete in timely fashion any ofits obligations underthis

Agreement

11 REMEDIES

Upon the happening ofan Event of Default then the Department may at its option upon thirty 30

calendar days prior written notice tothe Recipient and upon the Recipientsfailure to cure within said thirty 30 day

period exercise any one or more ofthe following remedies either concurrently or consecutively

a Terminate this Agreement provided that the Recipient is given at least thirty 30 days prior written

notice of such termination The noticeshall be effective when placed in the United States mail first class mail postage

prepaid by registered or certifiedmailreturn receipt requested tothe address set forth in Paragraph 13 herein

b Commence an appropriate legal or equitable action to enforce performance ofthisAgreement

c Withhold or suspend payment ofall or any part ofa request for payment

d Exercise any corrective or remedial actions to include but not be limited to

1 requesting additional information from the Recipient to determine the reasons for or the extent

ofnoncompliance or lack ofperformance
2 issuing a written warning to advise that more serious measuresmay be taken if the situation is

not corrected
3 advising the Recipient to suspend discontinue or refrain from incurring costs for any activities

in question or

4 requiring the Recipient to reimburse the Department for the amount of costs incurred for any
items determined to be ineligible

e Require that the Recipient return to the Department any funds which were used for ineligible

purposes under the program laws rules and regulations governing the use offunds under this program

f Exercise any otherrights or remedies which may be otherwise available under

law

g The pursuit of any one of the above remedies shall not preclude the Department from pursuing any

other remedies contained herein or otherwise provided at lawor in equity No waiver by the Department of any right or

remedy granted hereunder or failure to insiston strict performance by the Recipient shall affect or extend or act as a

waiver of any other right or remedy of the Department hereunder or affect the subsequent exercise ofthe same right or

remedy by the Department for any further or subsequent default by the Recipient

12 TERMINATION

7



a The Department may terminate this Agreement for cause upon thirty 30 days written notice Cause

shall include but not be limited to misuse offunds fraud lack of compliance with applicable rules laws and regulations

failure to pertorm in a timely manner and refusal by the Recipient to permit public access to any document paper letter

or other material subject to disclosure under Chapter 119 Fla Stat as amended

b The Department may terminate this Agreement for convenience orwhen it determines in its sole

discretion that the continuation ofthe Agreement would not produce beneficial results commensurate with the further

expenditure offunds by providing the Recipient with thirty 30 calendar days prior written notice

c The parties may agree to terminate this Agreement for their mutual convenience as evidenced by

written amendment of this Agreement The amendment shall establish the effective date of the termination and the

procedures for proper closeout of the Agreement

d In the event that thisAgreement is terminated the Recipient will not incur new obligations for the

terminated portion of theAgreement after the Recipient has received the notification of termination The Recipient will

cancel as many outstanding obligations as possible Costs incurred after the date ofreceipt ofnotice ofthe termination

will be disallowed Notwithstanding the above the Recipient shall not be relieved of liability tothe Department by virtue

of any breach ofAgreement by the Recipient The Department may to the extent authorized by law withhold any

payments to the Recipient for purpose ofsetoffuntil such time as the exact amount of damages due the Department from

the Recipient is determined

13 NOTICE AND CONTACT

a All notices provided under or pursuant to this Agreement shall be in writing either by hand delivery or

first class certified mail return receipt requested to the representative identified below at the address set forth below and

said notification attached to the original of thisAgreement

b The name and address ofthe Department contract manager for thisAgreement is

Benjamin L Nash Government Analyst II
2555 Shumard Oak Blvd Rm 250D
Tallahassee FL 323992100

Telephone 850 9221450
Fax 850 9225623
Email benjaminnash@dcastateflus

c The name and address ofthe Representative ofthe Recipient responsible for the administration of
this Agreement is

Maria Davis Town Manager
535 Park Avenue

Lake Park FL 33403

Telephone5618813304
FaX5618813314
Emall mriavi Galaka arkflnriCla gOv



d In the event that different representatives or addresses are designated by either party after execution

of this Agreement notice ofthe name title and address ofthe new representative

will be rendered as provided in 13a above

14 SUBCONTRACTS

Ifthe Recipient subcontracts any or all ofthe work required under thisAgreement a copy ofthe unsigned

subcontract must be forwarded to the Department for review and approval prior to execution ofthe subcontract by the

Recipient The Recipient agrees to include in the subcontract thatithe subcontractor is bound by the terms of this

Agreement iithe subcontractor is bound by all applicable state and federal laws and regulations and iii the

subcontractor shall hold the Department and Recipient harmless against all claims of whatever nature arising out of the

subcontractorsperformance ofwork underthis Agreement to the extent allowed and required by law Each

subconractorsprogress in performing its work under thisAgreement shall bedocumented in the quarterly report

submitted by the Recipient

Foreach subcontract the Recipient shall provide a written statement to the Department as to whetherthat

subcontractor is a minority vendor as defined in Section 288703 Fla Stat

15 TERMS AND CONDITIONS

This Agreement contains all the terms and conditions agreed upon by the parties

16 ATTACHMENTS

a All attachments to this Agreement are incorporated as ifset out fully herein

b In the event of any inconsistencies or conflict between the language ofthis Agreement and the

attachments hereto the language ofsuch attachments shall becontrolling but only to the extent ofsuch conflict or

inconsistency

c This Agreement has the following attachments

Exhibit 1 Funding Sources

Attachment A Scope of Work

Attachment B Project Budget

Attachment C Project Guidelines

Attachment D Justification ofAdvance

Attachment E Warranties and Representations

Attachment F Request for Payment Form

9



Attachment G State of Florida Voucher for Reimbursement ofTravel Expenses

17 FUNDINGCONSIDERATION

a This isacostreimbursement Agreement The Recipient shall be reimbursed for costs incurred in the

satisfactory performance of work hereunder in an amount not to exceed 21000subject to the availability offunds

b Any advance payment underthis Agreement is subject to Section21618116 Fla Stat and is

contingent upon the Recipientsacceptance ofthe rights of the Department under Paragraph 12b of this Agreement

The amount which may be advanced may not exceed the expected cash needs of the Recipient within the first three 3

months ofthe contract term Ifan advance payment is requested the budget data on which the request is based and a

justification statement shall be included in thisAgreement as Attachment E Attachment E will specify the amount of

advance payment needed and provide an explanation of the necessity for and proposed use ofthese funds

1 x No advance payment is requested

An advance payment of is requested

c After the initial advance ifany payment shall be made on a reimbursement basis as needed The

Recipient agrees to expend funds in accordance with the Budget and Scope ofWork Attachment A ofthis Agreement

Ifthe necessary funds are not available to fund this Agreement as a result ofaction by Congress the state

Legislature the Office ofthe Chief Financial Officer or the Office of Management and Budgeting all obligations on the part

ofthe Department to make any further payment offunds hereunder shall terminate and the Recipient shall submit its

closeout report within thirty 30 days of receipt of notice from the Department

18 REPAYMENTS

All refunds or repayments to be made to the Department under this Agreement are to be made payable to the

order ofDepartment of Community Affairs and mailed directly to the Department at the following address

Department ofCommunity Affairs
Cashier

Finance and Accounting
2555 Shumard Oak Boulevard
Tallahassee FL 323992100

In accordance with Section 215342 Fla Stat if a check or other draft is returned to the Department for collection

Recipient shall pay to the Department an additional service fee of Fifteen Dollars 1500 or Five Percent 5 ofthe face

amount of the returned check or draft whichever is greater

19 VENDOR PAYMENTS

10



Pursuant to Section 215422 Fla Stat the Department shall issue payments to vendors within 40 days

after receipt ofan acceptable invoice and receipt inspection and acceptance of goods andorservices provided in

accordance with the terms and conditions oftheAgreement Failure toissue thewarrant within 40 days shall result in the

Department paying interest at a rate as established pursuant to Section 55031 Fla Stat The interest penalty shall be

paid within 15 days after issuing thewarrant

Vendors experiencing problems obtaining timely paymentsfrom a state agency may receive assistance

by contacting the Vendor Ombudsman at 850 4135516

20 STANDARD CONDITIONS

a The validity ofthis Agreement is subject to thetruth and accuracy of all the information

representations and materials submitted or provided by the Recipient in this Agreement in any subsequent submission or

response to Department request or in any submission or response tofulfill the requirements ofthisAgreement and such

information representations and materials are incorporated by reference The lack ofaccuracy thereofor any material

changes shall at the option of the Department and with thirty30 days written notice to the Recipient cause the

termination of this Agreement and the release ofthe Department from all its obligations to the Recipient

b This Agreement shall be construed underthe laws ofthe State of Florida and venuefor any actions

arising out ofthisAgreement shall lie in Leon County If any provision hereofis in conflict with any applicable statute or

rule or is otherwise unenforceable then such provision shall be deemed null and void to the extent ofsuch conflict and

shall be deemed severable but shall not invalidate any other provision ofthis Agreement

c Any power of approval or disapproval granted to the Department underthe terms ofthis Agreement

shall survive the terms and life of this Agreement as a whole

d The Agreement may be executed in any number ofcounterparts any one ofwhich may be taken as

an original

e The Recipient agrees to comply with the Americans With Disabilities Act Public Law 101336 42

USC Section 12101 et sea if applicable which prohibits discrimination by public and private entities on the basis of

disability in the areas of employment public accommodations transportation State and local government services and in

telecommunications

f A person or affiliate who has been placed on the convicted vendor list following aconviction for a

public entity crime may not submit a bid on a contract to provide any goods or services to a public entity may not submit a

bid on acontract with a public entity for the construction or repair of a public building or public work may not submit bids



on leases ofreal property to a public entity may not beawarded or pertorm work as a contractor supplier subcontractor

orconsultant under a contract with a public entity and may not transact businesswith any public entity in excess of

Category Two for a period of 36 months from the date ofbeing placed on the convicted vendor list or on the discriminatory

vendor list

g An entity or affiliate who has been placed on the discriminatory vendor list may not submit a bid

on a contract to provide goods or services to apublic entity may not submit a bid on a contract with a public entity for the

construction or repair ofa public building or public work may not submit bids on leases ofreal property to a public entity

may not award or perform work as acontractor supplier subcontractor or consultant under contractwith any public

entity and may not transact business with any public entity

h The State of Floridasperformance and obligation to pay under this Agreement is contingent upon an

annual appropriation by the Legislature and subject to any modification in accordance with Chapter 216 Fla Stat or the

Florida Constitution

iAll bills for fees or other compensation for services or expenses shall be submitted in detail sufficient

for a proper preaudit and postaudit thereof

Q Ifotherwise allowed underthis Agreement all bills for any travel expenses shall be submitted in

accordance with Section 112061 Fla Stat

k The Department of Community Affairs reserves the right to unilaterally cancel this Agreement for

refusal by the Recipient to allow public access to all documents papers letters or other material subject to the provisions

of Chapter 119 Fla Stat and made or received by the Recipient in conjunction with this Agreement

I Ifthe Recipient is allowed to temporarily invest any advances of funds under this Agreement any

interest income shall either be returned to the Department or be applied against the Departmentsobligation to pay the

contract amount

m The State of Florida will not intentionally award publiclyfunded contracts to any contractor who

knowingly employs unauthorized alien workers constituting aviolation ofthe employment provisions contained in 8

USC Section 1324aeSection 274Ae of the immigration and Nationality Act INA The Department shall consider

the employment by any contractor of unauthorized aliens a violation of Section 274Ae ofthe INA Such violation by the

Recipient ofthe employment provisions contained in Section 274Ae ofthe INA shall be grounds for unilateral

cancellation ofthis Agreement by the Department

12



n The Recipient is subject to FloridasGovernment in the Sunshine Law Section 286011 Fia Stat

with respect to the meetings ofthe Recipientsgoverning board or the meetings of any subcommittee making

recommendations to the governing board All such meetings shall be publicly noticed open to the public and the minutes

of all such meetings shall be public records available to the public in accordance with Chapter 119 Fla Stat

21 STATE LOBBYING PROHIBITION No funds or other resources received from the Department in

connection with this Agreement may be used directly or indirectly to influence legislation or any other official action by the

Florida Legislature or any state agency

22 COPYRIGHT PATENTAND TRADEMARK

ANY AND ALL PATENT RIGHTS ACCRUING UNDER OR IN CONNECTION WITH THE PERFORMANCE OF THIS

AGREEMENT ARE HEREBY RESERVED TO THE STATE OF FLORIDA ANY AND ALL COPYRIGHTS ACCRUING

UNDER OR IN CONNECTION WITH THE PERFORMANCE OF THIS AGREEMENT ARE HEREBY TRANSFERRED

BY THE RECIPIENT TO THE STATE OF FLORIDA

a Ifthe Recipient brings to the performance ofthis Agreement apreexisting patent or copyright the

Recipient shall retain all rights and entitlements to that preexisting patent or copyright unless theAgreement provides

otherwise

b 1f any discovery or invention arises or is developed in the course of oras a result ofwork or services

performed underthis Agreement or in any way connected herewith the Recipient shall refer the discovery or invention to

the Department for a determination whether patent protection will be sought in the name ofthe State of Florida Any and

all patent rights accruing under or in connection with the performance ofthis Agreement are hereby reserved to the State

of Florida In the event that any books manuals films or other copyrightable material are produced the Recipient shall

notify the Department Any and all copyrights accruing under or in connection with the performance underthis Agreement

are hereby transferred by the Recipient to the State of Florida

c Within thirty 30 days ofexecution ofthisAgreement the Recipient shall disclose ail intellectual

properties relevant to the performance ofthisAgreement which he or she knows or should know could give rise to a

patent or copyright The Recipient shall retain all rights and entitlements to anypreexisting intellectual property which is

so disclosed Failure to disclose will indicate that no such property exists The Department shall then under Paragraph

b have the right to all patents and copyrights which accrue during performance ofthe Agreement

23 PROPERTY MANAGEMENT
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a Title to equipment acquired by a Recipient with State funds shall vest in the Recipient subject to

conditions of this section The Recipient must continue the operation maintenance repair and administration of any

equipment or other personal property purchased underthis Agreement in accordance with the purposesfor which the

funds wereoriginally appropriated and for the period oftime expressly specified in the Agreement or failing to do so the

Recipient must return to the Department the subgrant funds used to purchase the property

b The Recipient shall not use equipment acquired with State funds to provide services to nonState

outside organizations for a fee that is less than private companies charge for equivalent services unless specifically

authorized by Florida statute for as long as the State retains an interest in the equipment

c The Recipient shall use the equipment in the project or program for which it wasacquired as long as

needed whether or not the project or program continues to be supported by State funds and shall not encumber the

property without approval ofthe Department When no longer needed for the original project or program the Recipient

shall use the equipment in connection with its otherStatesponsored activities in the following order of priority i

Activities sponsored by the Department then iiactivities sponsored by other State agencies

d During the time that equipment is used on the project or program for which it wasacquired the

Recipient shall make it available for use on other projects or programs ifsuch other use will not interfere with the work on

the project or program for which the equipment was originally acquired First preference for such other use shall be given

to other projects or programs sponsored by the Department second preference shall be given to projects or programs

sponsored by other State agencies Ifthe equipment is owned by the State of Florida use on otheractivities not

sponsored by the State of Florida shall be permissible if authorized by the Department User charges shall be treated as

program income

e When acquiring replacement equipment the Recipient may use the equipment to be replaced as

tradeinorsell the equipment and use the proceeds to offset the costs of the replacement equipment subject tothe

approval ofthe Department

fThe Recipientsproperty management standards for equipment acquired with State and Stateowned

equipment shall include all of the following

1 Equipment records shall be maintained accurately and shall include the following information

iA description ofthe equipment

14



iiManufacturersserial number model number Federal stock number national stock number
or otheridentification number

iiiSource of the equipment including the award number

iv Whether title vests in the Recipient or the State of Florida

vAcquisition date or date received if the equipment was furnished by the State of Florida and
cost

vi Information from which one can calculate the percentage ofState participation in the cost of
the equipment not applicable to equipment furnished by the State of Florida

vii Location and condition of the equipment and the date the information was reported

viii Unit acquisition cost

ix Ultimate disposition data including date of disposal andsix Ultimate disposition data
including date ofdisposal and sales price or the method used to determine current fair market value
where aRecipient compensates the Department for its share

2 Equipment owned by the State of Florida shall be identified to indicate State ownership

3 A physical inventory ofequipment shall be taken and the results reconciled with theequipment
records at least once every two years Any differences between quantities determined by the physical inspection
and those shown in the accounting records shall be investigated to determine the causesof the difference The
Recipient shall in connection with the inventory verify the existence current utilization and continued need for
the equipment

4 A control system shall be in effect to insure adequate safeguards to prevent loss damage or theft of
the equipment Any loss damage or theft of equipment shall be investigated and fully documented if the
equipment wasowned by the State of Florida the Recipient shall promptly notify the Department

5 Adequate maintenance procedures shall be implemented to keep the equipment in good condition

6 Where the Recipient is authorized or required to sell the equipment proper sales procedures shall be
established which provide for competition to the extent practicable and result in the highest possible return

g When the Recipient no longer needs the equipment the equipment may be used for other activities in

accordance with the following standards Forequipment with a current per unit fair market value of 5000 or more the

Recipient may retain the equipment for other uses provided that compensation is made to the Department The amount of

compensation shall be computed by applying the percentage of State participation in the cost of the original project or

program to the current fair market value ofthe equipment Ifthe Recipient has no need for the equipment the Recipient

shall request disposition instructions from the Department The Department shall determine whether the equipment can

be used to meet the Departmentsrequirements If no requirement existswithin that agency the availability ofthe

equipment shall be reported to the Department of Management Services by the Department to determine whether a
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requirement for the equipment exists in other State agencies The Department shall issue instructions to the Recipient no

later than 120 calendar days after the Recipientsrequest and the following procedures shall govern

1 If so instructed or ifdisposition instructions are not issued within 120 calendar days after the
Recipientsrequest the Recipient shall sell the equipment and reimburse the Federal awarding agency an
amount computed by applying to the sales proceeds the percentage of Federal participation in the cost ofthe
origina project or program However the Recipient shall be permitted to deduct and retain from the State share
500 or ten percent ofthe proceeds whichever is less for the Recipientsselling and handling expenses

2 Ifthe Recipient is instructed to ship the equipment elsewhere the Recipient shall be reimbursed by
the State of Florida by an amount which is computed by applying the percentage ofthe Recipientsparticipation
in the cost of the original project or program to the current fair market value ofthe equipment plus any
reasonable shipping or interim storage costs incurred

3 Ifthe Recipient is instructed to otherwise dispose ofthe equipment the Recipient shall be reimbursed
by the Department for such costs incurred in its disposition

4 The Department may reserve the right to transfer the titleto the State of Florida or to athird party
named by the State when such third party is otherwise eligible under existing statutes Such transfer shaIbe
subject to the following standards

iThe equipment shall be appropriately identified in the award or otherwise made known to the
Recipient in writing

iiThe Department shall issue disposition instructions within 120 calendar days after receipt of a final
inventory The final inventory shall list all equipment acquired with grant funds and federallyowned
equipment Ifthe Department fails to issue disposition instructions within the 120 calendar day period
the Recipient shall apply the standards of this section as appropriate

iiiWhen the Department exercises its right to take title the equipment shall be subject to the provisions

for Stateowned equipment

24 LEGAL AUTHORIZATION

The Recipient certifies with respect to thisAgreement that it possesses the legal authority to receive the

funds to be provided under this Agreement and that if applicable its governing body has authorized by resolution or

otherwise the execution and acceptance of thisAgreement with all covenants and assurances contained herein The

Recipient also certifies that the undersigned possesses the authority to legally execute and bind Recipient tothe terms of

this Agreement

25 ASSURANCES

The Recipient shall comply with any Statement ofAssurances incorporated as Attachment I

IN WITNESS WHEREOF the parties hereto have caused this contract to be executed by their undersigned

officials as duly authorized
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Recipient

Town of Lake Park

BY

Name and title Maria Davis Town Manager

Date

SAMAS FID 596000355

STATE OF FLORIDA

DEPARTMENT OF COMMUNITY AFFAIRS

BY

Name and Title

Date

17



EXHIBIT u

STATE RESOURCES AWARDED TO THE RECIPIENT PURSUANT TO THIS AGREEMENT CONSIST OF THE
FOLLOWING

MATCHING RESOURCES FOR FEDERAL PROGRAMS

NOTE If the resources awarded to the recipient for matching represent more than one Federal program provide the
same information shown below for each Federal program and show total State resources awarded for matching

Federal Program list Federal agency Catalog of Federal Domestic Assistance title and number
amount

SUBJECT TO SECTION 21597FLORIDA STATUTES

NOTE If the resources awarded to the recipient represent more than one State proiect provide the same information
shown below for each State proiect and show total state financial assistance awarded that is subject to Section 215 97
Florida Statutes

State Project list State awarding agency Catalog of State Financial Assistance titleand number DGA 52038

COMPLIANCE REQUIREMENTS APPLICABLE TO STATE RESOURCES AWARDED PURSUANT TO THIS
AGREEMENT ARE AS FOLLOWS

List applicable compliance requirements as follows

1 First applicable compliance requirementeg whatservicespurposes resourcesmust be used for
Florida Local Update ofCensus Addresses

2 Secondapplicable compliance requirementeg eligibility requirements for recipients ofthe resources
USCensus BureausUpdate of CensusAddresses Requirements tobe provided by the USCensus Bureau

3 Etc

State awarding agency may elect to use language that requires the recipient to comply with the requirements ofapplicable
provisions of specific laws rules regulations etc NOTE Instead of listing the specific compliance requirements as
shown above in the example the language may state that the recipient must comply with a specific lawsrules or

regulationsthat pertains to how the awarded resources must be used or how eligibility determinations are to be made
The State awarding agency ifpractical may want to attach acopy ofthe specific law rule or regulation referred to

NOTE Section 400d of OMB CircularA133 as revised and Section 215975a Florida Statutes require that the
information about Federal Programs and State Projects included in Exhibit 1 be provided to the recipient

18



Attachment A

Scope ofWork

OVERVIEW

Recipient shall update theUSCensus Bureausofficial master address file MAF that will be used to deliver the 2010
Census forms It is essential that this master address file contain all addresses where Floridians reside In this way the
2010 Census will reflect acomplete and accurate count in Florida ensuring that cities and counties receive their fair share
of state and federal funds

Recipient shall use thetechnical assistance funding provided in thisAgreement to help with avariety of costs associated
with the review and update ofaddresses within its jurisdiction Eligible expenses include technology purchase lease or

upgrade ofcomputerrelated equipment and software overtime pay for fulltime workers and salaries for temporary
workers travel and training and contractual agreements with other Florida governmental entities regional planning
councils state universities community colleges or other cities or counties All subcontracts shall be in accordance with
Section 14 fourteen of this Agreement

SCOPE OF WORK

1 Within ten 10 days ofAgreement execution the Recipient shall provide the following in writing to the Department
for the Departmentsapproval

Description ofthe process for updating the Census Bureausmaster address file
Project work plan timeline this shall be detailed by month and year and include an estimate of how long
itwill take to complete the update ofaddresses within the Recipientsjurisdiction

2 The Recipient shall provide to the Department by the 10h day of each month following the activity amonthly
progress report which details how much work has been completed and a financial report which details the monthly
expenditures thatwere incurred during the previous month The following information shall be included

Grant Progress Report Financial Report
Total numberof addresses that have been verified

u dated added or deleted in the MAF
Monthly expenditures with all backup documentation by

Bud et line item

Percentage of total project completion Project to date expenditures by Budget line item

Updated project work plan timeline of total project
com letion

Remaining funds under Agreement by Budget line item

3 The Recipient must provide a closeout package to the Department within thirty 30 days ofthe expiration date of
the Agreement or upon completion of the scope ofwork whichever occurs first The closeout package shall
include the following

Project accomplishments and outcomes total number ofaddresses that wereverified updated added
and deleted in the MAF percentage oftotal project completed
Final financial report that showstotal project to date expenditures by Budget line item

The Recipient must document all program expenditures with the appropriate invoices and receipts All invoices and
receipts must be submitted with the standard reimbursement request form that will be provided by the Department in
an order and format that is reasonable and acceptable to the Department The Department must be able to correlate
all expenditures with the appropriate invoices Each expenditure listed in the reimbursement request must be
adequately labeled and identified supported with the appropriate invoice and proof of payment Iftravel is submitted
with a reimbursement request the Recipient must submit aState ofFlorida Voucher For Reimbursement ofTravel
Expenses and all receipts for each traveler included in the reimbursement request All travel expenditures must be in
accordance with Section 112061FSThe Recipient may submit reimbursement requests as frequently as necessary
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Attachment B Project Budget

Category Description Cost

a Technology purchaseslleases

b Employment costs Staff Overtime 21000

c Contractual Agreements

d TrainingTravel Costs

e Other

Total Request add a through e
21000



Attachment C

Project Guidelines

INELIGIBLE USE OF FUNDS

The Recipient may not expend funds underthis agreement for any ofthe following items

Tshirts hats clothing accessories or similar promotional items

Payments to or for the benefit ofany officer director or member ofthe Board of Directors of Recipient

Congratulatory telegrams

Flowers andor telegraphic condolences

Presentment of plaque for outstanding services

Entertainment for visiting dignitaries

Food or Beverages

Decorative items such as globes statues potted plants picture frames wall hangings etc

Greeting cards to convey holiday greetings

Alcoholic beverages

Portable heaters and fans refrigerators stoves microwave ovens coffee pots coffee mugs etc

Clocks for private offices

Political contributions

Lobbying ofthe State Legislature

CONFLICT OF INTEREST

1 A conflict of interest occurs anytime there is a conflict between the private interest of an individual and the official
responsibilities of that person in aposition oftrust The Recipient is responsible for ensuring that the Recipients
staff or affiliatedsubcontractors cannot benefit from resourcesofthis agreement

2 The procurement of goods or services by state agencies is subject to certain requirements under Chapter 287
Florida Statutes which are made applicable to the Recipient under the terms ofthis agreement Under Section
287057 FS the persons participating in the processof selecting the goods and services must be independent
of and may not have any interest in ofthe entities being evaluated The Recipient has a fiduciary obligation to see

that funds are only used for public purposes and for the purposes for which the funds were intended

3 If the Recipient or representative ofthe Recipient violates these conflict of interest provisions it shall be deemed
an Event of Default and the Department shall have the right to exercise any and all remedies in law or equity and
as set forth in Section 10 ofthis agreement including suspension or termination if thisagreement
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Attachment D

1tECIPIENT

JUSTIFICATION OF ADVANCE PAYMENT

Indicate by checking one ofthe boxes below if you are requesting an advance Ifan advance payment is requested budget data on
which the request is based must be submitted Any advance payment under this Agreement is subject to s21618116ab Florida
Statutes The amount which may be advanced shall not exceed the expected cashneeds of the recipient within the initial three
months

NO ADVANCE REQUESTED

No advance payment is requested Payment
will be solely on a reimbursement basis No

additional information is required

ADVANCE REQUEST WORKSHEET

ADVANCE REQUESTED

Advance payment of is requested Balance of

payments will bemade on a reimbursement basis These funds
are needed to pay staff award benefits to clients duplicate
forms and purchase startupsupplies and equipment We
would not be able to operate the program without this advance

Ifyou are requesting an advance complete the following worksheet

A B C D
FFY 2005 FFY 2006 FFY 2007 Total

DESCRIPTION

1 INITIAL CONTRACT ALLOCATION

2 FIRST THREE MONTHS CONTRACT

EXPENDITURES

3 AVERAGE PERCENT EXPENDED IN FIRST

THREE MONTHS
Divide line 2 b line 1

rrstthree months expenmtures need only beprovided forthe years inwhich you requested an advance Ifyou do not have this
information call your consultant and they will assist you

MAXIMUMADVANCE ALLOWED CALULATION

Cell D3
X

DCA Award MAXIMUM

Do not include any match ADVANCE

REQUEST FOR WAIVER OF CALCULATED MAXIMUM

Recipient has noprevious DCA contract history Complete Estimated Expenses chart and Explanation of
Circumstances below

J Recipient has exceptional circumstances that require an advance greater than the Maximum Advance calculated above
Complete estimated expenses chart and Explanation of Circumstances below Attach additional pages if needed
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ESTIMATED EXPENSES

BUDGET CATEGORY 20072008 Anticipated Expenditures for First ThreeMonths of
Contract

ADMINISTRATIVE COSTS
Include Secondar Administration

PROGRAM EXPENSES

TOTALEXPENSES

Explanation ofCireumstances
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Attachment E

Warranties and Representations

Financial Management

Recipientsfinancial management system shall provide for the following
1 Accurate current and complete disclosure ofthe financial results of this project or program

2 Records that identify adequately the source and application offunds for all activities These records shall
contain information pertaining to grant awards authorizations obligations unobligated balances assets
outlays income and interest

3 Effective control over and accountability for all funds property and other assets Recipient shall adequately
safeguard all such assets and assure that they are used solely for authorized purposes

4 Comparison ofexpenditures with budget amounts for each Request For Payment Whenever appropriate
financial information should be related to performance and unit cost data

5 Written procedures for determining the reasonableness allocability and allowability of costs in accordance
with the provisions ofthe applicable cost principles and the terms and conditions ofthis grant

6 Accounting records including cost accounting records thatare supported by source documentation

Competition

All procurement transactions shall be conducted in a manner to provide to the maximum extent practical open and free
competition The Recipient shall bealert to conflicts ofinterest as well as noncompetitive practices among contractors that
may restrict or eliminate competition or otherwise restrain trade In order to ensure objective contractor performance and
eliminate unfair competitive advantage contractors that develop or draft specifications requirements statements ofwork
invitations for bids andor requests for proposals shall be excluded from competing for such procurements Awards shall
be made to the bidder or offeror whose bid or offer is responsive to the solicitation and is most advantageous to the
Recipient price quality and other factors considered Solicitations shall clearly set forth all requirements that the bidder or
offeror shall fulfill in order for the bid or offer to be evaluated by the Recipient Any and all bids or offers may be rejected
when it is in the Recipientsinterest to do so

Codes of conduct

The Recipient shall maintain written standards of conduct governing the performance ofits employees engaged in the
award and administration of contracts No employee officer or agent shall participate in the selection award or
administration ofacontract supported by public grant funds ifa real or apparent conflict ofinterest would be involved
Such a conflict would arise when the employee officer or agent any member of his or her immediate family his or her
partner or an organization which employs or is about to employ any of the parties indicated herein has a financial or
other interest in the firm selected for an award The officers employees and agents ofthe Recipient shall neither solicit
nor accept gratuities favors or anything of monetary value from contractors or parties to subcontracts The standards of
conduct shall provide for disciplinary actions to be applied for violations of such standards by officers employees or

agents of the recipient

Business Hours

The Recipient shall have its offices open for business with the entrance door open to the public and atleast one

employee on site from 800am to500pmMonday through Friday

Licensing and Permitting
All subcontractors or employees hired by the Recipient shall have all current licenses and permits required for all of the
particular work for which they are hired by the Recipient
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Attachment F
REQUEST FOR PAYMENT FORM

Date Contract

Payment Request Project Area

To Benjamin L Nash Government Analyst II
Florida Department ofCommunity Affairs
Division of Housing and Community Development
2555 Shumard OakBlvd Rm 250D

Tallahassee FL 323992100

From

Recipient Name

Office Address

Subject Reimbursement Request for Contract Expenditures

Please process the following payment request

Item I Date of
Item Description Amount DueTransaction I

Total Amount

Contract Balance
Contract Beginning Balance

Less Total Payments Requested
From HCD
Less This Warrant Amount
Contract Balance AfterThis Warrant

Contract Administrator Date

Attach to thisdocument all required backup documentation andorreceipts to verify the above charges
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Attachment G
State of Florida Voucher For Reimbursement of Travel Expenses
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