
RESOLUTION NO. 34-07-04 

A RESOLUTION OF THE TOWN COMM ISSION OF TI lE 
TOWN OF LAKE PA R K, FLORJDA. REVISING T il E 
C LASSIFICATION I'LAN FOR Tilt: rOSITION OF 
I>E I~SONNEL 1>1 RECTOR , CtASS CODE 120: I'ROVID ING 
FOR THE PUIi Li CATION OF AN UPDATE!) 
"CLASSIHCATION I > LAi~ MANUA L -, PROVIDI NG "-OR 
AN EHECTIVE IlA TE. 

WHEREAS. section 2- \ 5 \ ( \ ) of the Town Code provides for the prepamtion, 
maintenance. and "-" ision of a position classification plan for all positions in the 
TO\\l1 scr. icc: and 

W H EREAS, the cumnt Classification Plan. as contained in the Town 
Classificmion Plm) Mafllial. classifies employment positions within the Town as 
solely based upon a similont) of dUlies and responsibilities assumed: and 

WHEREAS, the TO"'l1 staff has detenninl.'d that it is necessary to update the 
considerations for classification of certain class ified employees: and 

WHEREAS, the Town staff hBS detcnnined that it is in Ihe besl intel'l!5t of the 
Town and i t~ employees that the To\\'n Classification Plan Manual position 
descnption pertaining 10 Ihe position of "Pel'llOnnel Director. Class Code 120" 
"Chanlcteristie of the Class" thi.' ph rase "general emplo)ccs, Fire, Police. and 
Publk Works io a municipality" shall be replaced lIith the phmiIC "all T<:"'11 
Emplo)ccs"; and 

WIIEREAS, Ihe 1'0\\11 SlafT has detennined Ihat il is in the best inl~St ofthc 
TO\\l1 and its employees Ihat I~ Town Classification Phm Manual posilion 
descnption penaining to lhe posilion of "Per.;onncl Director, Class Code 120" 
"Examples of Essenlial Functions", Number eight (H) shall be amended to include 
the phrase "or as may be assign~'d by the Town t>,·lanuger": and 

W HEREAS, the 1'0"11 smffhas dClmnined that il is in I~ best interest oflbc 
TO"l1 and its cmployec$ that the '1'0"11 Classification !,Ian Manual position 
dc>cription pertaining 10 the position of "l'el'llOttnel Director, Class Code 120" 
·'Knowledge. Ski ll s, and Abililies", sentence one ( I) shall be amended to include 
Ihe phrase "Excell Microsoft WordJ etc."; and 

WIIEREAS, the TO"l1 stafT has dc'ennin~'d that it is in Ihe best intercsi of the 
Town and its cmpl oy~'es that the Town Classification Plan Manual position 
des.ription pertaining to the position of "Personnel Director, Class Code 120" 
"Kno"ledgc. Skills. and Abilities", sentence six (6) shall be amended by the 
delc:tion of the phrase 'On ",ide Vanel} of individuals. front the general public 10 
the Commissioner" and such phrase shall be rcplaccd wilh the phrase "the public. 
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Town employees and TOlll1 elccted officials in a friendl). couneous and tactful 
m:lnner. and 

WIIEREAS, the Town stun' has de tennincd that it is in the best interest of the 
Town and its employecs that the Town Classification Plan M,mual position 
dl'SCription ~nainins to the position of "Personnel Director. Class Code 120" 
"Knowlooge. Skills and Abilities". sentence three (3). shall be antcnded by the 
inclusion of the Ilonl "while". 

NOW TlIt;RU' ORE, liE IT RESOLVED BY TilE CO;\l\IISS IOIll OF 
THE TOWN OF LAKE PARK. FLORIDA. AS FOLLOWS: 

Section I : The whereas clauses are ineorpomted herein as true and COnttl 

findioKs of fact and canciusions of law ofthc Town Commission. 

Sect ion 2. 
Code 120. 

The TOWl1 Classification Plan Manual, "I'ersonnel Director" Class. 
"Characteristics of thc Class". second sentence is wncndcd by thc 

delction of ht~~ ~n~f!ll e~lple) us. j:if~. lIeliu. anti PllbE~ WaR,s ill 1\ 

IIlUnieirali,y" and the addition ofthe phmse "all TO\\D emplo\ee~··. 

A. "Characteristics of the Class": S~cond Sentence: I'rovides policy 
developmcnt. n'Cruiting. risk management. salary studies. pay plans. 
conflict resolution and otller personnel tasks for !;lne rels emple) us. 
fiF4. l 'elie~. anti Pllelio "'~Ris in I "'1I1li~il'~lily "all To ..... n 
"Dlplo~ces··. 

S~c lioll 3. "Examples of Esscntial Functions"; Number eight (8). has been 
amended to include the pllrase "or as nuly be assigned b} the TO\\l1 Manager", 

A. 8_ Other dutics as required or "a< rna\" be assigned bv the Town 
l'.·I:111'1\;c('. 

SI'el ion .t. lllc section titled "Knowledge. Skills and Abilities": Sentences one (I) 
and six (6) shall be amended to inclmle ccnain additional skills and abilities. 

A. SCnlcnce Olle (I) shall be amernkd b} the inclusion of the phrase 
"b:ceW.liqosoft Word/ttc ," 

1. Ability 10 del·elop. creale, maintain. and produce n('c('s$ary 
reports from employee datubase using computer programs such as 
"Lot~xcd/Microsoft WM1letc~. 

IJ. Sentence six (6) shall be amended b)" the dcletion of the phrase "It 

wide \,fLi~l)' ar lil tiividuals. frellt Ih~ !:~ni'fal poolia Ie 
~llllli;;siB";"fS·· and shall be replaced by the phrase ',!le nublie, 
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TOWD cmplo)"L'cs and Town cieclro officials In a frirndly. 
COMOroUS and tactful malU\er. 

I. Ability to worL.: with a II ill\! ~'aJi~ty of iJ\!li,·i !l~l iY.-frem-tlte 

-f;emI'8J Illlblie Ie O~. "the puhlic. Town cmpJo\ces 
and Town e!l;£!cd officials in a friendl\'. courtl:OUS and taclful 
marmcr" and 10 make presentations 301 publk meetings when 
necessary. 

Sl'clion 5. The ~tion li tled ·'KllOwJedgc. Skills and Abilities"; Sentence thn:e 
(3) shall be amended by the inclusion of tile: word ~\\hilc'". 

A. Sentence thn-e (3) is amended by the inelllSion of the word 
''''\hile'" . 

l. Ability 10 carry OUI research for multiple projects "while" worting 
imJcp.:miemly. 

Sff tion 6. Efff.CflVE DATE. This Resolution shalltuke dTect immediately 
upon its adoption. 
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lbe fort'going RESOLUTION was offcn.>d by Vic. M"'yQ~ !loUus 
il.~ approval. TI1(' motion was seconded by COllllllinion .. , Garretton 
pUI 10 U vole. the resu lt was as follows: 

l\IA YOR PAUL CASTRO 
VICE MA YOR CHUCK GALlUS 
COMMISSIONER PAUL GARRETSON 
COMMISSIONER CAREY 
COMi'oOSSIONER DALY 

AYE 

, , , , 
, 

• \\ho mQ"ed 
. and being 

NAY 

The Mayor thcreupoo declared Re50tulion No. 34-07-04 dul) passed and adopted this 7'" 
day o f July. 2004. 

BY'---7f 
Mnyor Paul Castro 

ATrEST: 

mas J. Da; Tow11 Anomt:y 

I 
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