
AGENDA 
Lake Park Town Commission 
Town of Lake Park, Florida 

Regular Commission Meeting 
Wednesday, March 7, 2012, 

Immediately Following the 
CRA Board Meeting, 
Lake Park Town Hall 

James DuBois 
Kendall Rumsey 
Steven Hockman 
Jeanine Longtin 
Tim Stevens 

535 Park Avenue 

Mayor 
Vice-Mayor 
Commissioner 
Commissioner 
Commissioner 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
Jaime Titcomb 
Thomas J. Baird, Esq. 
Vivian M. Lemley, CMC 

Interim Town Manager 
Town Attorney 
Town Clerk 

PLEASE TAKE NOTICE AND BE ADVISED, that if any interested person desires to appeal aoy decision of the Town 
Commission, with respect to any matter considered at this meeting, such interested person will need a record of the 
proceedings, and for such purpose, may need to eosure that a verbatim record of the proceedings is made, which record 
includes the testimony aod evidence upon which the appeal is to be based. Persons with disabilities requiring 
accommodations in order 10 par1icipate in the meeting should contact the Town Clerk 's office by calling 881~3311 at least 48 
hours in advance to request accommodations. 

A. CALL TO ORDER 

B. INVOCATION 

C. PLEDGE OF ALLEGIANCE 

D. ROLLCALL 

E. ADDITIONSIDELETIONS - APPROVAL OF AGENDA 

F. PUBLIC and OTHER COMMENT: 
This time is provided for audience members to address items that do not appear on 
the Agenda. Please complete a comment card and provide it to the Town Clerk so 
speakers may be announced. Please remember comments are limited to a TOTAL 
of three minutes. 

G. CONSENT AGENDA: AU matters listed under this item are considered routine 
and action will be taken by .!!!!£ motion. There will be no separate discussion of 
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these items unless a Commissioner or person so requests, in which event the item 
will be removed from the general order of business and considered in its normal 
sequence on the Agenda. Any person wishing to speak on an Agenda item is asked 
to complete a public comment card located on either side of the Chambers and given 
to the Town Clerk. Cards must be submitted before the item is discussed. 

Recommended For Approval: 

1. Special Call Commission Meeting Minutes of February 06, 2012 
2. Resolution No. 08-03-]2 Memo of Agreement Children Home Society 

and Lake Park Library 
3. Authorization to Apply for Library Services and Technology Act Grant 
4. Award Roofing Contract for Palm Beach Sberiff's Office Building 

H. DISCUSSION AND POSSIBLE ACTION: 
5. Discussion regarding Kiwanis Irish Fair 
6. Interim Town Manager Progress Report 
7. Report on Status of Town Manager Search 
8. Renewal/Extension oflnterim Town Manager Agreement 

l. COMMISSIONER COMMENTS, TOWN ATTORNEY, TOWN MANAGER: 

J. ADJOURNMENT: 
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Meeting Date: 

Town of Lake Park Town Commission 
Agenda Request Form 

March 7, 2012 Agenda Item No. -r~J 
[ 1 PUBLIC HEARING [ 1 RESOLUTION 

[ 1 ORDINANCE ON FIRST READING [ 1 DISCUSSION/POSSIBLE ACTION 

[ 1 ORDINANCE ON SECOND READING [ 1 BID/RFP AWARD 

[ 1 PRESENTATION/PROCLAMATION [Xl CONSENT AGENDA 
[ 1 Other: 

SUBJECT: Special Call Commission Meeting Minutes of February 6,2012 

RECOMMENDED MOTION/ACTION' To Approve the Special Call Commission 
Meeting Minutes of February 6, 201 n 

a .-
3/2/1'2--Approved by Town Manager :li Date: 

I I 

Shari Canada, De(1ut)! Town cley March 2, 2012 
NamefTitie Date of Actual Submittal 

I 

Originating Department Costs: $0 Attachments: 

Agenda 
Town Clerk Funding Source: 0 Meeting Minutes 

Acc!. # 0 

Department Review: [l Grants [l PBSO 
[l Attorney [ 1 Human Resources [l Public Works ~ 
[l Community Development_ [ llnformation Technology __ 

[l Library 
[ 1 Recreation ) 

[l Finance [Xl Town Clerk ( 

[l Fire Dept 
[l Marina [ 1 Town Manager 

All parties that have an interest Yes I have notified 
Advertised: 

eve~one s~ Date: 
in this agenda item must be 

~) notified of meeting date and 
Not applicable in this cas ~ Paper: time. The following box must 

[Xl Not Required be filled out to be on agenda. 
Please initial one. 

Summary Explanation/Background: 



AGENDA 
Lake Park Town Commission 
Town of Lake Park, Florida 

Special Can Commission MeetiDg 
Monday, February 6, 2012, 7:30 p.m., 

Lake Park Town Han 

James DuBois 
Kendall Rumsey 
Steven Hockman 
Jeanine Longtin 
Tim Stevens 

535 Park Avenue 

Mayor 
Vice-Mayor 
Commissioner 
Commissioner 
Commissioner 

••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••••• 
Dave Hunt Interim Town Manager 
Thomas J. Baird, Esq. Town Attorney 
Vivian M. Lemley, CMC Town Clerk 

PLEASE TAKE NOTICE AND BE ADVISED, thlt If any Int .... ted p.nOD dalreo to appulllllY dnlsloo of tile Town 
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hOlln in .dNnee (II Hllllutlleatnm04atwm. 

A. CALL TO ORDER 

B, PLEDGE OF ALLEGIANCE 

C. ROLLCALL 

D. DISCUSSION AND POSSIBLE ACTION: 
1. Appointment of a Temporary Interim Town Manager 
2. Status of Recruitment of a New Recreation Director 

E. ADJOURNMENT: 
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Minutes 
Town of Lake Park, Florida 

Special Call Commission Meeting 
Monday, February 6, 2012 7:30 p.m. 

Town Commission Chamber, 535 Park Avenue 

The Town Commission met for the purpose of a Special Call Commission Meeting on 
Monday, February 6, 2012 at 7:30 p.m. Present were Mayor James DuBois, Vice-Mayor 
Kendall Rumsey, Commissioners Steven Hockman, Jeanine Longtin and Tim Stevens, 
Interim Town Manager Dave Hunt, Town Attorney Thomas Baird, and Town Clerk 
Vivian Lemley. 

Commissioner Stevens arrived at 7:40 p.m. 

Town Clerk Vivian Lemley performed the Roll Call. Mayor DuBois led the Pledge of 
Allegiance. 

DISCUSSION AND POSSIBLE ACTION: 

Motion: Motion by Vice-Mayor Rumsey to amend the agenda to consider the Status 
of Recruitment of a New Recreation Director first; Commission Hockman made the 
second. 

Vote on Motion' 
Commission Aye Nay Other 
Member 
Commissioner 
Hockman X 
Commissioner 
Longtin X 
Commissioner 
Stevens X Late 
Vice-Mayor 
Rumsey X 
Mayor 
DuBois X 

Mohon passed 4-0 

2. Status of Recruitment of a New Recreation Director 

Interim Town Manager Hunt stated that this item seeks authorization from the 
Commission to allow the Interim Town Manager to proceed with the interview process 
and hire a new Recreation Director. 

Vice-Mayor Rumsey asked how many applications were received. 
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Human Resources Director, Bambi Turner stated approximately thirty applications were 
received. 

Vice-Mayor Rumsey stated that he is in favor of the Interim Town Manager interviewing 
and hiring a Recreation Director. However, he wants the shortlist tossed out and the 
Interim Town Manager to review all the applications. He advised that the hiring of a 
Recreation Director should be on the top of the list of things to do for the Interim Town 
Manager. 

Mayor DuBois asked if the Commission was in agreement with Vice-Mayor Rumsey's 
request. 

Commissioner Longtin concurred. 

Commissioner Hockman also concurred. He stated that he has questions regarding 
whether the position should be full-time versus part-time. 

Mayor DuBois stated that the Commission had previously discussed full-time versus 
part-time for the Recreation Director and the consensus of the Commission was for the 
position to be full-time. 

Commissioner Longtin stated that the previous Director did more events planning. She 
stated that she wants the new a Director to do more recreation events and activities. 

The Commission reached consensus that the Interim Town Manager will review all 
applications received, create a short list for interviews, interview shortlisted candidates 
and hire a Recreation Director. 

1. Appointment of a Temporary Interim Town Manager 

Mayor DuBois stated that based on Commission consensus he contact Jaime Titcomb to 
find out that if he was interested in being appointed Temporary Interim Town Manager. 
He advised he spoke with Mr. Titcomb on Friday, February 4,2012 and followed up over 
the weekend. He stated that based on the conversation between himself and Mr. Titcomb, 
Mr. Titcomb has expressed an interest in serving as Temporary Interim Town Manager. 

Jaime Titcomb introduced himself and advised that it is his understand that the 
Commission is interested in appointing a Temporary Interim Town Manager to take the 
lead on various things going on in the Town and to allow staff to get back to their duties 
and responsibilities and provide executive level management. He noted that based on that 
understanding he is interested in serving as Temporary Interim Town Manager. He 
provided his background and work history. 

Mayor DuBois stated that the Commission expressed an interest in appointing a 
Temporary Interim Town Manager while applications were received for an Interim Town 
Manager and that he would assist in the process of hiring the Interim Town Manager. He 
noted that the duration of the Temporary Interim Town Manager appointment would be 
one to two months. 
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Commissioner Longtin stated that she thought that Mr. Titcomb would be hired as the 
Interim Town Manager not the Temporary Interim Town Manager. She stated that she 
thinks that having a Temporary Interim Town Manager, then an Interim Town Manager 
and then a Town Manager would be overkill and would like to see Mr. Titcomb stay on 
as Interim Town Manager until a Town Manager is hired. 

Mayor DuBois explained that it was his understanding that the consensus of the 
Commission was to go through the process of advertising, interviewing and then hiring 
an Interim Town Manager and that Mr. Titcomb would assist the Commission in that task 
and serve the Commission until an Interim Town Manager is appointed. 

Commissioner Stevens stated that he spoke with Mr. Titcomb, reviewed his resume and 
read several recent Palm Beach Post articles. He stated that he has no problem of hiring 
Mr. Titcomb as Temporary Interim Town Manager or Interim Town Manager. 

Mr. Titcomb stated that he would be willing to serve as Temporary Interim Town 
Manager and Interim Town Manager. He stated that he is flexible and willing to serve in 
whatever capacity the Commission sees fit. 

Vice-Mayor Rumsey stated that at the meeting there was a discussion regarding a 
temporary Interim Town Manager but did not realize that consensus of the Commission 
had been reached to follow that process. He stated that his preference is that the 
Commission only go through the process of selecting an Interim Town Manager once and 
then the Town Manager. He stated that what the Town needs now is stability and 
someone who can manage. He asked Mr. Titcomb what lessons he learned in his last 
position that he thinks would be beneficial to him at Lake Park. 

Mr. Titcomb stated that, with the caveat that he is limited in what he can say, the most 
important lesson was the importance of having a good philosophical and communication 
style fit between the Town Manager and the Commission. He stated that he is honest, 
ethical, hard-working and willing to work for Lake Park. He stated that different towns 
have different challenges, priorities and ways of meetings its needs. He stated that it was 
not necessarily a good fit at North Palm Beach but believed that it could be at Lake Park. 

Vice-Mayor Rumsey stated that he has never heard anything bad about Mr. Titcomb. He 
stated that it is very important to him that staff is supported and is looking for the person 
who fills the role of Interim Town Manager to support and uplift the Town staff. He 
further stated that the person in this position needs to be open to the community, 
communicate with the community and be able to manage the five very strong 
personalities on the Commission. He asked Mr. Titcomb how he would meet those 
expectations. 

Mr. Titcomb stated that he encouraged the Commission to speak with any of his former 
employees and will find that he is a consensus builder, polite, sensitive and follows the 
defined processes. He stated that his policy has always been an open door policy and that 
he treats people well no matter their role. 
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Vice-Mayor Rumsey asked Mr. Titcomb about his availability. 

Mr. Titcomb advised "immediately". 

Commissioner Hockman asked if Mr. Titcomb was hired as Interim Town Manager 
would he be prohibited from applying for the Town Manger position and asked Mr. 
Titcomb his position on applying for the Town Manager position. 

Mr. Titcomb stated that it is his understanding that one of the roles of the Interim Town 
Manager is to assist the Commission in the process of hiring a Town Manager. He stated 
that it is too early for him to say whether he is interested in serving as Town Manager, 
and that he will give the temporary situation his full attention. 

Commissioner Hockman stated that he would prefer to hire an Interim Town Manager 
and then a Town Manager and have the Interim serve until the Town Manager is hired. 
He stated that he does not want to appoint an Interim Town Manager every few weeks. 
He stated that it is going to be a long process to find the right Town Manager. 

Mayor DuBois stated that one of his responsibilities is to provide security and one of 
those ways to do that is to adhere to a selection process for both the Interim Town 
Manager and the Town Manager. He stated that he had no issue with offering Mr. 
Titcomb the Temporary Interim Town Manager position however he believes for both the 
position of Interim Town Manager and Town Manager that it is the best management 
practice to go through a selection process and get as many applications as possible. He 
stated he reviewed the City of Lake Worth's timeline and process and was very 
impressed with the way the process was designed and recommended that the Town do the 
same. 

Commissioner Stevens stated that one way to deal with Mr. Titcomb being the temporary 
Interim Town Manager or the Interim Town Manager is to create specific language in the 
contract in terms of having a procedure if it is not a good fit between Mr. Titcomb and 
the Commission and there arises the need to replace Mr. Titcomb. 

Mayor DuBois stated that it was his belief that the contract with Mr. Titcomb would be in 
place until such time as the Interim Town Manager is appointed. He stated that he 
thought it was important to have a goal in place to signify the end of the agreement. 

Vice-Mayor Rumsey stated that it is his understanding that it would be approximately a 
month before interviews for an Interim Town Manager would occur. 

Human Resources Director Turner advised "yes". 

Vice-Mayor Rumsey suggested that a contract be prepared for a Temporary Interim 
Town Manager for one month and at the conclusion of the month the Commission would 
decide whether to continue with the interviews for Interim Town Manger or to have Mr. 
Titcomb continue on as the Interim Town Manager until a Town Manager is hired. 
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Mayor DuBois stated that he is concerned about expending time and resources to solicit 
for an Interim Town Manager and then not seeing the process to completion. 

Vice-Mayor Rumsey asked what type of expenditures and resources would be used. 

Human Resources Director Turner stated that the process would be primarily 
development and placements of advertisements and related expenditures. 

Commissioner Stevens asked what the estimated budget is for those expenditures. 

Human Resources Director Turner stated that the approximate expenditures would be no 
charge to advertise on the Florida League of Cities, Palm Beach League of Cities and the 
Town website; however she does believe the charge for the International City/County 
Manger's Association is $500.00 and the charge for the ad in the Palm Beach Post is 
between $700.00 and $800.00 for an approximate total of$I ,500.00. 

Commissioner Stevens asked if while advertising for Interim Town Manager will an 
advertisement for Town Manger also be done. 

Human Resources Director Turner stated that would be at the direction of the 
Commission. 

Commissioner Longtin stated that she does not know why the Town would advertise for 
both and wants to go straight to advertising for the Town Manager. She stated that Colin 
Baenziger owes the Town his services for assistance in the selection of a Town Manager. 
She stated that by hiring a temporary Interim Town Manager, Interim Town Manager and 
then a Town Manager would mean expending double the funds, having double the 
meetings and doubling the work when we could just move forward. 

Mayor DuBois stated that he believes that this a well defined process and it in the best 
interests of the Town to follow the process for both the Interim Town Manager and Town 
Manager in order to obtain the best pool of candidates. 

Vice-Mayor Rumsey stated that the main difference between the Town and Lake Worth 
is that Lake Worth had existing employees that were willing to step into the Temporary 
Interim Manager role while the process to hire an Interim Manager was performed. He 
stated that the Town does not have existing staff to fulfill the role of Temporary Interim 
Town Manager. He stated that he is torn between appointing Mr. Titcomb as Temporary 
Interim Town Manager and Interim Town Manager and that was the reasoning for his 
previous suggestion. 

Commissioner Hockman stated that there is no comparison between Lake Worth and 
Lake Park. He stated that Lake Worth's administration is more complex with more 
functions than Lake Park and questioned using the same process to hire an Interim Town 
Manager and Town Manager. 
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Mayor DuBois stated that the process of hiring an Interim Town Manager and a Town 
Manager is very similar across all municipalities and that the process is repeatable and 
clearly defined and he is suggesting that the Town use a process that is already defined. 

Commissioner Hockman spoke in opposition to hiring a Temporary Interim Town 
Manager, then an Interim Town Manager and then a Town Manager. He stated that he 
believes it is a waste of money that the Town does not have to spend and if we can cut the 
costs it would be in the best interests of the Town. He suggested that the advertisement 
for Town Manager be advertised this month and receive applications for the next 60 days 
and in the next three to four months go through the applications and then make a decision 
instead of having Mr. Titcomb serve until an Interim Town Manager is appointed and 
then appointing a Town Manager. 

Commissioner Stevens advised that he shares Mayor DuBois' concerns and that there 
needs to be a good fit for the Town for both Interim Town Manager and Town Manager. 

Motion: A motion by Commissioner Stevens to 1) direct staff to advertise for a 
Town Manager, 2) direct the Town Attorney to draft an agreement for the Town to 
enter into with Jaime Titcomb to provide one month of services as Temporary 
Interim Town Manager with language that allows the Town to terminate the 
agreement at any time or to extend the agreement at the end of the one month 
period and 3) at the conclusion of the one month period if the Town determines that 
they no longer desire Jaime Titcomb's services to start the search and recruitment 
for an Interim Town Manager; Vice Mayor Rumsey made the second. 

Commission Longtin asked when the one month period would start. 

Attorney Baird advised that a contract needs to be developed and approved at the next 
Commission meeting and then Mr. Titcomb could be appointed to serve as Temporary 
Interim Town Manager and start the next day. 

Mr. Titcomb stated that he is flexible enough to work under the terms and conditions that 
are acceptable to the Commission. He stated that the criteria that the Commission wants 
in the permanent Town Manager should be clearly defined early in the process. 

Mayor DuBois stated that his view on the process was that the Temporary Interim Town 
Manager would develop the criteria for the Interim Town Manager and Town Manager 
positions and bring them to the Commission for approval. 

Commissioner Hockman suggested that the advertisement be for both Interim Town 
Manager and Town Manager. 

Commissioner Stevens asked ifthere is a trial period for the permanent Town Manager. 

Attorney Baird stated that he does not know of any use of a probationary period for town 
managers. 
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Mayor DuBois stated that the Town Code requires that the Town Manager be a resident 
of Lake Park. 

Attorney Baird confinned that the Town Code does require that the Town Manager be a 
resident of the Town. 

Vote on Motion' 
Commission Aye Nay Other 
Member 
Commissioner 
Hockman X 
Commissioner 
Longtin X 
Commissioner 
Stevens X 
Vice-Mayor 
Rumsey X 
Mayor 
DuBois X 

Motion passed 4-1 

Attorney Baird requested that the Commission provided direction regarding salary, 
duties, benefits and other related items. He suggested that the contract be on an 
independent contract basis with no benefits, and that the contract have a tennination 
provision with the requirement of two weeks' notice of intent to tenninate. 

Mayor DuBois stated that based on his recollection that the Commission had reach 
consensus on a salary of $100,000.00 divided by 52 for a weekly pay of approximately 
$2,000 and that is what he shared with Mr. Titcomb. 

Commissioner Longtin stated that she does not see a reason for a notice requirement of 
two weeks in the tennination clause. 

Attorney Baird clarified that the notice requirement would be required of the Town and 
Mr. Titcomb. He stated that he proposed the clause as a protection for the Town so that 
the Town would have notice ifMr. Titcomb were to tenninate the contract. 

The Commission reached consensus to provide two weeks notice requirement in the 
tennination clause of the contract. 

Commissioner Stevens asked if a draft advertisement could be prepared for consideration 
at the February 15,2011 Commission Meeting. 

Human Resources Director Turner advised "yes". 

Interim Town Manager Hunt asked for clarification that the Commission wanted him to 
continue as Temporary Interim Town Manager until February 15, 2012. 
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Mayor DuBois advised "yes". 

Commissioner Longtin suggested that Mr. Titcomb come in and sit with Interim Town 
Manager Hunt between now and the February 15, 2012 Commission Meeting, 

Attorney Baird stated that Mr. Titcomb would need a contract first. 

Interim Town Manager Hunt stated that with sadness that he had to advise that Town 
employee Will Henderson, Irrigation Technician, passed away suddenly on Sunday. He 
stated he would pass infonnation regarding funeral services as received. 

Mayor DuBois requested a letter of condolence from the Mayor's office be sent to the 
family. 
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ADJOURNMENT 

There being no further business to come before the Commission and after a motion to 
adjourn by Commissioner Hockman and seconded by Commissioner Stevens, and by 
unanimous vote, the meeting adjourned at 8:38 p.m. 

Mayor J ames DuBois 

Town Clerk, Vivian Lemley, CMC 

Town Seal 

Approved on this ____ of __________ , 2012 
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Town of Lake Park Town Commission 

Aqenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. ~ aJ,.- d-

[ I 

[ I 

[ I 

[ I 

[ I 

PUBLIC HEARING [X) RESOLUTION 

ORDINANCE ON FIRST READING [I DISCUSSION/POSSIBLE ACTION 

ORDINANCE ON SECOND READING [I 

PRESENTATION/PROCLAMATION 

Other: 

[X] 

BID/RFP AWARD 

CONSENT AGENDA 

SUBJECT: Resolution Authorizing the Mayor to Execute the Memorandum of 
Agreement between Children's Home Society and the Town of Lake Park. 

RECOMMENDED MOTION/ACTION: 

Approval /J 
Approved by Town Manager ~- j,i~ oate:_o1 2 /2012_ 

K!!ren Mahnk, Libra!l( Dires;tor / 02/07/2012 
NamefTitie Date of Actual Submittal 

Originating Department: Costs: $ 0.00 Attachments: 

Library 
Funding Source: Bridges Memorandum 

of Agreement A N A 
Acct. # 700- jE'<{"" ",,,r;' ,.j 

Department Review: [) Grants [) PBSO 
[Xl Attorney: see attached [) Human Resources [ ) Public Works 

[ ) Community Development_ ( ) Information Technology __ [ ) Recreation 

[) Finance 
[Xl Library [ ) Town Clerk 

[) Fire Dept [) Marina [Xl Town Manager 

All parties that have an interest Yes I have notified 
Advertised: in this agenda item must be everyone 
Date: notified of meeting date and or 
Paper: time. The following box must be Not applicable In this case 
[Xl Not Required filled out to be on agenda. nla 

Please Initial one. 

Summary Explanation/Background: 
The purpose of this agenda item is to authorize the Mayor to execute the Memorandum of 

Agreement between The Children's Home Society of Florida (CHS) and the Town of Lake Park that 
sets forth cooperation between the Town, the Town Library and Bridges at Lake Park. For 
approximately the past 18 months, Bridges at Lake Park, sponsored by CHS has been providing a 
number of programs at the library for both children and families as well as co-sponsoring with the 
library a number of story times and other literacy activities for children and families. This 
Memorandum of Agreement formalizes this association. 



RESOLUTION NO. 08-03-12 

A RESOLUTION OF THE TOWN COMMISSION OF THE TOWN 

OF LAKE PARK, FLORIDA AUTHORIZING AND DIRECTING 

THE MAYOR TO EXECUTE A MEMORANDUM OF AGREEMENT 

BETWEEN THE CHILDREN'S HOME SOCIETY OF FLORIDA 

AND THE TOWN OF LAKE PARK; AND PROVIDING FOR AN 

EFFECTIVE DATE. 

WHEREAS, the Town of Lake Park, Florida ("Town") is a municipal corporation 

of the State of Florida with such power and authority as has been conferred upon it by the 

Florida Constitution and Chapter 166, Florida Statutes; and 

WHEREAS, the Town operates the Lake Park Public Library ("Library") where 

it has provided The Children' s Home Society of Florida ("CHS") through Bridges of 

Lake Park with a venue for many of its programs; and 

WHEREAS, the Town has agreed to enter into a Memorandum of Agreement 

("MOA") with CHS through Bridges of Lake Park that provides for the Library to be a 

venue for some programs and joint programs. A copy of the MOA between the Town 

and CHS is attached hereto as Exhibit "A". 

NOW, THEREFORE, BE IT RESOLVED BY THE TOWN COMMISSION 

OF THE TOWN OF LAKE PARK, FLORIDA AS FOLLOWS; 

Section 1. 

Section 2. 

Section 3. 

The foregoing recitals are adopted as true and correct and are 
incorporated herein. 

The Commission of the Town of Lake Park hereby authorizes the 
Mayor to execute the MOA on behalf of the Town, a copy which 
is attached hereto as Exhibit" A". 

This Resolution shall become effective immediately upon 
adoption. 



BRIDGES MEMORANDUM OF AGREEMENT 
Between 

THE CHILDREN'S HOME SOCIETY OF FLORIDA 
And 

THE TOWN OF LAKE PARK, FLORIDA 

THIS MEMORANDUM OF AGREEMENT (MOA) is entered into this __ day of 
____ 2012, between The Children's Home Society of Florida and The Town of Lake 
Park, Florida. 

WHEREAS, The Children's Home Society of Florida, a Not-for-Profit Florida corporation, 
(CHS) which provides services to children and families throughout Florida; and 

WHEREAS, the Town of Lake Park, Florida (Town) is a municipal corporation of the 
state of Florida with such powers and duties as have been conferred upon it by the Florida 
Constitution and Chapter 166, Florida Statutes; and 

WHEREAS, CHS and the Town wish to enter into a Memorandum of Agreement 
whereby CHS will provide certain services of benefit to the Town through the Town's Library; 
and 

1. Identification and Organization Description of Parties 

Children'S Home Society of Florida: 
Created in 1902, Children's Home Society of Florida, a Not-for-Profit Florida corporation (CHS) 
is the oldest and largest statewide private not-for-Profit provider of services to children and 
families in Florida. CHS is head quartered in Winter Park, Florida, and offers services in more 
than 100 locations throughout Florida. The South Coastal Division of CHS established in 1964, 
is one of CHS' 14 divisions. The South Coastal Division serves all of Palm Beach County with 
programs that focus on adoption, child abuse and neglect prevention and intervention, 
mentoring, and help for runaway, homeless and at-risk youth. During the past year, more than 
30,000 children and families participated in one more of the division's services or educational 
presentations. 

The Town of Lake Park's Library: 

The library was started by the Woman's Club in 1962 and taken over by the Town in 1967. In 
1969, the library moved from the second floor of the Lake Park Town Hall into a new building 
next door. As the size of the book collection and the population of the town increased, it 
became necessary to add a separate children's room and a meeting room to the library in 1990. 

The Lake Park Library is committed to offering excellent service to those who visit or call the 
library. Our collection includes best sellers, practical books, magazines, newspapers, videos, 
audio books and DVD's. Computer software programs and Internet access are available. 

Special services include story hours for children, after school homework assistance for 
elementary school students, programs for adults, computers for use on personal projects for 
both children and adults and complete Internet access. There are two study rooms and a 
meeting room available for use by local organizations and clubs. 

2. Bridges Overview: 



The Children's Services Council of Palm Beach County developed the Bridges concept, a 
placed based strategy in partnership with local nonprofit agencies, so more Palm Beach County 
children are born healthy, remain free from abuse and neglect, are ready for kindergarten, and 
are on grade level by the end of 3rd grade. These vital steps, taken early in life, vastly improve 
a child's chances of becoming an independent, healthy, successful adult. Improving young lives 
does more than benefit individual children and their families. It saves society money, gives us 
all peace of mind and provides a foundation for a strong, safe community we are proud to live 
in. 

Specifically, Bridges are 10 neighborhood centers located in communities with a history of poor 
child outcomes. Each Bridges center is charged with creating awareness, and providing 
education and support, in the areas of parenting and early childhood development. Bridges will 
do this by meeting the daily and long-term needs of local families and providing a comfortable, 
respectful, safe and helpful gathering place for residents, neighborhood groups, religious 
organizations and nonprofit agencies. Overall, Bridges - as a provision of family and community 
engagement - will serve to strengthen families and build community capacity and resilience. To 
this end, Bridges will offer: 

• Information on health and wellness for adults and children 
• Help getting medical care for pregnant women, babies and families with young children 

Help finding quality child care and education for children 
• Workshops and practical advice to help parents raise their children 
• Help connecting families to community providers of food, shelter, medical care and other 

vital, every day needs 
• Help coordinating organizations and creating partnerships within the community to 

reduce duplication and increase service efficiency 
• A welcoming place where neighbors can share news, make friends and find support 

The physical location of Bridges is within the target area to be served, in close proximity to 
schools, child care centers, public transportation and other community resources for 
accessibility to families. Serving as a multiservice family friendly, safe environment, the Bridges 
centers have sufficient program, office, training and meeting space to: 

• Provide training/program space for parent education classes. 
• Serve as a center for CO-locating programs/services providing space for other community 

partners to connect and engage families. 
Afford sufficient office/meeting space for staff and partners. 
Be open during non-traditional business hours, including evenings, and school 
holidays/vacations to accommodate families. To facilitate this, some Bridges activities 
may occur at satellite sites such as local churches, day care centers, etc., as identified 
through partnership relationships. 

3. Purpose of MOA 

Children's Home Society of Florida and The Town of Lake Park agree to work together to 
support the Community Hub concept of developing a coordinated and integrated, community
based system of care focused on increasing healthy births, decreasing child abuse and neglect 
and increasing school readiness in the targeted community. 

4. The Parties Responsibilities: 



" . 

Children's Home Society of Florida agrees to: 

Provide parenting education, support and early childhood development programs for 
pregnant women and families raising children between the ages of birth and five . 
Identify, through outreach efforts, families that could benefit from programs and services 
provided by the Hub and CSC's Early Childhood System of Care. 
Engage all members of the family and member of the community in activities that 
supports or strengthens the abilities to achieve the best outcomes for children. 

• Facilitate a family's access to health and human services, educational, and other family 
support systems (Le. food stamps, financial assistance, health care, etc.) by identifying 
family needs, making referrals and ensuring linkages to services. 

• Coordinate services for families by building relationships among community 
organizations serving children and families . 
Bridges at Lake Park will offer occasional light snacks for the activities at the Lake Park 
Library. 

The Town of Lake Park agrees to: 

Distribute information about Hub activities and services to families. 
Provide space at the Town's Library for parenting program. 

• Refer families for Hub services. 
• Work with the Hub and other stakeholders to develop a community partnership aimed at 

improving child outcomes in the neighborhood. 

5. Term and termination. 

This MOA shall be effective as of February _ , 2012 and shall be subject to the automatic 
renewal unless a party serves written notice of its termination upon the other party. 

6. Signatures. 

Children's Home Society of Florida The Town of Lake Park, Florida 

President Mayor 
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Karen Mahnk 

From: Baird, Thomas J. [TBaird@jones-foster.comJ 

Sent: Tuesday, February 07, 20124:53 PM 

To: Karen Mahnk 

Cc: Green, Marilyn R. 

Subject: revised MOA 

Here it is. 

3/212012 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. --r a.1:r- '3 
PUBLIC HEARING [ 1 
ORDINANCE ON FIRST READING [ 1 

ORDINANCE ON SECOND READING [ 1 

RESOLUTION 

DISCUSSION/POSSIBLE ACTION 

BID/RFP AWARD 

[ 1 

[ 1 

[ 1 
[ 1 PRESENTATION/PROCLAMATION [X] CONSENT AGENDA 

[1 Other: 

SUBJECT: Request for authorizing to apply for the Library Services and Technology 
(LST A) Grant. 

RECOMMENDED MOTION/ACTION: ..,Approval 

Approved by Town Manager /2 t ~( :3 
Date:_02/~/2012_ 

Karen Mj!hnk, Libra!ll Director . / 02107/2012 
NamefTitie / Date of Actual Submittal 

Originating Department: Costs: $ 0.00 Attachments: 

Library 
Funding Source: Library Services and Technology 

(LSTA) Grant Guidelines. 
Ace\. # 700-

Department Review: [I Grants [I PBSO 
[I Attorney [ I Human Resources [ I Public Works 

[ I Community Development_ [I Information Technology __ [ I Recreation 
(X] Library [ I Town Clerk 

[1 Finance 
[I Marina [X] Town Manager 

[1 Fire Dept 

All parties that have an interest Yes I have notified 
Advertised: in this agenda item must be everyone 
Date: notified of meeting date and or 
Paper: time. The following box must be Not applicable in this case n/a 
(X] Not Required filled out to be on agenda. 

Please Initial one. 

Summary Explanation/Background: The Library Services & Technology Act (LSTA) Grant is 
offered annually as administered by the Florida Department of State Division of Library and 
Information Services, which is the administrative agency officially designated to receive and 
administer federal grant funds from the Institute of Museum and Library Services. Projects 
requesting less than $10,000. are not required to contribute matching funds. The Library is seeking 
funding for a family oriented English as a Second Language (ESL) program that provides for self
paced learning tools as well as for programs that include group events such as bilingual story-telling 
and other activities that promote and reinforce family literacy as well as ESL skills for both adults 
and children. The program will require less than $10,000. 



LIBRARY SERVICES AND 
TECHNOLOGY ACT GRANTS 

The Library Services and Technology Act (LSTA), the major federal grant program for 
libraries, is provided through the Institute of Museum and Library Services. It is a state
based program with a broad mandate to use technology to bring information to people in 
innovative and effective ways, and to ensure that library service is accessible to all
especially those who have difficulty using the library. Florida's grant program is based on 
the purposes of LSTA and is developed from goals and outcomes provided in Florida's 
Library Services and Technology Act Long-Range Plan. 

How IS THE PROGRAM FUNDED? 
LSTA grants are provided annually through the Institute of Museum and Library Services 
with funds appropriated by Congress. Florida received $8,769,895 in fiscal year 2009-
2010; $8,976,669 in fiscal year 2010-2011; and $8,111,592 in fiscal year 2011-2012. 

How IS THE PROGRAM ADMINISTERED? 
The LSTA grant program is administered by the Florida Department of State, Division of 
Library and Information Services, Office of Community Development. In Florida, the 
program is authorized under Section 257.12, Florida Statutes. Rules for administration of 
the program are outlined in Section 16-2.011 , Florida Administrative Code, and in the 
Library Services and Technology Act Grant Guidelines. Federal authorization is provided 
in Public Law 104-208, as amended, and 45 CFR Part 1183. 

WHO IS ELIGIBLE? 
Florida libraries and nonprofit organizations primarily related to the provision or support of 
library services are eligible to apply for LSTA funds. Eligible entities include public 
libraries; public elementary, secondary, or charter school libraries; academic libraries; 
library consortia; and special libraries. 

How DOES THE ApPLICATION PROCESS WORK? 
Announcements about application availability are made through the Florida Administrative 
Weekly, and through announcements sent to libraries. Application information may be 
requested from the Grants Office, or they may be obtained from the Division's Web Site: 

http://info.florida.gov/bld/grants/Lsta/LSTAhtml 

Completed applications are due to the Division by March 15. Applications must be 
submitted electronically using the Florida Libraries and Grants System at 
www.fllibraries.org. 

Florida Department of State 
Division of Library and Infonnation Services • Office of Community Development 
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LIBRARY SERVICES AND TECHNOLOGY ACT 
GRANTS 

Application funding decisions are made in a five-phase process: 1) Grants Office staff 
review for eligibility and completeness; 2) Division staff evaluate using criteria specified in 
the LSTA Grant Guidelines; 3) LSTA Advisory Council members review and recommend 
funding priorities; 4) Division senior managers review and make funding decisions; and 5) 
the Secretary of State gives final approval or denial to all grant applications. 

ARE THERE MATCHING REQUIREMENTS? 
Local matching funds must equal a minimum of one-third of the amount of federal funds 
requested or awarded, and may be in-kind or cash contributions. 

A library in a county or community with rural status may request a waiver of the match 
requirement at the time of the grant application in compliance with Section 288.06561, 
Florida Statutes. 

How MAY I USE LSTA GRANT FUNDS? 
Funds provided under an LSTA grant are designed principally for direct support of 
services and programs to targeted audiences. Florida's grant program is based on the 
purposes of LSTA and the needs of Florida residents and libraries. It is developed from 
the goals and outcomes provided in Florida's Library Services and Technology Act long
range plan. Projects must clearly fit in with both the purposes and priorities of LSTA and 
Florida's long-range plan. 

WHAT ARE THE REPORTING REQUIREMENTS? 
If changes are needed in the project's outcomes, scope of activities, equipment to be 
purchased, key personnel, or expenditures (over 10 percent cumulative), approval must 
be obtained from the Grants Office before the changes are implemented. A Mid-Year 
Status Report on the status of project accomplishments, expenditures, and use of 
evaluative data is due April 1. A Final Status Report of accomplishments, evaluation of 
the impact of the project and a financial accounting of expenditures is due November 1. 
An audit that is in compliance with Federal Office of Management and Budget (OMB) 
Circular A-133 must be submitted following the end of the grant period. 

I STILL HAVE QUESTIONS AND NEED TO KNOW MORE. 

Contact the Office of Community Development's Grants Office. 

Phone: 850.245.6631 
Fax: 850.245.6643 
Email: grantsoffice@dos.state.fI.us 
Address: Grants Office 

Division of Library and Information Services 
R.A. Gray Building 
500 S. Bronough Street 
Tallahassee, Florida 32399-0250 
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LIBRARY SERVICES & TECHNOLOGY 
ACT GRANTS 

GUIDELINES 

LSTA Application 

www.fllibraries.org 

Application Deadline 

March 15, 2012 

Florida Department of State 
Division of Library & Information Services 

R. A. Gray Building, Tallahassee, Florida 32399-0250 

Chapler 18-2.011 (2)(d) Florida Administr&tive Code. Elfeclive xx-xx-"""" 



For Assistance and Information 

Contact the Grants Office: 
850.245.6600, extension 6 Voice 
850.245.6643 Fax 
850.922.4085 TDD 
grantsoffice@dos.state.fl.us Email 

These Guidelines are also available electronically at 
http://info.florida.govlbldigrantslLsta/LSTA.html and can be made available in alternative formats. 

LSTA application: http://www.fllibraries.org. 

Chapter 16-2.011 (2)(d) Florida Administrative COOe. Effective )()(-)()(-lOOO( 
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LIBRARY SERVICES & TECHNOLOGY ACT GRANTS 
GUIDELINES 

I. OVERVIEW 
The Florida Department of State, Division of Library and Information Services is the state 
library administrative agency officially designated to receive and administer federal grant funds 
from the Institute of Museum and Library Services. 

The Library Services and Technology Act (LSTA), the major federal grant program for libraries, 
was amended on December 22,2010. Administered by the Institute of Museum and Library 
Services, LSTA: 

• Is a state-based program. 

• Has purposes which focus on information access through technology and information 
empowerment through special services. 

• Emphasizes public libraries, but encourages interlibrary cooperation and partnerships 
among all types of libraries. 

• Increases emphasis on accountability and evaluation. 

• Is authorized under 20 United States Code 910 I et seq, as amended. The general 
administrative requirements may be found in 45 Code of Federal Regulations Part 1183, 
incorporated herein by reference. 

Florida's grant program is based on the purposes ofLSTA and the needs of Florida residents and 
libraries. It is developed from the goals and outcomes provided in Florida's Library Services and 
Technology Act long-range plan, incorporated herein by reference. Grant projects must clearly 
fit in with both the purposes and priorities of LSTA as listed in Section VII, and Florida's long
range plan. 

II. WHO CAN APPLY 

Florida libraries and nonprofit organizations primarily related to the provision or support of 
library services are eligible to apply for LSTA funds. Nonprofit organizations must be qualified 
or registered pursuant to Chapter 617, Florida Statutes, and be in good standing. 

To receive a grant: 

A. The library's services program must be headed and administered by a librarian who has 
completed a library education program accredited by the American Library Association; and 

B. The library must agree to make their resources available to the public either onsite m: by 
participation in the Florida Library Information Network (FUN). Circulation of the library's 
collection to the public is not a requirement of making collections available to the public; 
however, the public must be allowed to enter the library to use its resources. Participation in 
FUN means that the library must have a letter of agreement on file with the Division of 

LSTA Guidelines 
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Library and Information Services to make the library's resources available via interlibrary 
loan to other libraries. 

For purposes of Florida's grant program, a library is defined as an organized coUection of 
information resources with paid staff which is legally established and is supported in whole or in 
part with public funds or makes its collections accessible to the public either directly or through 
the Florida Library Information Network (FUN). 

The following entities are eligible to apply for LSTA funds: 

Public libraries. Public libraries are all libraries eligible to receive State Aid to Libraries 
grants, and city, county or nonprofit association-funded libraries that provide free library 
services to their legal service area. This category also includes state-supported institutions 
and Native American tribal libraries. 

Unless otherwise provided for, the administrative unit of a consolidated or cooperative public 
library coordinates and applies for grants on behalf of member or branch libraries. Grant 
agreements will be made with the governing body of the public library cooperative for 
projects implemented by member libraries. Grant applications may be for the entire library 
system, an individual branch or member library, or for some other portion of the 
organization. 

Correctional institution libraries that are not a part of the Florida Department of Corrections 
or privately operated correctional facilities must meet the basic eligibility requirements under 
section II.A and B to receive a grant. Applications from correctional institution libraries 
administered by the Florida Department of Corrections must be coordinated through and 
administered by the central office of the Department of Corrections. Department of Children 
and Families libraries must also meet the basic eligibility requirements under section II.A and 
B to receive a grant. 

Public elementary, secondary or charter school libraries. Unless otherwise provided for, 
the county school board coordinates and applies for grants on behalf of public elementary, 
secondary, and charter school libraries. Grant agreements will be made with the county 
school board for projects implemented by libraries in a school district. Grants may be for a 
single member or multiple members of a school district. To be eligible to receive a grant, the 
district media coordinator or contact must meet the requirements provided in II.A. When the 
district media coordinator or contact does not meet the eligibility requirements, grant 
applications may be submitted in partnership with another school district or another type of 
library that meets all of the eligibility requirements. 

Academic libraries. Academic libraries include public (10 state universities and 28 state or 
community colleges) and private post-secondary education libraries. The College Center for 
Library Automation and the Florida Center for Library Automation are also included in this 
category. 

LSTA Guidelines 
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Library consortium. Eligible library consortia in Florida are the five multi type library 
cooperatives: Northeast Florida Library Information Network, Panhandle Library Access 
Network, Southeast Florida Library Information Network, Southwest Florida Library 
Network and Tampa Bay Library Consortium. 

Speciailibraries. Special libraries include information resource centers located at publicly 
supported government agencies, museums, hospitals, associations and other organizations 
with specialized information needs. At least 50 percent of the agency's operating funds must 
come from public governmental sources. 

The headquarters of a library system or cooperative must submit the application. The project can 
be for the entire system, an individual branch or for some other portion of the organization, but 
only the headquarters can submit the application. For example, the project will benefit one 
county in a multi-county cooperative; the director of the multi-county cooperative must submit 
the application on behalf of the county library. 

Partnerships or cooperative efforts on projects may occur among all types of libraries. The 
library that administers the project should submit the application. For example, if the partnership 
includes an academic library and a public library, and the public library will administer the 
project, then the application should be submitted by the public library. If the academic library is 
to administer the project, the application should be submitted by the academic library. 

LSTA Guidelines 
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III. TIME LINE 

November 2011 

January - March 2012 

March 15, 2012 

March 2012 

April 2012 

June 2012 

July 2012 

October 1, 2012 

April 1, 2012 

November 1, 2012 

Announcement of application submission period in Florida 
Administrative Weekly and email lists. 

Division staff assistance and consultation available to 
applicants. 

Applications due. Applications must be submitted online 
using the Florida Libraries and Grants system by midnight 
on this date. 

Grants Office review of applications. 

Division staff review of applications. 

Advisory Council Meeting. 
Senior Manager Funding Decision Meeting. 

Applicants notified whether or not they will receive a 
grant. 

Projects begin on October I and end one year later on 
September 30, 2013. 

Mid-year Status Reports due for FFY 2012-2013 projects. 
Mid-year Status Reports must be submitted online using 
the Florida Libraries and Grants system by midnight on 
this date. 

Final Status Reports due for FFY 2012-2013 projects. 
Final Status Reports must be submitted online using the 
Florida Libraries and Grants system by midnight on this 
date. 

IV. APPLICATION SUBMISSION 

Application Submission. Applications must be submitted electronically using the Florida 
Libraries and Grants system at www.tlIibraries.org. 

If a library is not listed in the Florida Libraries and Grants system, the library may be added by 
contacting the Division of Library and Information Services at info@fIIibraries.org or 
850.245.6600, extension 6. 

Applications must be submitted by the organization director or a person who the director has 
designated with the authority to submit an application. 

LSTA Guidelines 
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Number of Applications. There is no limit to the number of applications a library may submit. 
However, libraries must prioritize all applications submitted. Capability to implement a project 
and the track record of previously implemented projects will be considered as factors in 
awarding grants. Each library should assess its ability to implement mUltiple grants before 
sUbmitting applications. 

Number of Years of Project Funding. There is no limit on the number of years that a project 
may be funded. Applications are evaluated and grants awarded on a single year basis. However, 
a library's track record - including effectiveness of evaluation - will be taken into account for 
multiyear projects. 

Grant Award Amounts. There is no minimum or maximum amount of grant funds that may be 
awarded. The amount of grant awards will be determined each year based on the availability of 
funds, and the evaluation of applications according to established program priorities and criteria 
for evaluation of applications. 

No specific dollar amounts have been set aside to fund grants in certain categories. Available 
grant funds will be awarded to projects that are the most competitive and most appropriately help 
the state meet the goals and outcomes outlined in Florida's Library Services and Technology Act 
long-range plan. 

V. MATCHING FUNDS 

If a project requests less than $10,000 ($0-$9,999) in grant funds, no matching funds are 
required. All other projects must provide local matching funds that equal a minimum of 113 of 
the amount of federal funds requested or awarded. A library in a county or community with rural 
status may request a waiver of the match requirements at the time of the grant application in 
compliance with Section 288.06561, Florida Statutes. Statewide projects coordinated by the 
Division may have the matching requirement waived. 

Local matching funds may be in-kind or cash contributions. Expenditure of funds by partners on 
project-related activities may be used as match. The expenditures must be documented and 
reported. 

Local matching funds may not be used on more than one project. 

Matching funds must be related specifically to the project being proposed. 

The following may not be used as match for grants: 

• Other federal grant funds. 

• Indirect/overhead or administrative costs. When libraries commit cash or in-kind 
contributions as match, there is a greater likelihood that they will be able to support the 
grant-funded program once grant funds end. 
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• Volunteer time. Volunteer time may only be used to show support for the project as a 
part of the Inputs section of the application. It may be shown as number of fuIl time 
equivalents or hours spent in support of a project. 

VI. ASSISTANCE FROM THE DIVISION 

Grant workshops may be offered to provide assistance with developing an LSTA application. 
Division staff is available to assist with development of grant applications, discuss grant ideas, 
assist with evaluation design, review draft applications and offer advice throughout the proposal 
development period. Drafts may be submitted online using the Florida Libraries and Grants 
system at www.fllibraries.org. A draft can be sent at any time prior to the application deadline. 
Drafts should be as complete as possible to allow staff to provide a more thorough and 
comprehensive review. 

VII. TYPES OF PROJECTS 

Florida's grant program is based on the pUIJloses ofLSTA and the needs of Florida residents and 
libraries. It is developed from the goals and outcomes provided in Florida's Library Services and 
Technology Act long range plan. Projects must clearly fit in with both the pUIJloses and 
priorities of LSTA and Florida's long-range plan. 

The LST A Act allows funds to be expended for the following types of programs and services (20 
USC Chapter 72, Section 9141); 

• Expand services for learning and access to information and educational resources in a 
variety of formats, in all types of libraries, for individuals of all ages in order to support 
such individuals' needs for education, lifelong learning, workforce development and 
digital literacy skills. 

• Establish or enhance electronic or other linkages and improved coordination among and 
between libraries and entities for the pUIJlose of improving the quality of and access to 
library and information services. 

• Provide training and professional development, including continuing edl1cation, to 
enhance the skills of the current library workforce and leadership, and advance the 
delivery of library and information services 

• Enhance efforts to recruit future professionals to the field of library and information 
services. 

• Develop public and private partnerships with other agencies and community-based 
organizations. 

• Target library services to individuals of diverse geographic, cultural and socioeconomic 
backgrounds, to individuals with disabilities, and to individuals with limited functional 
literacy or information skills. 
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• Target library and infonnation services to persons having difficulty using a library and to 
underserved urban and rural communities, including children (from birth through age 17) 
from families with incomes below the poverty line. 

• Develop library services that provide all users access to infonnation through local, state, 
regional, national and intemational collaborations and networks. 

• To carry out other activities consistent with the purposes of this act set forth in section 
9121 (20 USC Chapter 72 Section, 9121), which are specified below, removing 
duplication from Section 9141: 

o Promote continuous improvement in library services in all types of libraries in order 
to better serve the people of the United States. 

o Facilitate access to resources in all types of libraries for the purpose of cultivating an 
educated and infonned citizenry. 

o Encourage resource sharing among all types of libraries for the purpose of achieving 
economical and efficient delivery of library services to the public. 

o Promote literacy, education and lifelong learning and to enhance and expand the 
services and resources provided by libraries, including those services and resources 
relating to workforce development, 21 st century skills, and digital literacy skills. 

o Ensure the preservation of knowledge and library collections in all fonnats and to 
enable libraries to serve their communities during disasters. 

In designing projects, applicants are encouraged to explore innovative and creative ways to 
deliver services to their identified popUlation, and when applicable, to establish and nurture 
partnerships and use technology to meet the needs of users. 

The Division may initiate statewide projects to address special needs and opportunities that 
implement objectives and activities of the long-range plan. When applicable, eligible grant 
recipients will be notified of application availability, program infonnation and guidelines and 
program timelines. 

VIII. FUNDING DECISION PROCESS 

The application funding decision process is accomplished in five phases: 

Grants Office Review. Upon receipt by the Division, Grants Office staff review applications for 
eligibility and completeness. 

Division Staff Review. After completion of the initial review, applications are assigned to a 
team of three Division staff for review and evaluation using evaluation criteria specified in these 
guidelines. 

LSTA Guidelines 
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LSTA Advisory Council Review. The application and staff evaluations are made available to 
LST A Advisory Council members. The Council reviews and makes recommendations on 
applications in terms of high, medium, low or no priority for funding. The Council considers 
three issues when jUdging an application: (I) the need for the project; (2) the benefits for the 
target audience; and (3) the quality of planning for the project as demonstrated by the 
application. The following questions are addressed as council members assess the applications: 

• Does the project address the goals and objectives of Florida's Library Services and 
Technology Act long-range plan? 

• Has the need for the project been clearly and persuasively established? 

• Does the application reflect thoughtful planning to help ensure a successful project? 

• Are the outcomes or accomplishments ofthe project clear and achievable? Will they 
result in an improvement or change in library services or in the lives of people targeted 
by the project that can be evaluated? 

• Does the project reflect support from partnerships? 

• Is the plan of action or work plan clearly stated, appropriate and reasonable? 

• Are the budget and staffing appropriate, given the scope and anticipated outcomes of the 
project? 

The LSTA Advisory Council advises the Division on policy matters related to the state plan and 
participates in the LST A application review process. Appointed by the Secretary of State, the 
Council is composed of library supporters and librarians from around Florida who are interested 
in libraries from a variety of vantage points. 

Senior Manager Review. Using Council recommendations and staff evaluations, senior 
managers of the Division make funding recommendations for projects. 

Secretary of State Review. The Secretary of State has the final authority to approve or deny all 
grant applications and to award grants. Such approval or denial is the final agency action for 
purposes of requesting a hearing under the Administrative Procedures Act, Chapter 120, Florida 
Statutes. 

Upon completion of the application review process, applicants are notified whether or not their 
application was approved for funding. Results of the evaluation of grant applications are 
available upon request after the review process is complete. 
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IX. APPLICATION EVALUATION 

Project applications will be evaluated based on how clear, complete and appropriate they are and 
how reasonable the information provided in each section is. They will also be evaluated on how 
well and to what extent they address the evaluation criteria. 

An application can receive evaluation points as outlined below: 

Points 

Context 30 

Resources 10 

Solution 30 

Evaluation 15 

General 15 

Total 100 

Internet Safety Education (public Libraries only) 10 

Developmental Comments 0 

EVALUATION CRITERIA 

Context o to 30 points 

Reviewers will evaluate whether the application clearly presents the following components: 

• A description of the target population. The description includes information on the 
characteristics, statistics, relative comparisons or other demographics of the group to be 
served. It should include information such as education levels, access to resources, 
community situations and unemployment, as applicable to the target population. 

• A description of the unmet need of the target population and a description of how the 
need was determined. 

• A description of what conditions have prevented the applicant or other organizations 
from meeting the unmet need. 

• A need that builds a case for the project. 
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• Infonnation, statistics and/or anecdotal examples that document facts, support arguments, 
show interrelationships and demonstrate participation and support for the project. This 
infonnation should be substantiated. 

• How the project fits within the applicant's mission and goals. 

Resources o to 10 points 

• Reviewers will evaluate whether the resources described for the project are appropriate 
and sufficient to carry out the project. 

Solution o to 30 points 

Reviewers will evaluate whether the application clearly presents the following components: 

• A solution that will address the identified need of the targeted population. 

• A logical and appropriate process of implementation. 

• A detailed description of the activities to be perfonned from the beginning to the end of 
the project. 

• Evidence that the project is feasible and achievable within the project period. 

• An adequate and appropriate publicity plan for the project. 

• A realistic budget for the project. All grant and matching funds must be related to the 
project activities being perfonned. 

• A budget that shows how all grant and matching amounts were calculated. 

Evaluation o to 15 points 

• Reviewers will evaluate the appropriateness of the evaluation tools, methods and the data 
being collected for outcome evaluation. 

General o to 15 points 

Reviewers will evaluate whether the application includes: 

• Sufficient detail to understand the organization, the problem, need, or opportunity and 
how the proposed project will be implemented. 

• A strong relationship between the need and the proposed solution 
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• Substantiation of all aspects of the project described. 

• Suitability of the project in terms of the need. 

Internet Safety o to 10 points 

Either 0 or 10 points will be awarded to each applicant and all of the criteria must be met in order 
to receive the 10 additional points. 

A public library shall receive 10 additional points if: 

(I) It has adopted an interactive and age-appropriate Internet safety education program whose 
purpose is to promote the use of prudent online behavior and broaden awareness of users 
concerning online predators; and 

(2) The annual number of persons who completed the library's program equals one percent or 
more of the total number of the library's registered borrowers from the preceding year. 
Additionally, the Internet safety education program must be endorsed by a government
sanctioned law enforcement agency or other reputable public safety advocacy organization 
and be designed for adults and children. 

The number of persons who complete the Internet safety education program and the number . 
of registered borrowers of each library shall be reported in the library's Annual Statistical 
Report Form for Florida's Public Libraries. Participants completing the program as a result 
of strategic partnerships or collaboration between the library and other entities may be 
included in the annual report. A library that has not submitted an Annual Statistical Report 
should contact Division staff prior to the application deadline. 

Developmental Comments no score 

This section does not have an evaluation score. It is for additional contextual comments about 
the project and the library organization as applicable to this project. 

X. GRANT ADMINISTRATION 

Accessible Programs and Services. Grant recipients are required to make their services and 
programs accessible in compliance with the Americans with Disabilities Act of 1990. For more 
information on these requirements, see www.ada.gov. 

Recipients of LSTA grant funds are also required to comply with Title VI of the 1964 Civil 
Rights Act. Title VI and its implementing regulations provide that no person shall be subjected 
to discrimination on the basis of race, color or national origin under any program or activity. This 
includes English language for persons with Limited English Proficiency CLEP), which can 
provide a barrier to accessing important benefits or services, understanding and exercising 
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important rights, complying with applicable responsibilities or understanding other information 
provided by federally funded programs and activities. Grant recipients must have appropriate 
and reasonable language assistance measures designed to address the needs of persons with 
limited English proficiency. For additional guidance on these requirements, see 
www.imls.gov/pdf7LEP.pdfand www.justice.gov/crtllep. 

A udit. An audit that is in compliance with requirements of federal Circular A-133, and Section 
215.97, Florida Statutes, must be submitted following the end of the grant period. 

Catalog 0/ Federal Domestic Assistance (CFDA) Number. The LSTA program is funded from 
the Institute of Museum and Library Services. The CFDA number for LSTA grants is: 45.310. 

DUNS Number. The Data Universal Number System (DUNS) number is a nine digit number 
established and assigned by Dun and Bradstreet, Inc. (D&B) to uniquely identify business 
entities. It is a tool the federal government uses to track how federal money is distributed, and is 
required for all organizations that receive federal funding. This number should be for your 
organization's governing body, which is the same organization that the Division signs a grant 
agreement with. Examples include a county commission, city council or governing board. 
Many organizations already have a DUNS number. If your organization does not have a DUNS 
number, one may be obtained free of charge from D&B by telephone at 866.705.5711 or on the 
Internet at fedgov.dnb.comlwebform. 

Grant Agreement. A grant agreement must be signed by both the grant recipient's governing 
body and the Department of State, Division of Library and Information Services before any 
project funds can be obligated or expended. The agreement, incorporated herein by reference, 
will be sent to the library along with the grant award notification. 

Grant Payments. Grant payments will be made in four equal advance payments. 

Noncompliance. If the grant recipient is in noncompliance with any term(s) ofthe grant 
agreement or any other grant agreement with the Division of Library and Information Services, 
the Division of Historical Resources or the Division of Cultural Affairs, the Division may 
withhold grant payments until the organization andlor governing body comes into compliance. 
Violation of a grant program requirement, including but not limited to failure to submit grant 
reports and other grant documents, submission of incomplete grant reports or other grant 
documents or violation of other contractual requirements shall constitute a basis for the Division 
to place the recipient andlor its governing body in noncompliance status with the Department of 
State. 

Notification o/GrantAward. The Notification of Grant Award is used to advise applicants of 
the amount of their grant award for the applicable fiscal year. On the notification, the project to 
be funded is listed along with the award amount, Catalog of Federal Domestic Assistance 
(CFDA) number and any special project-related comments or instructions. This form should be 
maintained as a part of the official project files. 

If a project is funded, the applicant must submit a Status Report that addresses any conditions or 
requirements listed in the Notification of Grant Award prior to signing a grant agreement with 
the Department of State, Division of Library and Information Services. 
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Project Period. Projects begin on October 1 and end one year later on September 30. Project 
activities and expenditures may begin only after an agreement has been signed by both the grant 
recipient's governing body and the Department of State, Division of Library and Information 
Services. A library may not obligate grant or matching funds before this time. All project funds 
must be paid out by the project ending date, September 30. 

Reports 

Mid- Year Status Report. A mid-year status report for project accomplishments, 
expenditures and use of evaluative data is due April 1. This report must be submitted online 
using the Florida Libraries and Grants system at www.flIibraries.org. 

General Status Report. Prior to the start of the project, or at any time during the project, the 
organization may request approval to make changes to the project's outcomes, scope of 
activities, equipment to be purchased, key personnel or expenditures. Once changes to the 
project's expenditures cumulatively total more than 10 percent ofthe grant award amount, all 
changes to the expenditures must be submitted for approval. Approval must be obtained 
from the Division before the changes are implemented. Approval will be granted for changes 
that are consistent with the intent of the approved project. Project revisions must be 
submitted online using the General Status Report in the Florida Libraries and Grants system 
at www.filibraries.org. 

Final Status Report. A final report for the project is due November 1. This report provides 
accomplishments, an evaluation of the impact of the project and a financial accounting of 
expenditures. This report must be submitted online using the Florida Libraries and Grants 
system at www.flIibraries.org. 

Use o/Grant Funds. Federal grants, such as the LSTA grants, have limitations on what items 
and services may be purchased using grant funds. Some items and services are "allowable costs," 
meaning that they may be purchased using grant funds, while others are not. Examples of some 
of the more common uses of grant funds and whether they are allowable or not may be found at 
the Division's website at info.fiorida.govlbldlgrantsILST AlManuaVAlIowableExpenditures.html. 
More detailed information can be found in CFR 225, Appendix A, at the government website 
ecfr.gpoaccess.gov. 

In general: 

Grant funds are designed principally for direct support of services and programs for the target 
audience. 

Grant funds may be used for evaluation-related costs. 

Grant funds may be used to assist in making technology and information resources available 
for persons with disabilities. 
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Grant funds may not be used for: 

1. Indirect/overhead costs. This is an effort to ensure that grant funds are used to support 
services and not to pay for rental of space, utilities and other administrative costs. In this 
way, grant-funded projects achieve a greater direct benefit for the people served. 

2. Construction. Funds may not be used to build, remodel or expand library facilities. 
However, they may be used to retrofit a building to accommodate technologies (e.g., 
wiring). 

3. Audits. Iftbe grant recipient's governing entity has received less than $500,000 in 
federal funds, LSTA funds may not be used to cover audit costs. 

4. Food. Although food may be served at a program being provided with grant funds, the 
food may not be purchased with grant funds. 
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CHAPTER 257 Florida Statutes 
PUBLIC LIBRARIES AND STATE ARCHIVES 

257.12 Division of Library and Information Services authorized to accept and expend federal 
funds.--

(I) The Division of Library and Information Services of the Department of State is designated as the 
state library administrative agency authorized to accept, receive, administer, and expend any moneys, 
materials, or any other aid granted, appropriated, or made available by the United States or any of its 
agencies for the purpose of giving aid to libraries and providing educational library service in the state. 

(2) The division is authorized to file any accounts required by federal law or regulation with reference to 
receiving and administering all such moneys, materials, and other aid for said purposes; provided, 
however, that the acceptance of such moneys, materials, and other aid shall not deprive the state from 
complete control and supervision ofits library. 

(3) All public libraries are encouraged to adopt an Internet safety education program, including the 
implementation of a computer-based educational program, which has been endorsed by a government
sanctioned law enforcement agency or other reputable public safety advocacy organization and is 
designed for children and adults. The purpose ofthe Internet safety education program is to promote the 
use of prudent online deportment and broaden awareness of online predators. The program must be 
interactive and age-appropriate. Each library shall annually report to the division the annual number of 
program participants who complete the Internet safety education program. By April I, 2010, the division 
shall adopt rules for rewarding those libraries in the program grant application process which have had I 
percent or more of their annual number of program participants, based on the total number of registered 
borrowers from the preceding year, complete the Internet safety education program adopted by the 
library. Program participants completing the program as a result of strategic partnerships or 
collaboration between the library and other entities shall be integrated into the library's annual report. 
The division shall adopt rules to allocate 10 percent of the total points available in the library services 
and technology grant application evaluation process to public libraries that are in compliance with this 
section, beginning with the grant application cycle for the 2011-2012 fiscal year. 

History.--ss. 1, 2, ch. 26976, 1951 ; s. 4, ch. 63-39; ss. 10,35, ch. 69-106; s. 21, ch. 69-353; 5. 18, ch. 86-163; s. 4, ch. 2005-
207, s. I, ch. 2009-194. 

257.14 Division of Library and Information Services; rules.--The Division of Library and 
Information Services has authority to adopt rules pursuant to ss. 120.536(1) and 120.54 to implement the 
provisions of this chapter. 

History.--s. 2, ch. 61-402; s. 4, ch. 63-39; 55.10,35, ch. 69-106; s. 21, ch. 69-353; s. 3, ch. 83-24; s. 19, ch. 86-163; s. 46, ch. 
98-200. 

257.15 Division of Library and Information Services; standards.--The Division of Library and 
Information Services shall establish reasonable and pertinent operating standards under which libraries 
will be eligible to receive state moneys. 

History.--s. 3, ch. 61-402; s. 4, cb. 63-39; ss. 10,35, ch. 69·106; s. 21 , ch. 69-353; s. 2, ch. 72-353; s. 3, ch. 83-24; s. 20, ch. 
86-163. 
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Florida Administrative Code 
18-2.011 Library Grant Programs 

(!) This rule provides procedures for library grant programs administered by the Division of 
Library and Information Services (Division). Each program shall be governed by guidelines 
which contain information on eligibility requirements, application review procedures, evaluation 
and funding criteria, grant administration procedures, if applicable, and application forms. All 
grant awards shall be subject to final approval by the Secretary of State. 

(2) Applicants for grants shall meet the eligibility and application requirements as set forth in the 
following guidelines for each grant program: 

(a) The State Aid to Libraries Grant Guidelines and Application, effective 4-1-98, amended 11-
20-01, amended 12-28-03, amended 2-21-07, amended 4-1-10, which contain guidelines and 
application forms, State Aid to Libraries Grant Application (Form DLIS/SA01), effective 4-1-98, 
amended 12-28-03, amended 4-1-10; State Aid to Libraries Grant Application - Multicounty 
Library (Form DLIS/SA02), effective 4-1-98, amended 12-28-03, amended 4-1-10; Grant 
Agreement, effective 12-28-03, amended 4-1-10; Certification of Credentials - Single Library 
Administrative Head (Form DLIS/SA03), effective 4-1-98, amended 12-28-03, amended 4-1-10; 
State Aid to Libraries Grant Application - Summary Financial Report (Form DLIS/SA04), 
effective 4-1-98, amended 12-28-03, amended 4-1-10; State Aid to Libraries Required 
Documents Checklist (Form DLIS/SA05), effective 4-\-10. 

(b) The Library Construction Grant Guidelines and Application, effective 4-1-98, amended 2-14-
99, amended 1-9-03, amended 2-21-07, which contain instructions, grant application (Form 
DLISIPLCOI), effective 4-1-98, amended 2-14-99, amended 4-4-00, amended 12-18-00, 
amended 1-9-03; Payment Request #1 (Form DLISIPLC02) effective 1-9-03; Payment Request 
#2 (Form DLISIPLC03) effective \-9-03; Payment Request #3 (Form DLISIPLC04) effective 1-
9-03; Payment Request #4 (Form DLISIPLC05) effective 1-9-03; and Closeout Report (Form 
DLISIPLC06) effective 1-9-03. 

(c) The Library Cooperative Grant Guidelines and Application, effective 4-1-98, amended 1-24-
08, which contain instructions, application (Form DLISILCG01), effective 4-1-98, amended 4-4-
00, amended 1-24-08; Mid-Year Report (Form DLIS/LCG02) effective 1-24-08, Annual Report 
Form (Form DLISILCG03) effective 1-24-08, Annual Statistical Report Form for Multitype 
Library Cooperatives (Form DLISILCG04), effective 4-1-98, amended 4-4-00, amended 1-24-
08, Grant Agreement (Form DLISILCG05), effective 1-24-08 and the FLIN Manual, effective 1-
24-08. 

(d) The Library Services and Technology Act Grant Guidelines and Application, effective 4-1-
98, amended 2-14-99, amended 11-20-01, amended 4-21-10, which contain instructions and 
application (Form DLISILSTAOI), effective 4-1-98, amended 2-14-99, amended 4-4-00, 
amended 12-18-00, amended 11-20-01; Mid-Year Report (Form DLIS/LSTA02), effective 2-14-
99, amended 4-4-00, amended 12-18-00, amended 11-20-01; Annual Report (Form 
DLIS/LSTA03), effective 4-4-00, amended 12-18-00, amended 11-20-01; and Grant Agreement, 
effective 4-21-1 O. 

( e) The Florida Library Literacy Grants Guidelines and Application, effective 4-4-00, amended 
11-20-01 which contain instructions and application (Form DLISIFLLOI), effective 4-4-00, 
amended 11-20-01; Mid-Year Report (Form DLISIFLL02), effective 4-4-00, amended 11-20-01; 
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and Annual Report (Form DLISIFLL03), effective 4-4-00, amended 11-20-01. 

(f) The Community and Library Technology Access Partnership Grants Guidelines and 
Application which contain instructions and application (Form DLIS/CLTAOI), effective \2-18-
00; and Annual Report (Form DLIS/CLTA02), effective 12-18-00. 

(g) The Community Libraries in Caring Program Application, effective 11-16-04, which contains 
instructions and application (Form DLIS/CLICOI), effective 11-16-04; Annual Report (Form 
DLIS/CLIC02), effective 11-16-04; and Grant Agreement (Form DLIS/CLIC03), effective 11-
16-04, revised 2-21-06, amended 2-21-07. 

(3) Guidelines and forms in this rule are incorporated by reference and may be obtained from the 
Director of the Division, Florida Department of State, Division of Library and Information 
Services, R.A. Gray Building, 500 South Bronough, Tallahassee, Florida 32399-0250. 

(4) The Division of Library and Information Services will waive the financial matching 
requirements on grants for rural communities that have been designated in accordance with 
Sections 288.0656 and 288.06561, F.S. Eligible communities applying for Library Services and 
Technology Act grants, Florida Library Literacy Grants, and Library Construction grants must 
request waiver of matching requirements at the time of grant application. 

(5) This section supersedes Chapters IB-3 and IB-5, F.A.C. 

Rulemaking Authority 257.14, 257.191, 257.192, 257.24, 257.41(2) FS. Law Implemented 
257.12, 257.15, 257.16, 257.17, 257.171, 257.172,257.18, 257.191, 257.192, 257.195, 257.21,. 
257.22, 257.23, 257.24, 257.25, 257.40, 257.41, 257.42 FS. History-New 1-25-93, Amended 7-
17-96, 4-1-98,2-14-99,4-4-00, 12-18-00, 11-20-01, 3-20-02, 1-9-03, 12-28-03, 11-16-04, 2-21-
06,2-21-07,1-24-08,4-1-10,4-21-10. 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. 

[ I PUBLIC HEARING 

[ I ORDINANCE ON FIRST READING 

[ I ORDINANCE ON SECOND READING 

[ I 

[ I 

[ I 

RESOLUTION 

DISCUSSION/POSSIBLE ACTION 

BID/RFP AWARD 

[ I PRESENTATION/PROCLAMATION [Xl CONSENT AGENDA 

[ I Other: 

SUBJECT: PBSO, District 10, Sub·Station Roof Replacement Contract Bid 

RECOMMENDED MOTION/ACTION: Award the Contract to the Low Bidder 
/7 

APprovedlY Town Manager a'><-V'-- m Date: 3 2 1'2.. 

CJt2j t. / Februa!)( 28, 2012 
~d HuntlPublii: Works Dlrectt Date of Actual Submittal 

Originating Department: Costs: $55,800.00 plus 20% Attachments: 
contingency, plus consultant - Contract Bid Documents, 

Public Works fees. Including Specifications & 
Plan Sheets 

Funding Source: Bank of - Attorney Contract Review 
America series 2009 loan - Notice to Bidders Ad 

Acct. # 001-54-597-408-62100 - (3) Bid Submittals 
- Bid Opening Checklist 
- Contractor's Corporate 
Filing Information 

Department Review: [I Grants [I PBSO 

[Xl Attorney see attached [I Human Resources [Xl Public Works ~ U 
[I Community Development_ [ 1 Information Technology __ [ I Recreation 

[Xl Finance 'PI:> a/:a.I., [I Library [1 Town Clerk 
[1 Marina [Xl Town Manager [I Fire Dept 

All parties that have an interest Yes I have notified 
Advertised: 

~'~' r Date: Janua!:l£ 29, 2012 
in this agenda item must be 
notified of meeting date and 

Paper: PB Post time. The following box must Not applicable In this ca 

[I Not Required be filled out to be on agenda. 
Please initial one. 



Summary Explanation/Background: 

In 2009, based upon the roofing consultant's project estimate, a loan in the amount of 
$75,000 was procured from the Bank of America In order to replace the roof at the PBSO, 
District 10 Sub-Station (700 Sixth Street). In November, 2011 a Request for Pre-Qualification 
of Roofing Contractors was advertised with only two, responsive contractors submitting. In 
order to receive more competitive bids, the pre-qualification process was abandoned and the 
project was advertised for bid on January 29,2012. 

Sealed bids from three, responsive roofing contractors were received and opened on 
February 27, 2012 (see attached bid checklist). In addition to the base bid, the 
contractors were instructed to supply unit costs for remediation of unforeseen conditions 
arising from damaged lightweight concrete and/or rotted plywood. There were also two 
alternate line items listed for the placement of addItional thermal insulation, budget 
permitting (ALTERNATE #1: Additional Cost to add 'Ion tapered insulation over main roof 
area with W' crickets, nailed base sheet tapered insulation, smooth modified, granular 
surfaced, FR cap sheet. ALTERNATE #2: Additional Cost to add 1Yzn polyisocyanurate 
insulation and W' cover board in lieu of W' perlite at lower roof deCk.) 

Staff recommends awarding the contractforthe roofreplacement projectto Hi-Tech Roofing 
& Sheetmetal. Inc. based upon their low base bId 0($55,800.00. Due to funding constraints, 
Alternates 1 and 2 shall not be considered. 

It is advisable to allow a 20% contingency for this project in the event that the lightweight 
concrete deck Is damaged and/or rotten plywood is found during the tear-off process. 

Consultant fees have been paid during bid development for the preparation of technical 
specifications and asbestos sampling and reporting. There will also be additional fees for 
inspection and contract close-out services. 

The total project cost should not exceed $74,010.00. 

PBSO ROOF REPLACEMENT BUDGET 

BASE BID PRICE: $55,800 

20% CONTINGENCY 11,160 

CONSULTANT FEES: 

SPECIFICATIONS AND PLANS 1,800 

ASBESTOS SURVEY AND REPORT 700 

CONSTRUCTION INSPECTION SERVICES 4,550 

ESTIMATED TOTAL $74,010 



OWNER: 

TOWN OF LAKE PARK 
535 Park Ave. 

Lake Park, FL. 33403 

PROJECT: 

TOWN OF LAKE PARK 

PBSO, District 10, Sub-Station 
Roof Replacement 

700 Sixth Street, Lake Park, Florida 

Prepared by: 

TOWN OF LAKE PARK 
DEPARTMENT OF PUBLIC WORKS 

David Hunt, Public Works Director 

650 Old Dixie Highway 
Lake Park, Fl. 33403 

Tel. 561-881-3345 
Fax 561-881-3349 

Email: dhunt@lakepark!lorida.gov 

Consultant: Knopf & Associates, Inc. 

Town of Lake Park Bid No. 103-2012 

Town Project No. 12-103 

Date of Bid Advertisement: January 29, 2012 

I 



Town of 

LAKE PARK 

February 13, 2012 

Department of 

PUBLIC WORKS 

ADDENDUM NO.1 

TOWN OF LAKE PARK 
PBSO, DISTRICT 10, SUB-STATION 
ROOF REPLACEMENT 
700 SIXTH STREET, LAKE PARK, FLORIDA 
BID NO. 103-2012 

Each recipient ofthe Addendum No.1 to the bid who responds to the bid acknowledges al1 of the 
provisions set forth in the Invitation to Bid and agrees to be bound by the terms thereof. This addendum 
shall modify, clarify, change or add information and clarification and become part of the bid documents 
for PBSO, DISTRICT 10, SUB-STATION ROOF REPLACEMENT, 700 SIXTH STREET, Town of Lake 
Park Bid No. 103-2012 

BOUND CONTRACT DOCUMENT: 
Per Addendum No.1, The Pre-Bid meeting is not mandatory in order to submit a bid. The 
mandatory meeting was not mentioned in the publicized Notice To Bidders. 

The statements in Page 8, BIDDERS UNDERSTANDING and Page 10, INSTRUCTIONS TO 
BIDDERS are hereby replaced with," THERE SHALL BE A MAJ>IDATORY PRE-BID 
MEETING AT THE SITE ON TUESDAY, FEBRUARY 14,2012 AT 10:00 A.M. AY, 

CONTRACTORS WANTING TO SUBMIT A BID MAY MUST ATTEND." 

Bidders must acknowledge receipt of the Addendum Number 1 in the space provided below. This 
Addendum forms an integral part of the bid document and therefore must be executed. Failure to 
return this addendum with YOllr bid submittal may be cquse (or disqualification. 

Issued By: Town of Lake Park 
Office of the Town Clerk 
February 13, 2011 

Bidder: 

Signed By: J~'0\-- ~ 
Vivian Mendez-Lemley - J 
Town Clerk 

Signed By: __________ _ 
Print Name: _________ _ 
Title: ___________ _ 
Date: ___________ _ 

End of Text of Addendwn #1 
650 Old Dixie Highway, Lake PO/·k, Florida 33403 * (561) 881-3345 • Fax: (561) 881-3349 

E-mail: publicworks@lakeparkflorida.gov 



DOCUMENT 00001 

TOWN OF LAKE PARK 
535 Park A vc. 

Lake Park, FL. 33403 

ROOF REPLACEMENT - 700 Sixth Street 
TOWN OF LAKE PARK 

Contract Doclllllcnts 

Town of Lake Park Bid No. 103·2012 

TOWIl Project No. 12-103 

Date of Bid Advertisement: January 29,2012 
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Project Title: 

Project Number: 

Project Address: 

Property Control Number: 

Project Owner: 

Town Commission: 

Owner's Representative: 

Project Manager: 

Document 00002 

PROJECT DATA 

Roof Replacement 700 Sixlh Street 
Town of Lake Park 

Town Bid No. 103-2012 
Town Project No. 12-103 

700 Sixth Slreet 
Lake Park, Florida 33403 

36434220010190010 

Town of Lake Park 

James DuBois, Mayor 
Kendall Rumsey, Vice-Mayor 
Steven Hockman, Commissioner 
Jeanine Longtin, Commissioner 
Tim Stevens, Commissioner 

David Hunt 
Interim Town Manager 
535 Park Avenue 
Lake Park, Florida 33403 
Phone: (561) 881-3304 
Fax: (561) 881-3314 

David Hunt 
Public Works Director 
650 Old Dixie Highway 
Lake Park, Florida 33403 
Phone: (561)881-3345 
Fax: (561 )881-3349 

END OF PROJECT DATA 
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Cover Page 
Document 00001 
Document 00002 
Document 00003 
Document 00004 
Document 00005 
Pages 8 to 9 
Pages 10 to 16 
Pages 17 to 21 
Pages 22 to 23 
Page 24 
Page 24 
Page 25 
Page 26 to 27 
Page 28 
Page 29 
Page 30 
Page 31 
Appendix I 

Document 00003 

TABLE OF CONTENTS 

Begin Contract Documents 
Project Data 
Table of Contents 
List of Drawings 
Notice to Bidders 
Bidders Understanding 
Instruction to Bidders 
Contract Agreement Inf011l1ation 
Contract Agreement 
Scope of Work 
Technical Specifications 
Bid Form 
Schedule of Bid Items 
Clarification/Exceptions 
List of Subcontractors 
Certification of Drug Free Workplace Program 
List of References 
ECO Advisors, LLC, partial report on Asbestos 
Containing Materials (3 pages). Full report available up request. 

Scparate from bound contract: Plan Set Sheets as listed in Document 00004. 
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COVER SHEET 

PAGES 1 Ihm 12 

SHEET NO.s 

I thru 4 inc!. 

Document 00004 

LIST OF ORA WINGS 

ROOF REPLACEMENT-700 SIXTH STREET 
TOWN OF LAKE PARK 

TOWN BID NO. 103-2012 

Project Name, Location Map, Town Commission Members 

RE-ROOF GUIDE SPECIFICATIONS (8-1/2" x II") 
prepared by Knopf & Associates, Inc. 

TITLE 

TOWN OF LAKE PARK SHERIFF'S OFFICE 
LAKE PARK, FL 
Roof Plan & Details Dated I 1-09-09 
Sheets 1 thTU 4 of 4 (11" x 17") 
Prepared by Knopf & Associates, Inc., Roofing Consultants 

END OF LIST OF DRAWINGS 
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TOWN OF LAKE PARK 
NOTICE TO BIDDERS 

NOTICE IS HEREBY GIVEN that tile Town of Lake Park, Florida will be accepting sealed bids 
for: 

ROOF REPLACEMENT AT 700 SIXTH STREET 
PBSO SUB-STATION, DISTRICT 10 

TOWN OF LAKE PARK 
Town Bid No. 103-2012 

Town Project No. 12-103 

The work shall generally consist of rc-roofing a two level, one story CBS building of 
approximately 6,000 square feet, including parapet walls. Complete removal oflhe existing roof 
systems, down to the lightweight concrete deck will be required. Only licensed roofing 
contractors that employ an Asbestos NESHAP trained supervisor or management-level person 
and have this person on site while ACM is being stripped, removed, or otherwise being disturbed 
may contract this job. The building is located at 700 Sixth Street, Lake Park, Florida, 33403. 

Sealed bids will be received in triplicate by the Town Clerk until 11 :00 a.m. on Monday, 
February 27, 2012, at the Town of Lake Park Town Hall located at 535 Park Avenue, Lake Park, 
FIOI;da, 33403. Bids received after this time shall be retumcd unopened. Receipt of a bid by 
any Town office, receptionist, or personnel, other than the Clerk's Office, does not constitute 
"receipt" as required by this solicitation. 

Project Documents: Bid documents will be available Wednesday, February 1,2012, and may be 
obtained by calling the Town Clerk at 561.881.3311, 8:30 a.m. to 5:00 p.m., Monday througb 
Friday, upon payment of a $20.00 non-refundable fee for each bid set. Bids shall be submitted 
on the fOlm( s) provided. 

Bid Documents: Envelope containing bid must be sealed and clearly marked, "ROOF 
REPLACEMENT, 700 SIXTH STREET, TOWN OF LAKE PARK, Towll Bid No. 103-2012, 
Town Project No. 12-103. 

All bid prices shall be guaranteed firm for a minimum of 90 calendar days after the submission 
of the bid. No bidder may withdraw his bid within 90 calendar days after the bid opening date. 

Bid security in the form of a Bid Bond acceptable to the TOWI1, or Cashier's Check made payable 
to the "TOWI1 of Lake Park" in an amount equal to five percent (5%) of the bid, will be required. 
Guaranty Bonds in the fonn of Perfomlance Bond and Payment Bond, in an amount equal to 
100% of the contract will be required. The Surety Company shall have at least the minimum 
ratings of A-, Class VI or higher, as described in the Instructions to Bidders. 
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Bids shall be opened and read aloud in the Town of Lake Park Commission Chambers at 11:00 
a.m. on Monday, February 27, 2012. Award of the bid will be made at a Town of Lake Park 
Regular Commission Meeting. 

All bidders/proposers are advised that the TowlI has not authorized the use of the Town seal by 
individuals or entities responding to Town invitations to bid or requests for proposal, and that 
any such use by unauthorized persons or entities constitutes a second degree misdemeanor 
pursuant to Section 165.043, Florida Statutes. 

All bidders/proposers are advised that the Town will not supply or sell materials to 
bidders/proposers in connection with submission or preparation of bids, or any other matter, 
including but not limited to envelopes, labels or tape. 

Bidders/proposers shall demonstrate successful performance of projects of a similar magnitude, 
scope, value, and trade as this project. 

The Town of Lake Park reserves the right to reject any and all bids, to waive any informality in a 
bid and to make awards in the best interest of the Town. 

Vivian M. Lemley, CMC, Town Clerk 
Town of Lake Park, FLORIDA 

Published on: January 29, 2012 
Palm Beach Post 
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BIDDERS UNDERSTANDING 

MANDATORY REQUIREMENTS: 

• THERE SHALL BE MANDATORY PRE-BID MEETING AT THE SITE ON 
TUESDAY, FEBRUARY 14,2012 AT 10:00 A.M. ALL CONTRACTORS WANTING 
TO SUBMIT A BID MUST ATTEND. 

• All bids, to include any Addenda or acknowledgement of Addenda, must be sealed, and 
mailed or delivered to the office of the Town Clerk, at 535 Park Avenue, Lake Park, 
Florida, 33403, and received no latcr thau 11:00 a.m., Monday, February 27, 2012. 
Please note, no fax, email, or phone bids will be accepted. Receipt of a bid by any Town 
office, receptionist or personnel other than the Clerk's Office does not constitute 
"receipt" as required by this solicitation. 

• All sealed bids must have the following infonnalion plainly marked on the outside of the 
envelope or package: 

PURPOSE OF BID 

Roof Replacement-700 Sixth Street 
Towll of Lake Park, Florida 
Bid No. 103-2012, Town Project No. 12-103 
Attn: TOWN CLERK 

The sole purpose of this bid is to provide for the replacement of thc existing roofing systems 
at the building addressed as 700 Sixth Street, Lake Park, FL, as described ill the Scope of 
Work section of this solicitation. 

No Bid may be withdrawn for a period of ninety (90) days after the scheduled closing for the 
receipt of bids. 

DELIVERY 

Delivery of all products and services shall bc F.O.B. Destination. All charges for Ii'eight and 
delivery shall be included in the bid price. All products and services must be delivered as bid. 
Any required retUnl of products delivered in etTOr or in a condition not conducive to the 
requirements of the project or suitable to the Town of Lake Park, shall be done so at no cost to 
the Town, and shall not delay the completion of the project. 

II is agreed by the Bidder that by signing and delivering its bid, it 'is accepting the tenns, 
conditions and specifications contained in the Invitation for Bid. Upon contract award, the Town 
of Lake Park will issue the Contract Agreement Fonn for signature, which represents the 
agreement between the parties, and the precedence of tenus, if a conflict exists. 
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Bidder agrees not to commence work without the following: 

• Fully executed Contract Agreement FOl1n 
• Providing the Town of Lake Park with proof of proper liccnsure to perform this work, 

and properly registering as a vendor (if not already registered) 
• Approved permit for the project 
• Receipt of a Town Purchase Order, referencing the project 
• Notice to Proceed (NTP) issued from the Town (issuancc of a Purchase Order will 

serve as the NTP unless otherwise agreed.) 

REOUIRED SUBMITTAL ITEMS 

By signing the Bid Form, Contractor accepts all the terms and conditions which are 
expressed in this solicitation. Contractor is required to submit the following: 

ONE (1) ORIGINAL and TWO (2) COPIES of the following documents: 

• All Addenda (signed and/or acknowledged on Bid Fonn) 
• Bid FOl1n (signed) 
• Clarifications/Exceptions Fonn 
• Subcontractor Form 
• DlUg-Free Workplace FOl1n (signed) 
• References Fonn 
• Proof of proper licensing - applicable licensing to perfonll the required services. If a 

license is not required for the ordered serviccs, please provide a valid Occupational 
License/Business Tax Receipt, issued to the contractor, for this type of service. 

• Copy of Employee's Asbestos NESHAP Training Records 
• Proof of existing insurance in accordance with this solicitation (outlined in the 

Contract Agreement Information Insurance Section). + 

ONE (1) ORIGINAL OR COPY oCthe followiug documents: 

• Bid Bond, (see Instructions to Bidders, paragraph 2) 

+Please NOle Ihat in addition 10 the proof of insurability required above, a 
project-specific Certificate of Insurance, reflecting the minimum lel'el.~ q/insurance 
coverage olltlined herein, will be required oflhe awarded contractor, prior to 
commencing work. 

End of Bidders Understanding 
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INSTRUCTIONS TO BIDDERS 

1. BIDDER'S UNDERSTANDING (Additional) 

Bidders shall visit the work site to ascertain by inspection pertinent local conditions. 

THERE SHALL BE MANDATORY PRE-BID MEETING AT THE SITE ON 
TUESDAY, FEBRUARY 14,2012 AT 10:00 A.M. ALL CONTRACTORS WANTING 
TO SUBMIT A BID MUST ATTEND. 

They must also carefully examine al1 plans, spccitications, terms, and conditions prior to 
submitting bids on the work to be completed. Failure to familiarize one-self with the site 
conditions will in no way relieve the Bidder t1'om responsibility in fulfilling the contract. 

The attention of Bidders is called to the necessity of heing familiar with the vatious 
Federal, State and Loeallaws affecting the prosecution of the work. 

2. BOND REOUIREMENTS 

A. BID BOND - If your base bid mice to periant] the requirements of this 
solicitation is equal to or exceeds $25,000. then you are required to submit a 
surety bond with your bid in an amount equal to five percent (5%) of the bid 
total. The Town of Lake Park accepts, as fulfillment of this requirement, cash, a 
cashier's check or money order made out to the TOWN OF LAKE PARK 
(referencing the project), or a constluction bid bond. The bid bond must be a 
valid constmetion bid bond, reflecting the project name, the Obligee (the TOWN 
OF LAKE PARK), the Principal (Bidder), and the Surety (bonding company or 
film). It must be accompanied by a valid Power of Attomey, reflecting the true 
and lawful Attorney(s)-in-Fact, authorized/appointed to execute, seal and 
acknowledge on behalf of the Surety, all bonds, undertakings, contracts and other 
written instml11ents in the nature thereof, guaranteeing the perfOInlanCe of 
contracts and executing or guaranteeing bonds and undertakings required or 
pennitted in any actions or proceedings allowed by law. 

B. PERFORMANCE AND PAYMENT BONDS- see 'Contract Agreement 
Infonnation' section. 

3. PREPARATION OF BIDS 

A. Bids shall be submitted in triplicate, one ORIGlNAL and two copies, in the 
fonn(s) provided, and must be signed by the Bidder or hislher authorized 
representative. 

Bids will be completed in ink (preferably typed), and signed in BLUE ink by an 
officer and/or owner of the business possessing the required authority. The bid 
will include all information requested. Should any infol111ation requested not be 
provided or if the bid should be received unsigned on the bidding sheet ('BlO 
FORM'), it will be considered non-responsive and subject to rejection. 
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Any corrections made to entries on any bid fOl1n(s) shall be initialed where 
changed by the person signing the bid in BLUE ink. 

B. Bidders must quote on all items appe3ling on the bid form(s) unless specific 
directions in the advertisement, on the bid [orm(s), or the specific provisions 
allow for partial bids. Failure to quote on all items may disqualify the bid. When 
quotations on all items arc not required, Bidders shall insert the words 'No Bid' 
where appropriate. 

C. A complete list of all subcontractors to be used for this project shal\ be submitted 
with the proposal. These subcontractors shall not be changed after the opening of 
bids without the written approval of the Town of Lake Park. The Town of Lake 
Park reserves the right to reject any subcontractor and I'equire replacement with an 
approved subcontractor. 

4. BIDDERS SUBMITTING MORE THAN ONE BID 

Multiple bids submitted by a single Bidder shall not be accepted, unless said additional 
bids are identified as 'Altematcs' . The Town may accept or reject 'Altcmate' bids, in its 
best interest. Please annotate the words: ALTERNATE BID on the sealed envelope 
which contains the alternate bid. If multiple bids from the same Bidder are received and 
there is no distinguishing markings indicating which the "alternate" bid is, then the first 
bid opened will be considered as the main bid . 

This provision shal\ NOT prohibit subcontractors or suppliers fi-om submitting quotes to 
several potential Bidders. 

5. REJECTION OF BlDS 

The Town of Lake Park reserves tlle right to reject any and all bids. Bids will be 
considered in'egular and may be rejected if they show omissions, alterations of form, 
additions not called for, conditional or unauthorized altemate bids, or irregularities of any 
kind. Additionally, if the Invitation for Bid calls for unit prices, the bid may be rejected 
if the unit prices reflected on the Bid Fonn are in excess of or below the reasonable cost 
analysis values, or if lump sum, bids may be rejected which are significantly greater or 
lesser than the engineering estimate for the project. The owner reserves the right to 
waive any infomlality in bids, at its discretion. 

6. A WARD OF CONTRACT 

A. If the Town of Lake Park chooses to award a contract, it will be to the lowest 
responsive and responsible Bidder, or in the opinion of the Town, to the company 
whose bid is most adV3lltageous, and provides the best value. The Town of Lake 
Pak reserves the light to take into consideration the financial responsibility of the 
Bidder, proven skill, experience, adequacy of personnel and equipment and 
facilities, previous satisfactory perfonnance, current and projected workload and 
other factors which may have a direct effect on the completion of the project. 

B. In case of elTor in tlle extension of prices, if unit prices are called for in the bid, 
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the unit bid price shall govern. 

C. If a recommendation of award is made, and the recommended company is unable 
to provide the required bonds, or any other contract document, or if the 
recommended company fails in the determination of the Town, to work in good 
faith toward expeditiously meeting the Town's pre-consh'uction requirements, 
then the Town of Lake Park reserves the right to cancel the recommendation, and 
recommend the next-lowest Bidder, or that Bidder, which in the sole 
detennination of the Town, offers the Town the next-best value andlor the most 
advantageous opportunity to construct the project. 

7. GUARANTEE 

Bidder guarantees that it will use only technically quali fied individuals in the 
performance of this contract, and will perfonll the services in a workmanlike manner. 
Further, Bidder certifies that it is legally able of ofter, technically qualified to perfornl, 
and properly licensed to provide the required services to a Flolida municipality. Bidder 
certifies that it's insurance carrier, as retlected on any certificates of insurance submitted 
with its bid, or subsequent to recommendation of award, is legally able to provide such 
insurance in the State of Flmida, and that the insurance covers the work requested and 
perfonned. 

8. RETURN OF BID SECURITY 

Upon request, bid bonds will be returned to those Bidders which were not awarded a 
contract as the result of this OPP0I111llity. Bid surety' s provided by vil1ue of a cashier's 
check, money order, or cash, shall be available for pickup by all Bidders, with the 
exception of the recommended Bidder, within five (5) business days after the posted 
Recommendation of A ward, If the recommended Bidder's surety is provided in the fonn 
of a cashier's check, money order or cash, it will be available for retul11 upon the delivery 
of acceptable perfonnance and payment bonds. 

9. EXECUTION OF CONTRACT 

The Contract Agreement Fonn shall be signed by the Contractor and satisfactory bonds 
and ceJ1ificate of insurance furnished within fourteen (14) days after receipt of Notice of 
Recommendation of Award. In case of failure on the part of the Contractor to comply as 
required, the bid security (or Bid Bond) accompanying the bid, will be forfeited to the 
Town. Award may then be made to the next lowest responsible and responsive Bidder, or 
the work may be re-solicited, at the Town's option. 

10. SUBLETTING OR ASSIGNING CONTRACT 

All awards will be made with the understanding that the work will be perfonned by the 
Contractor to whom the award is made, with the assistance of workmen under its 
immediate superintendence, and the contract shall not be sublet to another contractor 
except with the prior written consent of the Town of Lake Park. In no event will the 
Contractor be released from responsibility. 
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11. POWER OF ATTORNEY 

Attorney-in-fact who signs Bid Bonds or Contract Bonds must file with such bond a 
certified copy of their Power of Attorney to sib'll such bonds (see paragraph 2). 

12. ADDENDA -- CHANGES WHILE BlDDlNG 

It Is the I'esponsibility of all Bidders to ascertain whethel' addenda have been issucd 
pertinent to this Invitation for Bid by contacting thc Town of Lake Park, TOWN 
CLERK 561.881.3311, prior to the bid submittal deadline. Failure to acknowledge 
all Addenda may resnlt in rejection of yonr bid as non-responsive. 

No interpretation ofthe meaning of the plans, specifications or other Contract Documents 
will be made to any Bidder orally. Every request for such interpretation should be in 
writing (email preferred) and must be received by the Town Clerk at least five (5) 
business days prior to the date fixed for the opening of bids. Any and all such 
interpretations and any supplemental instructions will be in the form of written addenda 
to the specifications which, if issued, will be mailed or faxed, or transmitted via email, to 
all companies known to have received a copy of the Invitation for Bid. Failure of any 
Bidder to receive any such addendum shall not relieve any Bidder from any obligations 
under his bid as submitted. All addenda so issued shall become palt of the original bid 
document. 

Questions peltaining to the specifications and/or any issues relating to the bid should not 
be directed to any department other than that of the Town Clerk. Should the Bidder 
acquire infonnation from any source other than the Towll Clerk and decide to use that 
information in the bid response, the Bidder does so at its own risk . 

13. DAVIS/BACON ACT NOT APPLICABLE 

14. PROTEST PROCEDURE 

Protests may only be filed by a firm which has submitted a timely bid. 

Protests must be addressed to the Town of Lakc Park, Town Manager, in writing, 
identifying the protester, the solicitation and basis for the protest; and must be received 
by the Town Clerk within three (3) bllsiness days (excluding Saturdays, Sundays, and 
legal holidays) after the date that notice of the written recommendation of contract award 
has been posted on the Town's website . It shall be the responsibility of the Bidder to 
ascertain bid award infonnation from the Town Clerk. The protest is considered filed 
when it is received by the Town Manager. 

Failure to file a protest within the spccified time frame shall constitute a waiver of protest 
rights. 

15. FEDERAL AND STATE TAX 

The Town of Lake Park is exempt from sales tax. Upon request, the authorized agcnt of 
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the Town will provide an exemption certificate to the successful Bidder. Vendors or 
contractors doing business with the TOWN OF LAKE PARK shall not be exempt from 
paying sales tax to their suppliers for materials to fulfill contractual obligations with the 
Town, nor shall any vendor/contractor be authorized to lise the Town's Tax Exemption 
Number in securing such materials. 

16. PURCHASING AGREEMENTS WITH OTHER GOVERNMENT AGENCIES 

If awarded a contract, the successful Bidder may offer to perfornl the same or similar 
work for other governmental agencies within the State of Florida ('piggyback' or 
contract), should the Bidder deem it is in its best interest to do so. 

17. 'DRUG FREE WORKPLACE CERTIFICATION' 

In compliance with Florida Statute (Section 287.087), the attached 'Drug Free Workplace 
Certification' form must be fully executed and submitted with all bids. Firms which 
indicate participation in a 'DlUg Free Workplace' program will receive preference in the 
event of a tie bid. 

18. FLORIDA STATUTES, SECTION 287.133, PARAGRAPH (2)(a): 
('PUBLIC ENTITY CRIMES') 

'A person or affiliate who has been placed on the convicted vendor list following a 
conviction for a public entity crime may not submit a bid on a contract to provide any 
goods or services to a public entity, may not submit a bid on a contract with a public 
entity for the construction or repair of a public building or public work, may not submit 
bids on leases of real property to a public entity, may not be awarded or perf ann work as 
a contractor, supplier, subcontractor, or consultant under a contract with any public 
entity, and may not transact business with any public entity in excess of the threshold 
amount provided in Section 287.017, for CATEGORY TWO for a period of thirty six 
(36) months from the date of being placed on the convicted vendor list.' 

19. LIQUIDATED DAMAGES 

The Contractor shnll pay to the Town, as damages for non-completion of the work within 
thc time stipulated for its completion, Fitly Dollars ($50.00) for each and every calendar 
day exceeding the stipulated time of completion. This sum is hereby agreed upon, fixed, 
and detenuined by the parties hereto as liquidated damages that the Town will suffer by 
reason of such default and not by way of penalty. The Town is hereby authorized to 
deduct any liquidated damages from payments due to the Contractor. The calculation of 
the number of days the contractor has worked on the project will begin on the latter of the 
day a pernlit is approved and issued to the contractor, or the statt date as agreed at the 
designated pre-construction meeting. From that day, the number of calendar days as 
shown on the contractor's submitted bid fon11 will be added, creating a firm end date. 
Any work perfonned beyond the end date is subject to the assessment of liquidated 
damages ($50/for each calendar day, unless an appropriate extension is requested and 
approved by the Town in writing. 
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20. CONTRACf TIME 

The time for completion of the contract shall be Thirty (30) calendar days. 
Once the contract start date is established, and a Notice to Proceed has been issued, the 
contract will be considered in-process as of the start date, and the count as to the number 
of days for completion of the project, will have commenced. Any extension to the 
number of days a!,'Teed to in advance (as reflected on the bid fonn), and commencing on 
the start date referenced in the Notice to Proceed, must be req\lested by the Contractor to 
the authorized agent for the Town. The Town must agree to the extension, or liquidated 
damages may commence. 

21. PAYMENT 

In keeping with Florida Statute 218.735, payment for an accurate and accepted 
application for payment on a construction contract is due 20 days after it is stamped as 
"receive({" by tlte TOIVII. If an "Agent", meaning a professional service company llllder 
contract to the Town to provide construction-phase services in support of the project is 
engaged, then payment is due the contractor within twcnty five (25) days of being 
stamped as "received" by the Agen\. Application(s) for payment should be sent to the 
Public Works Director, David Hunt, located at 650 Old Dixie Highway, Lake Park, FL 
33403, who will insure that each application for payment is reviewed for accuracy, and 
then authorize the payment of the invoice, or the return of an unacceptable invoice. 

All applications for payment, with the exception of the application for FINAL payment 
shall reflect 10% retain age of the total value of thc work completed. 

22. APPROVAL OF ACCOUNTING SYSTEM 

Except with respect to finn fixed-price contracts, no contract type shall be used unless the 
Town has dctennined in writing that: 

I) The proposed contractor's accounting system will permit timely devclopment of 
all necessalY cost data in the form required by the specific contract type 
contemplated; and 

2) The proposed conll'aclor's accounting system is adequate to allocate costs in 
accordance with generally accepted cost accounting principles. 

23. RIGHT TO INSPECT 

The Town may, at reasonable times, inspect any part of the plallt, place of business, or 
work site of a contractor or subcontractor which is pC11inent to the performance of any 
cOlltact awarded or to be awarded by the Town. 

24. RIGHT TO AUDIT RECORDS 

I) Audit of Cost or Pricing Data: The Town may, at reasonable times alld places 
audit the books, documents, papers and records of any contractor who has 
submitted cost or pticing data to the extent that such books, documents, papers 
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and rccords arc pertincnt to such cost or pricing data. Any person who receives a 
contract, change ordcr or contract modifications for which cost 01' pricing data is 
required, shall maintain such books, documents, papers and records that pertinent 
to such costs or pricing data for three (3) years fi'om the date of the final paymcnt 
under the contract. 

2) Contract Audit: The Town shall be entitled to audit the books, documents, papers 
and records of a contractor or a subcontractor at any tier under any negotiated 
contract or subcontract other than a finn fixed-plice contract to the extent that 
such books, doclUnents, papers and records are pertinent to the perfOlmance of 
such contract or subcontract. Such books, documents, papers and records shall be 
maintained by the contractor for a period of three (3) years from the date of final 
payment under the prime contract and by the subcontractor for a period of three 
(3) years from the date of final payment under the subcontract. 

3) Contractor Records: If a contract is being funded in whole or in part by assistance 
fi'om a Federal agency, then the contract shall include provisions: 

A) Requiring the contractor and subcontractor at any tiel' to maintain for three 
(3) years from the date of final payment under the contract all books, 
documents, papers and records pertinent to the contract; and requiring the 
contractor and subcontractor, at any tier, to provide to the Town, the 
Federal grantor agency, the Comptroller General of the United States, or 
any of their duly authorized representatives access to such books, 
documents, papers and records for the pUllJOses of examining, auditing 
and copying them. 

25. MATERIAL OUALITY & BRAND NAMES 

I) All items used in the manufacturc or construction of any supplies, material or 
equipment covered by the Bid shall be new, not used, or remanufactured. The item(s) bid 
or the components of the item(s) bid shall be of the best quality and highest grade 
workmanship unless otherwise specified herein. 

2) Whenever proprietary lIames are specified, whether or not followed by the words 
"or equal" it shall be subject to equals as approved and accepted as "equal" by the 
Owner, as it shall be the Owners' prerogative to select which products/materials meeting 
specifications from the infonnation fumished by the prospective bidder, to produce the 
low bid or best value to the Town. Prospective bidders requesting consideration for an 
"or equal" approval shall submit a written request to the Town's Public Works Director 
six (6) business days plior to the day of the bid opening. 

26. ADDITIONAL INFORMA TlON 

Requests for additional information should be referred to David Hunt, Public Works 
Director, at 561.881.3345 

End ofInstructions to Bidders 
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CONTRACT AGREEMENT INFORMATION 

1. FORM 

The pagc attached at the end of this section demonstrates the Agreement to be 
executed between the Town and the Contractor for this project. This Agreement 
formally incorporates the bid document and the Contractor's bid into the Construction 
Contract. 

2. GENERAL CONDITIONS 

'STANDARD GENERAL CONDITIONS OF THE CONSTRUCTION CONTRACT' 
prepared by the Engineers' Joint Contract Documents Committee, Latest Edition shall 
provide the general guidance in the execution of this contract. 

3. SUPPLEMENTARY GENERAL CONDITIONS 

The following conditions modify or are in addition to the 'General Conditions' noted in 
#2 above. Where any portion of the General Conditions is modified or any Paragraph, 
Subparagraph or Clause thereof is modified or deleted by these supplements, the 
unaltered provisions shall remain ill effect. 

PRELIMINARY MATTERS 

BEFORE STARTING CONSTRUCTION: 

The Contractor shall perfonuno portion of the Work at ilny time without Contract 
Documents or, where required, approved shop drawings or Product Data for such 
pOliion of the Work. 

INSURANCE REOUIREMENTS 

CONTRACTOR'S INSURANCE: 

Contractor shall not commence work or make deliveries to the project site until 
satisfactory proof of insurance coverage ('CeI1ilicate of Insurance') is provided to 
the Town. Certificate of Insurance shall be submitted to Town within fourteen (14) 
days of contract award notification (see INSTRUCTIONS TO BIDDERS, paragraph 9). 

The limits of liability for the insurance required shall provide coverage for not 
lcss than the following amounts: 

A. Worker's Compensation: 

I. State Statutory 

2. Employer's Liability $1,000,000/$1,000,000/$1,000,000 
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B. Commercial General Liability: 
(Including Premises -- Operations: XCU, Products - Completed Operations, 
Personal & Advel1ising Injury; Contractual Liability; Contractor' s Protective; 
Broad Fonn Propel1y Damage) 

I. Completed Operations, Bodily Injury and Property Damage, Combined 
Limit 

Each OccUlTenee 
Annual Aggregate per job/contract 

$1,000,000. 
$2,000,000. 

C. Comprehensive Automobile Liability: (Owner-Ieased-non-owned & hired) 

I. Bodily Injury: 

Each Person 
Each Accident 

2. Propelty Damage: 

Each OccUlTence 

$1 ,000,000. 
$1,000,000. 

$1,000,000. 

D. Additional liability covcrage for Town shall be provided by endorsement as 
"Additional Insured" (ISO Fonn CG 2010) on Contractor's General Liability 
Policy. Add the following names: 

Owner TOWN OF LAKE PARK 

E. If Contractor's vehicles will operate on Town propclty, Town nUlst be named as 
"Additional Insured" on Automobile Liability policy. 

F. The Contractor's General Liability Policy "other insurance" clallse shall be 
amended to reflect coverage under this policy shall be primary. 

G. No work shall commence until the Town has received and approved certificates of 
insurance, including copies of the policy endorsements reflecting the additional 
insured, cancellation, and primary coverage terms. The certificate(s) shall also 
reference the Project NamelTitle to which the certificate applies. 

CONTRACTOR'S RESPONSIBILITIES 

Thc Contract Documents are intended to communicate the nature of the design, concept 
and scope of the work. The Contractor shall be responsible for the construction and 
coordination of the palts and all systems shall be complete, compatible and fully 
functional without additional costs. 

PA YMENTS TO CONTRACTOR AND COMPLETION 

The Town will be employing a consultant to perform inspections and approve 
applications for payments on this project. If the Town does engage an engineer or other 

18 



Agent on this project, the Town will communicate at the pre-construction meeting, the 
specifics regarding to whom to send applications for payment, the roles of each party, etc. 
As an approved permit is required prior to the commencement of the work outlined in 
this solicitation, final payment will NOT be made until all requested work has been 
performed and accepted by the Town, and Contractor has passed a tinal inspection in 
accordance with the penni!. 

PERFORMANCE AND PAYMENT BONDS 

All bonds must be submitted by the Bidder awarded the contract. However, Perfollnance 
and Payment bonds shall NOT be required if the contract amount is under $ 25,000. 

The contractor will be required to fumish a payment bond and performance bond, 
executed by a surety company duly authorized to do business in the State of Florida, and 
on the approved U.S. Treasury List of Bonding Companies, in an amount at least equal to 
100% of the contract price, as security for the faithful perfol1lJance of this contract and as 
security for the payment of all persons performing labor and furnishing materials in 
connection with this contract. PerfoJlnance and Payment Bonds shall be submitted to the 
TOWN OF LAKE PARK within tourteen (14) calendar days of bid award notification. 

HOLD HARMLESS AND INDEMNIFICATION 

Contractor agrees to indemnify and hold harmless the Town, its employees, agents and 
servants against any claim, demand, cause of action, or lawsuit arising out of any act, 
action, negligent acts or negligent omissions, 01' willful misconduct of contractor, its 
employees, agents, or servants during the perfonnance of the contract, whether directly or 
indirectly. The Town of Lake Park shall be named as an additional insured on the 
Certificate of Insurance. 

If the Town defends any claim, demand, cause of action, or lawsuit arising out of any act, 
action, negligent acts 01' negligent omissions, or willful misconduct of the contractor, its 
employees, agents, or servants during the performance of the contract, whether directly or 
indirectly, contractor agrees to reimburse the Town for all expenses, attorney's fees, and 
court costs incurred in defending such claim, cause of action or lawsuit. 

CONTRACT TERMS 

The contract shall include, but not be limited to, the following: 

A) All tenus, conditions, plans, and specifications of this bid. 

B) Lump sum total for the project, as well as a schedule of bid item prices, 
and/or as indicated on the bid torm, for all goods/services required of this 
project, or for those applied to additional work above and beyond the original 
scope. 

C) Bidder agrees that tenns of the contract shall provide that the Town of Lake Park 
retains ownership rights to all documents prepared by the Contractor during the 
course of the contract. These documents shall become 'Public Record' . 
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WAIVER 

It is agreed that no waiver or modification of this contract or of any covenant, condition 
or limitation contained in it shall be valid unless it is in writing and duly executed by the 
party to be charged with it, and that no evidence of any waiver or modification shall be 
offered or received in evidence in any proceeding, arbitration, or litigation between the 
parties arising out of or affecting this contract, or the right or obligations of any party 
under it, unless sueh waiver or modification is in writing, duly executed as above. The 
parties agree that the provisions of this paragraph may not be waived except by a duly 
executed writing. 

SURVIVORSHIP OF BENEFITS 

This contract shall be binding on and inure to the benefit of the respective parties and 
their executors, administrators, heirs, personal representatives, successors and assigns. 

ENTIRE AGREEMENT 

This contract (consisting of the bid, any Addenda, contractor's bid, and Contract 
Agreement Form) states the entire contract between the parties hereto with respect to the 
subject matter hereof, and all prior and contemporaneous understandings, representations, 
and agreements arc merged herein or superseded hereby. No alterations, modifications, 
release, or waiver of this contract or any of the provisions hereof shall be effective unless 
in writing, executed by the paJ1ics. The products/services required of this contract will be 
officially "ordered" through the issuance of a Purchase Order. Contractor shall NOT 
commence work until tlley have been issued a signed Purchase Order from the 
TOWN OF LAKE PARK. 

SEVERABILITY 

If any tcnn or provision of this contract is found to be illegal and unenforceable, such 
tenns shall be deemed stricken and the remainder of the contract shall remain in full force 
and effect. 

TERMINATION 

Once the contract has been awarded, it may be tenninated by the Town without cause 
upon providing contractor with at least thirty (30) days prior written n(lticc. 

Should either patty fail to perfonn any of its obligations under this contract for a period 
of thitty (30) days after receipt of written notice of such failure, the non-defaulting party 
will have the right to tenllinate the contract immediately upon delivery of written notice 
to the defaulting patty of its election to do so. The foregoing rights of tennination are in 
addition to any other rights and remedies that such patty may have. 

If the Town elects to tCllllinate for convenience (without cause), or with cause, 
subsequent to the termination language above, the Town may seek the services of the 
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next-lowest Bidder, or that Bidder which in the sole detcrmination of the Town, offers the 
Town the most advantageous 0ppOitunity to complete the project. 

PERMITS, TAXES, LICENSES 

Contractor shall, at its own expense, obtain all necessary permits, pay all licenses, fees, 
and taxes, required to comply with all local ordinances, state and federal laws, rules and 
regulations applicable to the business to be carried on under this contract. There is no fec 
for pulling a Town Building Permit. CU\Tently, there is no requirement for a Notice of 
Commencement. 

MANNER OF PERFORMANCE 

Contractor agrees to perfol1n its duties and obligations under this contract in a 
professional and workmanlike manner, in accordance with all applicable local, federal 
and state laws, mles, and regulations. Contractor agrees that the services provided under 
this contract shall be provided by employees that arc educated, truined, experienced, 
ce\titied, and licensed in all areas encompassed within their designated duties. 
Contractor agrees to furnish the TOWII with any and all documentation, celtification, 
auth0l1zation, license, pennit, or registration currently required by applicable laws or 
rules and regulations. Contractor further certifies that it and its employees are now in and 
will maintain good standing with such gove111mental agencies and that it and its 
cmployees will keep all licenses, permits, registrations, authorizations, or certifications 
required by applicable laws 01' regulations in full force and effect during the tenn of this 
contract. Failure of Contractor to comply with this paragraph shall constitute a material 
breach of this contract. 

End of Contract Ab'1'eement !nfonnation 
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Contract Agreement 

AGREEMENT BETWEEN OWNER AND CONTRACTOR 
Roof Replacement 700 Sixth Street 

TOWN OF LAKE PARK 
TOWN BID NO.1 03-2012 

Upon execution by both parties, this Agreement shall serve as the Contract between the TOWN 
OF LAKE PARK ("Owner") and ("Contractor") for the delivery 
of the bid items contained in the aforementioned contractor's' bid response to the Town's 
Invitation For Bid No. 103-2012. 

All terms, conditions, plans and specifications of No. 103-2012, any Addenda, and contractor's 
accepted bid, dated shall apply to this Agreement, and are incorporated 
herein. In the event of contlict, the terms of the Town' s bid shall take precedence. The total 
contract amount shall be _______ _ 

IN WITNESS WHEREOF, the parties hereto have made and executed this Agreement on the 
respective dates under each signature: Town of Lake Park through its Town of Lake Park 
Commission, signing by and through the Mayor, authorized to execute same by Commission 
action on the __ of , 2012: and authorized to execute same. 

Attest: 

Vivian Mendez Lemley, Town Clerk 

(Town Seal) 

Approved as to fOlm and legality 
For the usc of and reliance by the 
Town of Lake Park only: 

By: __ ~~~~~ ___ 
Thomas Baird, Town Attomey 

dayof ____ , 2012 

TOWN OF LAKE PARK 

By: __ --,---___ :--:~-
James DuBois, Mayor 

__ dayof ____ ,2012 

By: 
--~~~------

Town Manager 
day of ____ , 2012 
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AGREEMENT BETWEEN OWNER AND CONTRACTOR (Cont.) 

(CORPORATE SEAL) 

STATE OF FLORIDA ) 
):ss 

COUNTY OF ______ ) 

Contractor: 

Name of Contractor 

Signature 

Print Name, Title 

day of ______ , 2012 

Swom to and subscribed before me this __ day of _______ " 2012 by 

:-:--:-_---:_--:-_________ who (check one) [ 1 is personally known to me or 
[ 1 has produced ___________ as identification. 

Notary Public, State of _____ _ 

Print or Type Name of Notal'Y Public 

My commission expires: 

END OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 
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SCOPE OF WORK 

Provide labor, equipmcnt and materials to rc-roof the onc story CBS building addressed as 700 
Sixth Street in the Town of Lake Park. Work includes removal and disposal of existing roof 
systems and replacement following the specifications and requiremcnts prepared by Knopf & 
Associates, Inc. Thc project also requires modification of existing sheet metal mansard panels, 
installation of parapet coping cap metal, and rotten wood replacement. The eastelllmost, low 
roof is not included in this contract; however, the new, continuous coping cap docs go around its 
perimeter. 

Five year Contractor workmanship & material guarantee and Manufacturer No Dollar Limit 
(NDL) 20 year guarantee are required. 

TECHNICAL SPECIFICATIONS 

Attached to this document arc separate plans/drawings available as a compliment to the Scope of 
Work for this project. Re-roofGuide Specifications are located in the plan set pages I thru 12 
and drawings 1 of 4 through 4 of 4. All rcquired bid items are described in the Scopc of Work, 
and may be f\l1111er clarified in any Addenda issued. Bidders must attend a pre-bid conference at 
the project site to become familiar with existing and local conditions. 

Note: The Asbestos NESHAP requires at least one trained supervisor, such as a foreman or 
managcment-Ievel person, employed by the owner and lor operator to be present at any site 
where RACM is stripped, removed, or othelwise disturbed at any facility which is being 
renovated and is regulated by NESHAP. Evidence of training must be posted and made 
available for inspection at the renovation site. 

See Appendix I for ECO Advisors' partial report on Asbestos Containing Materials. The full 
report is available up request. 
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BID FORM: No. 103-2012 
ROOF REPLACEMENT 700 SIXTH STREET 

Instructions: Remove this and all following pages, complete and execute, and submit in 
triplicate with your bid package (1 Original and 2 copies). 

In accordance with the plans and specifications noted in this Bid document, the LUMP SUM 
TOT AL BASE BID for this project is: 

($ ) --------------------------------------- ------~. 

Completion: Thirty (30) calendar days after Commencement of Work [Contractor may only 
perf 01111 work on this project Monday - Friday between 8am - 5pfl1, unless pre-approved for 
other hours by the Town] 

Required documents attached? 
- Schedule of Bid Items 
- Acknowledge Addenda # __ (if issued) 
- Bid bond (minimum of 5% of total bid (signed) 
- 1 Original and 2 copies of the following: 
- Bid Form (signed) 
- Clmifications/Exceptiolls 
- List of Subcontractors 
- 'Dmg Free Workplace' Cert. (signed) 
- List of References 
- Licenses (copies of applicable licenses) 
- Copy of Employee's Asbestos NESHAP 

Training Records 
- Proof of Existing Insurance Coverage 

NAME OF FIRM 

ADDRESS 

(Yes or No) 

PHONE# ____________________ FAX# ________________ __ 

AUTHORIZED SIGNATURE, _____________________ __ 

NAME & TITLE (TYPED or PRINTED) ______________ _ 

POINT OF CONTACT EMAIL ADDRESS: 

DATE: ___________ _ TAXPAYERID#: ________ _ 
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ITEM 
No. 
1. 

2. 

3. 

4. 

5. 

ROOF REPLACEMENT 700 SIXTH STREET 
TOWN OF LAKE PARK BID NO. 103·2012 

SCHEDULE OF BID ITEMS 

ITEM DESCRIPTION UNIT QUANTITY 

Indemnification Job 

Mobilization, Registration with L.S. I 
Town, and Permits (Town pennit 
fee will be waived) 

Provide labor, equipment and L.S. 
material to remove and dispose 
of existing roofing system 

Provide labor, equipment and L.S. 
materials to install specified roofing 
system wi ';''' Perlite insulation (low-
er roof) and V. "1ft . tapered perlite 
(main roof) incl. sheet metal hoods 

Miscellaneous inc). 5 yr. and 20 yr. L.S. 
guarantee 

TOTAL PRICE 

$ 100.00 

$ 

$ 

$ 

$ 

BASE BID: TOTAL ITEMS 1 THRU 5 $_------
Written Amount $ _______________________ _ 

6. 

7. 

8. 

9. 

ALTERNATE # I: Additional Cost to add Yo" 
tapered insulation over main roof area with y." 

crickets, nailed base sheet tapered insulation, 
smooth modified, granular surfaced, FR cap sheet. 

ALTERNATE #2: Additional Cost to add I Y," poly· 
isocyunurate inslliation and Vo" cover board in lieu 
of W' perlite at lower roof deck. 

ALTERNATE #3: "OR-EQUAL" roof material sub
stitution, approved by owner by addendum. 

$_-----

$_-----

$ _____ (deduct) 

UNIT PRICES: LWC replacement $ ______ per square foot 

Rotted PIW replacement $ ______ per square foot 

Number of days to pull pennit after award of contract: ______ _ 

Number of days to stali work after Notice to Proceed: ______ _ 
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Submitted By: _______________________ _ 

Name of Finn: ________________________ _ 

Tel. No. __________ _ Fax No. ___________ _ 

E-mail Address _______________ _ 

AWARD OF CONTRACT WILL BE BASED ON THE LOWEST RESPONSIVE BASE BID PLUS 
SELECTED ALTERNATES. 
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CLARIFICA TIONSIEXCEPTIONS 

Please list any clarifications of your bid in this section, as well as any exceptions you may have. 
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LIST OF SUBCONTRACTORS 

Following are the subcontractors to be used if your company is awarded the Contract. Please 
note that all changes to this list must first be approved in writing by the TOWN OF LAKE 
P ARK, Public Works Director (see' Ills/ruc/ions To Bidders, 3C '), 

NAME OF COMPANY ADDRESS OF COMPANY PHONE/CONTACT 

1) __________________________________________________ __ 

2) ________________________________________________ __ 

3) 

4) __________________________________________________ __ 

5) ____________________________________________________ __ 
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CERTIFICATION OF DRUG FREE WORKPLACE PROGRAM 

1 certify the fiml of -----:-.--:---::-c::--;------:-:--:---------' maintains a 
drug-free workplacc program, and that the following conditions are met: 

I. We publish a statemcnt notifying employees that the unlawful manufacture, distribntion, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace; 
and specifying that actions will be taken against employees for violations of such 
prohibitions. 

2. We inform employees about the dangers of drug abuse in the workplace, the company's 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be imposed 
upon employees for drug abuse violations. 

3. We give each employee engaged in providing the commodities or contractual services 
that are under bid a copy of the statement specified in subsection one (I). 

4. In the statement specified subsection one (1), we notify the cmployee that, as a condition 
of working in the commodities or contractual services that are under bid, the cmployee 
will abide by the terms of the statement; and will notify the employer of any conviction 
of, or plea of guilty or 'nolo contendere' to any violation of Chapter 893 or of any 
controlled substance law of the United States or any state, for a violation occurring in the 
workplace, no later than five (5) days after such conviction. 

5. We impose a sanction on, or require the satisfactory participation in a drug-abuse 
assistance or rehabilitation program if such is available in the employee's community, by 
any employee who is convicted. 

6. We make a good faith effol1 to continue to maintain a dlug-fi'ee workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that this finn complies fully with the 
above requirements. 

Authorized Signature (Date) 

Name & title (typed) 
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LIST OF REFERENCES 

Following are references fi'om agcncics/companies/individuals in which your company 
has provided similar services within the last 5 years: 

REFERENCE #1 

Company/Agency Name: ________________ _ 

Address: 

Point of Contact: 
Phone Numbcr: 
Fax Number: 
E-mail Address: 

REFERENCE #2 

Company/Agcncy Name: _________________ _ 
Address: 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

REFERENCE #3 

Company/Agency Namc: _________________ _ 

Address: 

Point of Contact: 
Phone Number: 
Fax Numbcr: 
E-mail Address: 
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ADVISORS t LLC 
tngineering A Sustainable Future 

Co""orate Office 
393 I RCA Blvd .. Suite 3114 • Palm Beach Gardens, FL 33410 

561 .627.1.810 • Fax 561.617.2170 

8roWCIrd O((lce 
43 12WestBroward Blvd.· Plantation, FL 33317 

954.791.4330' Fax 954.791.4334 
fnr, ... rint -CA28480 ' ~ - FL-1799J·1 'Asbesto, ZA444 • COI1sll1KUon (REP Assoc.) Q800142JJ www.ecoadvl.ors.net 

Mr. Dave Hunt 
Town of Lake Park 
650 Old Dixie Highway 
Lake Park, FL 33403 

Rc: Pre-Renovation Roof Inspection 
700 6"' Street, Lake Park, Florida 

Dear Mr. Hunt: 

January 26, 2012 

Eco Advisors, LLC conducted a pre-renovation roofinspection of700 6'h Street, Lake Park, 
Florida, 

The Client prompted this inspection to verify the presence and asbestos content of rooling 
materials that will be disturbed during planned renovation activities. REP sampled roof cores, roof 
flashing, parapet flashing, parapet wall, parapet wall cap concrete and parapet wall cap. Asbestos
containing flashing, parapet wall, parapet wall concrete, and parapet wall cop are present at 
the Site as summarized below. The concrete on the parapet wall cap is not bituminous and potentially 
friable. See Attachment A for the bulk sample analysis. Site Photographs are included as 
Attachment B. The other materials sampled did not contain asbestos. 

Roof/parapet flashing 
Parapet wall black 
Parapet wall concrete on cap 

wall 

DJ09-DJJ3 
DJI5-DJI6 
DJI7-DJJS 
DJJ9-DJ24 

1.5% Chrysotile 
2.5% Chrysotile 
<I % Chrysotile 

Ch 

Please contact our ornce at (56\) 627-1810 if YOll have any questions regarding this 
inspection. 

Sincerely, 
REP Associales, Inc, 

Karen M. Meyer, CIH, FLAC 

Altachmcnl A - Bulk Anulyticnl Reports 
Attaclunent n - SHe Pholographs 



~ ADVISORS, LLC V Engineering A Sustainable Future 

Attachment B 

Site Photographs 



Asbestos-containing rooli'parapet Hashing 

Asbestos-containing parapet wall 
concrete on cap 

ADVISORS, LLC 
Engineering A Sustainable Future 

Asbestos-containing parapet wall 

Asbestos-containing parapet wall cap 
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Re-Roofing Guide Specification 
PBSO SUB-STATION DISTRICT 10 

700 6th Street, Lake Park, FL 
January 19, 2012 

SPECIFICATION CRITERIA: 
LIGHTWEIGHT CONCRETE DECK 

SHEET METAL FLASHINGS & ACCESSORIES 
TWENTY YEAR (NDL) WARRANTY 

Roof Application: 
Deck: 

Vapor Retarder: 
Insulation System: 
Insulation: 
Slope: 

Membrane System: 

Base Flashing: 
membrane 

Sheet Metal Flashings: 
Wall Flashing Membrane: 

Warranty: 
Warranty Period: 

Insurance Coverages: 

BASE BID 

Tear off/replace 
Lightweight Concrete - Main Roof 
Concrete - Lower Roof 
None 
None 
Lower Roof; 3/4" Perlite / Main Roof; Tapered crickets 
1/8" Structural, Crickets 1/4" per/ft. where 
needed for drainage. 

Mechanically attached base sheet 
(mopped base sheet on lower roof), smooth surfaced 
modified bitumen inter-ply and granular surfaced, 
fire-rated, modified bitumen cap 
Granular surfaced, modified bitumen flashing 

Min. 24 gao G-90 galvanized steel. 
Granule surfaced modified bitumen membrane 

up and over the top of the parapet walls. Sloped wood 
nailer and coping cap are to be provided and installed. 
Materials and Workmanship 
Contractor -5 years 
Manufacturer - 20 years, No Dollar Limit 

Workman's Compensation - Statutory Limits 
Employer's Liability - 1,000,000.00 
Commercial Liability - 1,000,000.00, 
Annual Aggregate - 2,000,000.00 
Business Auto Liability - 1,000,000.00 

ALTERNATE #1: Add 1/8" tapered insulation over main roof area, nailed base sheet, 
tapered insulation, smooth modified, granular surfaced, FR cap sheet. 



ALTERNATE #2: Add 1 112" polyisocyanurate insulation and 112" cover board in lieu of 3/4" 
perlite at lower roof deck. 

*** Workman's Compensation and Liability Certificates will be required and issued in the 
name of the Owner, and that all insurance contains provisions for at least ten days written 
notice to Owner prior to cancellation. 

SCOPE of WORK 

The complete removal and proper disposal of the eXisting flat roof system including, 
abandoned equipment, sheet metal flashings and accessories. Removal of the mansard 
roof system over the lower roof area as shown on the roof plan drawing. Installation of 
new membrane roof system, membrane flashings, and sheet metal flashings and 
accessories. Installation of a modified bitumen membrane wall flashing and wood nailer 
and coping cap. Reconditioning of roof drains. Raising of over-flows and plumbing vents 
as necessary to accommodate height of tapered cricket insulation. All necessary wood 
replacement and re-fastening of wood blocking and nailers per RAS 111. 

It is the explicit intent of this Guide Specification to present the minimum requirements for 
materials and workmanship necessary to accomplish the following Performance Goals: 

1. A new waterproof, weatherproof roof system. 
2. Low slope roof systems shall provide positive drainage with no ponding water. 
3. All materials and work necessary to comply with Florida Building Codes, 
including but not limited to Roofing, Mechanical, Plumbing and Electrical. 
4. All materials and work necessary for the issuance of the Guarantees and 
Warrantees required by the Project Guide Specifications and Contract 
Documents. 

MEMBRANE ROOFING 

I. PART I GENERAL 

A. Scope: The work under this section includes all labor, materials, equipment, storage 
facilities, services, and supervision necessary for the satisfactory completion of all roofing 
which shall include but not be limited to the following: 
I. Removal and Disposal of Existing Membrane System. 
2. Deck Preparation 
3. Crickets, Tapered Edge and Cant Strips 
4. Built-up modified bitumen roofing system. 
5. Modified bit\lJnen membrane base flashings. 
6. Modified bitumen membrane wall flashings. 

B. Related Work included in this Section: 
1. Carpentry 



2. Sheet Metal Flashings and Accessories 
3. Prefabricated Roof Specialties 
4. Plumbing Specialties 
5. Removal and disposal of metal panel mansard, solar panel, satellite dish, and guy wire 

eyebolts. 

C. System Description: 
1. Composite Built-up and Modified Membrane Roofing System: with granulated 

surfaced, fire-rated cap sheet. 

II. Submiltals 

A. Prior to bidding this work, the roof contracting company mllst show proof that it is 
authorized by the materials manufacturer and qualifies to receive required roof systems 
warranty. 

B. Prior to stalling any work, the contractor shall submit copies of manufacturer's literature 
for each required product. This information shall include product description and 
applicable quality standards, and conform to the requirements of this specification. 

C. Shop drawings of all applicable membrane installations and flashing details. 
D. Physical samples of products to be used must be made available, if requested. 

Ill. Quality AssUl'ance 

A. All work pelionned by the contractor shall be done by competent, highly skilled workmen 
equipped with equipment and tools necessary to peliorm all constl1lction in accordance 
with this specification and detail drawings. 

B. The contractor shall develop and present a verifiable in-house contractor quality control 
program to the building owner or owner's representative, which CRn be followed during the 
construction of the roof system. 

C. The roof contractor is to designate a non-wol'king fOl'eman to function as the quality 
control administrator. It will be that person's responsibility to monitor the application to 
assure that all specifications and requirements are being met. 

D. Work in this section must comply with all manufacturer's specifications and good roofing 
practice. Any deviation must be authorized by the materials manufacturer and the owner's 
representative. 

E. Defective applications, regardless of cause, must be removed and replaced in accordance 
with the application specification. 

IV. Regulatory Requirements 

A. It is the roof contracting company's responsibility to confirm that the roof system specified 
is in compliance with the current Florida Building Code in addition to other hazard 
classification which may be applicable. 



V. Product Delivery, Storage, and Handling 

A. Deliver materials to the job site in clearly marked manufacturer's original unopened 
containers. Bulk shipments must be accompanied by a bill-of-lading which clearly 
defines the product. Packaged materials must be identified by labels, which are intact and 
legible. 

B. Handle and store all materials carefully in accordance with manufacturer's 
recommendations. 

C. Continuously protect materials against moisture by storing them in enclosures or raised 
platforms with protective canvas covers. Plastic wrap should be removed or opened in a 
way to avoid condensation on the inside. 

D. Protect materials against damage by construction traffic. 
E. Store all roll materials on end. 
F. Wet or damaged materials shall be conspicuously marked and removed from the job site as 

soon as possible. 
G. Equipment, kettles or tools, which contain combustible materials, must be handled 

carefully and in compliance with all codes, regulations, guidelines, and good COllllllon 
sense. 

VI. EnvirolUnenlal Requirements: 

A. Work shall only begin when the contractor has decided to his satisfaction, that all 
specifications are workable as specified, and that the contractor can meet project and code 
requirements. 

B. Do not attempt to apply the roof assembly when the threat of inclement weather exists. 
Areas of uncompleted membrane exposed to rain, snow, or other sources of moisture will 
be subject to removal and replacement. 
I. Do not begin work when inclement weather is forecast to occur prior to the anticipated 

time of completion ofthe work item. 
2. The contractor shall be responsible for verifying the existing and forecasted weather 

conditions to determine when the conditions are acceptable for roof work. 
3. Roof application shall not proceed when there is moisture present ill any fOIl11 on the 

deck including but not limited to rain, dew, ice, frost 01' snow. 
4. The contractor shall be prepared at all times to protect any uncompleted roof work from 

the rapid changes in the weather. lfwork continues during sudden rains to protect the 
interior ofthe building, then these areas shall be subsequently removed and replaced. 

C. It is recommended that the application of roll materials take place at temperature at or 
above 45 degrees F. When the air temperature, including wind chill, is too low to assure 
immediate bitumen penetration and felt adhesion, the project should be shut down until 
conditions improve 

VII. Job Conditions: 

A. Areas of the substrate where ponding water occurs shall be built up prior to the installation 
of the roof system. 

B. Do not remove anymore of the existing roof system than can be completely reinstalled with 



the new roofing system in the same day. 
C. Ensure that the roof deck is structurally sound to support the live and dead load 

requirements of the new roofing system and rigid enough to support construction traffic. 
Do not store 01' load the roof deck above its load capacity. 

VIII . Warranty: 

A. Provide manufacturer's 20 year "No Dollar Limit" roof systems warranty. This warranty 
must covel' leaks in the roof membrane and composition base flashing dlle to defects in 
materials and workmanship. Tlus warranty is to become effective at the completion ofthe 
work. 

B. Provide Contractor's five (5) year labor and material water-tight warranty. 

lX. References: 

A. ASTM D41 : Asphalt Primer Used in Roofing, Dampproofmg, and Waterproofing. 
B. ASTM D312: Asphalt Used in Roofing. 
C. ASTM D2178: Type VI - Asphalt impregnated glass (felt) mat used as an inter-ply in 

roofing and waterproofing. 
D. ASTM D 4586 - Standard Specification for Asphalt Roof Cement, Asbestos-Free 
E. ASTM C728: Perlite Thermal Insulation Board. 
F. FS HI-I-I-529b: Insulation Board, Thermal (Mineral aggregate). 
G. Materials Corporation Modified Bitumen Roofing Application and Specifications Manual. 
H. National Roofing Contractors Association (NRCA) - Roofmg and Waterproofing Manual 
I. Underwriters Laboratories (UL) - Fire Hazard Classification 
1. Sheet Metal Air Conditioning Contractors National Association, Inc. (SMACNA) -

"Architectural Sheet Metal Manual" 
K. Asphalt Roofing Manufacturer's Association (ARMA) 
L. ASTM D 4897, Type JIll - Asphalt impregnated glass (felt) mat used as a vented base sheet 

in roofing and waterproofing 
M. ASTM D 5147, Standard test method for sampling and testing modified bituminous sheet 

material. 
N. ASTM D 6221, Type II, - Standard Specification for Reinforced Bituminous Flaslung 

Sheets for Roofing and Waterproofing. 

X. PART 2 PRODUCTS 

1. Acceptable Manufacturers 

A. Johns Manville Corporation, PO Box 5108, Denver, CO 80217; 
I. Main Roof; Specification 3FLD (FR) 
2. Lowel' Roof; Specification 3FlD (FR) 

B. Subnuttals for other manufacturers must be made 10 days prior to the final bid date. 

II . SHEET MATERIALS 

A. Glass base sheet. 



B. Smooth surface modified bitumen inter-ply sheet. 
C. Mineral surfaced SBS cap sheet; FR rated, mop applied, SBS modified aspbalt roll roofing 

surfaced with White colored mineral granules. 
D. SBS flashing sheet: an SBS modified asphalt roll roofmg surfaced witb mineral granules. 

Flashing sheet to be manufactured and intended specifically for flashing. 

III. BITUMINOUS MATERIALS 
A. A. Asphalt Bitumen: ASTM D312, Type Ill. 
B. B. Asphalt Primer: ASTM D41, Asphalt/Concrete Primer. 
C. C. Asbestos-Free Cement: ASTM D 4586 Type I, Modified Bitumen Flashing Cement. 
**** Asphalt should be supplied showing eqlliviscous temperature (EVT) and flash point 

temperature.·**· 

IV. INSULATION: 
A. Insulation: FS HH-I-529b and ASTM C72S; Tapered perlite roof Insulation; crickets 114" 

per foot tapered perlite. 
B. Insulation: 3/4" perlite - lower roof 

V. FLEXIBLE FLASHINGS 

A. Modified bitumen sheet flashing: Flashing specifications as listed in manufacturer's current 
roofing systems manual. 

VLCANTS 

A. Cant and Tapered Edge Strips: perlite size 4" 

VII. ACCESSORIES 

A. Roofing Nails: Galvanized or non-felTous type and size as required to suit application. 
B. Mechanical Fasteners for base sheet; manufacturer's approved type and size. 
C. All exposed fasteners shall be stainless steel with integral EPDM washers. 
D. Plumbing Vent: 2-112 pound lead . 

• **Confnm compliance with all applicable bllilding and plumbing codes.·" 

E. Two palt pourable urethane sealer, pitch pan sealant. 

VIII. SHEET METAL FLASHINGS and ACCESSORIES 

A. All sheet metal flashings and accessories shall be fabricated from a minimum of24 gauge 
galvanized G-90 steel. All seams shall be soldered. 

B. Work Included 
1. All pitch pans and/or cups and other miscellaneous metal flashings required for 

pipes, conduits and other items penetrating the roof. 
2. Coping cap 
3. Roof vents 



4. Line shrouds for Ale electric and refrigerant lines. 
C. Roof drains are to be re-conditioned. All clamping ring boits are to be replaced with 

stainless steel bolts, provide new strainers and miscellaneous pal1s as required to restore 
drains. 

D. All work is to confol1n with the roof membrane manufacturer's recommended details and 
SMACNA guidelines. 

PART 3 EXECUTION 

I. Preparation of Existing Substrate 

A. Remove all existing roof membrane, insulation, and composition and metal flashings in 
preparation for the installation of the new roof system. 

B. Remove all abandoned equipment or other obstructions to tile installation of the new roof 
system. Solar panel lines are to be capped for future use. 

C. Do not allach insulation directly to lightweight concrete decks. Over old, dry decks, additional 
board insulation may be solidly mopped to an approved mechanically attached anchor 
sheet (base sheet). 

D. In all roof applications, it is required that the deck be inspected for defects. Any defects are to 
be corrected as per the deck manufacturer's reconUllendations prior to the new roof 
application. 

E. No more roofing should be removed than can be made weather-tight 
before the end of that work day. 

F. Do not proceed with the installation until all substrate defects are corrected and all decayed or 
damaged wood is replaced. 

G. The existing system shall be completely removed down to deck. 
H. All old flashing must be removed and stripped from all walls, curbs, etc. 
I. At the lower roof deck the mansard roof system and strucnlre is to be removed. 
1. All existing composition and metal flashing must be removed and replaced. 
K. All metal counter-flashing, metal coping and other metal work above the roof system must be 

replaced to provide a watertight assembly. 
L. Prime all masonry , metal and substrate with asphalt primer where roofing materials are to b.e 

adhered. 
M. Inspect all roof drains and outlets. Remove existing drain flashings and replace broken or 

stripped boits, clamping rings. Plastic drains are not acceptable. All drains must be slllnped 
to promptly remove water from the roof surface and meet code requirements. 

N. Nailers and CUl'bs shall be removed and replaced with new treated lumber if necessary. 
O. All penetrations and expansion joints shall extend approximately 8" above the top of the 

finished roof surface. 
P. All work shall be coordinated so that all materials removed each day shall be replaced the same 

day with the complete roofing system and sheet metal flashings. 
Q. Remove and replace deteriorated plywood at parapet walls. 

II. Examination: 

A. Verify that the surfaces Ilnd site conditions are ready to receive work. 



B. Verify that the deck is clean and smooth, free of depressions and projections, and has no 
obst111ctions to retard drainage of water. 

C. Verify that the surfaces to receive roofing are dry. 
D. Verify that roof openings, cll1'bs, pipes, sleeves, ducts, and vents through the roof are solidly 

set and fastened into place. 
E. Begilming the installation means the installer accepts the existing sl1l'faces. 
F. If the installer finds the substrate unacceptable and outside the preparation requirements 

contracted for, it is to be inunediately reported to the owner's representative in writing. 
G. At no time will the installer leave the building open or exposed to interior damage. 

III . Protection: 

A. Protect adjacent building surfaces and landscape agaillst damage frolll roofing work. 
B. Store all debris ill approved containers, removing it from the building site as soon as possible. 

It is the roofmg contractor's responsibility to dispose of all debris in a proper and safe 
manner. 

C. All fresh air intake vents shall be shut down, then covered during roof removal andlor 
application of new roof. 

IV. Bit1.1men 
A. Do not mix different types of aspbalt. 
B. Use only an ASTM D 312, Type III or Type IV Steep Asphalt. Type III asphalt may be used on 

slopes up to W' per ft (4cm/m) Type IV asphalt must be used on all slopes greater than W' 
per foot (4 cm/m) 

C. Discontinue application of asphalt over any substrate where foaming of asphalt is observed. 
D. Application with hot asphalt requires continuous, uniform interply mopping rates of25 lbs. +/-

20% per 100 sqllare feet of roof area (1.2 kg/m'). Too little asphalt may result in voids, 
wllile too much asphalt can result in membrane slippage. 

E. The equiviscous temperature (EVT) for the asphalt can be found on the asphalt cartons or bills 
oflading. 

F. For substrates that absorb asphalt, apply the asphalt in sufficient quantity to assure the level of 
adhesion specified. 

G. Aspbalt application shall not commence when the outside temperatme is below 45°F (7.2°C) 
unless cold weather application instructions such as using insulated piping and luggers to 
maintain the required asphalt te111perat1.1re at the point of application and usmg products 
stored above 55°F (12.6°C) for at least 24 hours prior to installation. 

H. The operator of the roofing bit1.ullen kettle shall be fully trained and familiar with its safe 
operation and have the required safety equipment and clothing for his protection. 

I. Under no circumstances shall the roofing bitumen kettle be left unattended whlle operatmg. 
J. Accurate thermometers to check temperat1.1res at the kettle and point of application are 

required. 
K. Do not heat the asphalt to or above its flash point. 
L. Do not hold the asphalt at temperatures above the finished blowing temperature for more than 

4 hours. 
M. Do not keep heated tankers above 325°F (163°C) overnight or weekends. 
N. The roofing bit1.ullen kettle shall be placed a safe distance from the building up on plywood or 



a tarp to facilitate easy cLean up. 
O. The set-up of roof kettle shall be downwind of this building aud school facility located to west, 

across street. 

V. Membrane Application: 

A. Over the entire surface, mechanically fasten one (I) ply of gLass base sheet, lapping each sheet 
alllinilllum of two (2) inches over the preceding sheet. End laps lllust be not Less tban six 
(6) inches. Fasten to the deck with an approved fastener placed through the lap and into 
the deck. Fasteners must be approved for their intended use, meet applicabLe pull-out 
requirements, and be properLy placed, in sufficient quantities, to meet applicable wind 
up-lift requirements. ProvilIe calculations by a Florida J'egistel'ed engineel" in 
accordance witb ASCE7-02 and Florida Building Code Chapter 16. 
1. At Lower roof; prime concrete deck, embed 3/4" perlite insulation in a full mopping 

of hot asphalt, apply base sheet in hot asphalt per manufacturer's instl11ctions. 
B. Mop 114" per/foot tapered perlite crickets in a solid mopping of hot asphalt. 
C. Install pLy modified bitumen sheets and flashings in accordance with Materials 

Corporation's instnlctions. 
D. Prime all masonry and metaL sl1l'faces with Materials Corporation Asphalt/Concrete Primer 

and allow to dry tborougbly. 
E. Asphalt should be heated so that feLts are installed with the asphalt within its equiviscOl1S 

temperatl1l'e range, (EVT ± 25 0 F). Mop applied modified bitumen sheets must be installed 
with ASTM D 312, Type III asphalt at a minimum temperature of 400 0 F, at the point of 
application, with a target temperatme of 425 0 F, or 20 0 F above the EVT, whichever is 
higher. The maximum allowable asphalt temperature, in the kettle, is 500 0 F. Heat the 
asphalt in accordance with the manufacturer's instructions. 

F. Each ply shall be pressed (roller, broom, squeegee oJ' following tool) into place to assure total 
adhesion and that the ply is free of air pockets, wrinkles, fishmouths, or open laps. Provide 
membrane side laps of 4 inches and 6 inch end laps. Side and end laps should have I14 
inch minimum flow out of bitumen. Broom plies. 

G. Stagger modified membrane side Japs as to keep laps from over lapping. 
H. Extend ply sheets and membranes 2 inches past the top ofthe cants onto vertical surfaces. 
\. When inclement weather is expected, install a water cut-off at the end ofthe day's operation. 

Mop two plies of Ply 4 felts. Install cut-off at all exposed edges of rooting and at roof 
penetrations. Remove water cut-off upon resumption of work. 

J. The total membrane system must be completed at one time. Phase construction is 
not permitted. 

K. At all intersections ofthe plane ofroof, waLLs, Clubs 0)' other raised edges, install cant 01' 

tapered edge strips. Extend roofing membranes to the top of the cant but not more than 
two (2) inches above. Care must be taken to assure that all membranes conform tightly to 
the cant. At flat or raised edges, extend membranes to the edge of the building, installing 
a felt envelope as required. 

L. When flashings are not immediately installed, strip top edge of membrane with roof mastic to 
seal out moisture. 



VI. Installation of Flashing: 

A. General Flashing Requirements: Base flashing height shall not be less than eight (8) inches, 
nor higher than twenty four (24) inches above finished roofing surface. 

B. Mop applied membranes used for flashing material can only be installed using ASTM D 312, 
Type IV, hot asphalt 01' trowel grade modified adhesive. Use only polyester reinforced 
membrane for flashing materials, unless using multiple strip-in plies. 

C. Wood curbs and walls must be covered with a layer of approved base sheet and fastened 8" 
(20.3 cm) o.c. in all directions with approved fasteners. All vertical laps shall be 4" (10.2 
cm). Backer ply shall extend out onto field of roof as shown in applicable const11lction 
detail. 

D. It is recommended that the finished ply of base flashing be mn veltically to provide a selvage 
edge that will aid in achieving propel' adhesion at the 3" (7.6 cm) vertical laps. If the sheet 
is 11In horizontally, the vertical laps llIUSt be a minimulll of6" (15.2 cm) and the selvage 
edge must be removed from the sheet 01' fully covered by the counter-flashing. The finished 
flashing ply shall extend out onto the field of the roof as shown in the applicable 
constl'l1ction detail, and IlIUSt be extended a minimum of 4" (10.2 cm) beyond the edge of 
the prior flashing plies. The flashing must be soundly adhered to the parapet, cant area and 
roof surface to result in a minimum void, non-bridging construction. 

E. Trowel Grade Adhesive Application: Apply trowel grade adhesive with trowel 01' wide-edged 
putty knife at approximately 1/8" (3 mm) thickness in a full and uniform application. 
Firmly press sheet into adhesive. Inunediately nail the top of the flashing as specified in 
flashing detail to prevent slippage. 

F. Hot Asphalt Application: Be careful to insure SBS flashing sheets are set in asphalt when the 
asphalt is at the propel' temperatures (ll1inimmn 425°F (218°C). Back mopping the sheet is 
reconunended, with the sheet being quickly applied to the substrate. Firmly press sheet into 
adhesive. Immediately nail the top of the flashing as specified in flashing detail to prevent 
slippage. 

G. Nail the flashing at its top edge using approved fasteners. Nail on 8 inch centers for heights up 
to 12 inches. Nail on 4 inch centers for heights 12 inches up to 24 inches. 

H. Corner membrane flashings, such as "bow ties" for outside corners and "footballs' for inside 
corners 01' other membrane reinforcements are required to ensure that base flashing corners 
are sealed at cant areas. Alte1'llate method of cornel' reinforcing; install a smooth MB 
membrane reinforcement piece on the prepared comer substrate prior to final surfacing 
membrane. Refer to BUR Flashing Details section. 

I. Install metal 01' other membrane cOllnter flashing so that the COllnter flashing extends a 
minimum of 4 inches below the nails at the top edge of the flashing. 

J. Install membrane flashing according to Materials Corporation's specifications. Seal flashings 
and flanges on all items setting on 01' protruding through the membrane. Seal flanges 
between two plies of modified membrane. 

K. Masonry surfaces must be structurally sound and reasonably smooth, 
clean and dry. Prime wall area to receive the flashing with asphalt primer at a rate 
of V2 to 1 gallon per 100 sq. ft. and allow to dry (do not over prime). 

L. Install an anchor bar approximately V2 inch from the top edge of the flashing, fastening into the 
wall on 8 inch centers, with fasteners specifically designed for the intended lise. Strip 
(three cOllrse) the top edge of the completed flashing system, including the anchor bar 01' 



fasteners (wood substrate), with a 4 inch strip of reinforcing fabric set in and top coated 
with asphalt flashing cement ... Note: Anchor bar may be omitted when attaching to a 
wood substrate. Attach to wood substrate as follows - along the top edge ofthe completed 
flashing membrane system, mechanically attach, 8 inches on center for flashing up to 12 
inches high and 4 inches on center for flashing up to 24 inches high, using ring shank nails. 

M. All flashing is to be covered with metal counter-flashing. Iftbe flashing is nm up and over the 
top of a parapet, nailing and stripping can be completed at the outer edge on the top ofthe 
parapet's wood nailer and a metal coping installed. 

N. Stripping Ply: Seal metal flanges primed with primer with 2 plies of glass felt embedded in 
modified roof cement. Extend first ply 4 inches beyond flange; second ply 2 inches 
beyond first ply. Ensure complete bond and continuity without wrinkles or voids. Lap 
membrane ends four (4) inches minimulll. 

PART 4 SHEET METAL FLASHINGS: 

VII. General: 

A. Sheet metal flashings and accessories shall be fabricated and installed per the 
attached delails. Where no detail for an item is included it shall be fabricated and 
installed per the roof membrane manufacturer's requirements NRCA or SMACNA 
details. 

B. Metal roof panels for mansards are to be cut off at the top edge oftbe parapet walls. 
C. Installation of Roof Drains, Vent Pipes, and Other Roof Projections. Seal the 

membrane at drains, vent pipes, electrical conduits, expansion joints, equipment 
supports, and any other roof membrane penetration, in accordance with the 
membrane manufacturer's requirements and recommended details. 

D. Special care must be taken at all membrane penetrations, to avoid asphalt dripping 
into the building. 

VIII. Field Quality Control: 

A. This roof application requires a manufactmer's warranty, it is the contractor's 
responsibility to notify and coordinate with the manufacturer ill a timely manner in 
order for them to conduct their required inspections. 

B. The owner and/or his authorized representative has, without prior notice, the right to audit 
all work being performed. 

C. Although not a standard quality control procedure for tills application, test cuts may be 
required in areas where quality is in question. The cost ofthese test cuts will be 
the responsibility of the contractor. 

D. If defects are detected it will be the responsibility of the installing contractor to take 
corrective procedures. Any corrective procedure must have prior approval of the 
building owner or his representative, and the roof materials manufacturer if a 
manufact1ll"er's warranty is required. If, in the opinion of the building owner 01' his 
representative, or the material manufacturer, the corrective procedures are not 
appropriate, the installation in question must be removed and replaced in an 
acceptable manner. 



IX. Cleaning and Disposal: 

A. Remove bituminous materials from all finished surfaces. 
B. Repair or replace defaced or disfigmed finishes caused by work of this section. 
C. It is the installing contractor's responsibility to remove from the job site, and as necessary, 

safely dispose of all excess materials and debris as a result of the work completed 
under this section. 

X. Membrane Protection: 

A. The installing contractor shall protect completed roof areas from damage until the job is 
complete and has been accepted. 

END OF SECTION 



THE PALM BEACH POST 
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STATE OF FLORIDA 
COUNTY OF PALM BEACH 
Before the undersigned authority personally appeared Ellen Sanita, who on oath 
says that she is Call Center Revenue Manager of The Palm Beach Post, a daily 
and Sunday newspaper, published at West Palm Beach in Palm Beach County, 
Florida; that the attached copy of advertising for a Bid in the matter #103-2012 
was published in said newspaper in the issues of .JanuarY 29. 2012. Affiant 
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West Palm Beach, in said Palm Beach County, Florida, for a period of one year 
ne"t preceding the first publication of the attached copy of advertisement; and 
affiant further says that she/he has neither paid nor promised any person, firm or 
corporation any discount rebate, commission or refund for the purpose of 
securing this advertisement for publication in the said newspaper. Also published 
in Martin and St. Lucie Counties. 

Sworn to and subscribed before 30'" day of January, A.D. 2012. 
Who is personally known to me. 
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'''... Karen M. McLinton 
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SCOPE OF WORK 

Provide labor, equipment and materials to re-roof the one story CBS building addressed as 700 
Sixth Street in the Town of Lake Park. Work includes removal and disposal of existing roof 
systems and replacement following the specifications and requirements prepared by Knopf & 
Associates, Inc. The project also requires modification of existing sheet metal mansard panels, 
installation of parapet coping cap metal, and rotten wood replacement. The easternmost, low 
roof is not included in this contract; however, the new, continuous coping cap does go around its 
perimeter. • 

Five year Contractor workmanship & material guarantee and Manufacturer No Dollar Limit 
(NDL) 20 year guarantee are required. 

TECHNICAL SPECIFICATIONS 

Attached to this document are separate plans/drawings available as a compliment to the Scope of 
Work for this project. Re-roofGuide Specifications are located in the plan set pages 1 thru 12 
and drawings I of 4 through 4 of 4. All required bid items are described in the Scope of Work, 
and may be further clarified in any Addenda issued. Bidders must attend a pre-bid conference at 
the project site to become familiar with existing and local conditions. 

Note: The Asbestos NESHAP requires at least one trained supervisor, such as a foreman or 
management-level person, employed by the owner and lor operator to be present at any site 
where RACM is stripped, removed, or otherwise disturbed at any facility which is being 
renovated and is regulated by NESHAP. Evidence of training must be posted and made 
available for inspection at the renovation site. 

See Appendix I for ECO Advisors' partial report on Asbestos Containing Materials. The full 
report is available up request. 

24 



I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 

I 
I 

BID FORM: No. 103-2012 
ROOF REPLACEMENT 700 SIXTH STREET 

Instructions: Remove this and aU following pages, complete and execute, and submit in 
triplicate with your bid package (1 Original and 2 copies). 

In accordance with the plans and specifications noted in this Bid document, the LUMP SUM 
TOTAL BASE BID for this project is: 

fiC-/y !=:tX' 1k)~ [8M- #v~(d (1Jh(~ - ($ s-~ ~, !!f 
Completion: Thirty (30) calendar days after Commencement of Work [Contractor may only 
perform work on this project Monday - Fliday between 8am - 5pm, unless pre-approved for 
other hours by the Town) 

Required documents attached? 
- Schedule of Bid Items 
- Acknowledge Addenda # ~ (if issued) 
- Bid bond (minimum of 5% of total bid (signed) 
- I Original and 2 copies of the following: 
- Bid Form (signed) 
- Clarifications/Exceptions 
- List of Subcontractors 
- 'Drug Free Workplace' Cert. (signed) 
- List of References 
- Licenses (copies of applicable licenses) 
- Copy of Employee's Asbestos NESHAP 

Training Records 
- Proof of Existing Insurance Coverage 

NAME OF FIRM \-\\ -"""IQc\,t?~C£\~ ~9Q:\- S'\W~~. 
ADDRESS -;;:;;Jci(O\o '-\~... E-\.\.~Q'£\\ 'pO ~DC~ 

AUTHOR~EDSIGNATURE~~~~~~~ ______________ __ 

ED)\'\\\C'-.C\C\Q\ 'S. bJ\Q,\\ 
\ 

POINT OF CONTACT EMAIL ADDRESS: ~O,,\ ~\-), ..:\QC\-'S-DDS\~LDm 

DATE: c:::J\~\~\'~ TAX PAYER 10#: (cf5- \05"b<o\5, 
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ROOF REPLACEMENT 700 SIXTH STREET 
TOWN OF LAKE PARK BID NO. 103-2012 

SCHEDULE OF BID ITEMS 

ITEM ITEM DESCRIPTION 
No. 

UNIT QUANTITY 

I. Indemnification Job 

2. 

3. 

4. 

5. 

Mobilization, Registration with 
Town, and Permits (Town permit 
fee will be waived) 

Provide labor, equipment and 
material to remove and dispose 
of existing roofing system 

L.S. 

• 
L.S. 

Provide labor, equipment and L.S. 
materials to install specified roofing 
system wI W' Perlite insulation (low-
er root) and Y. "1ft. tapered perlite 
(main roof) incl. sheet metal hoods 

Miscellaneous incl. 5 yr. and 20 yr. L.S. 
guarantee 

I 

I 

TOTAL PRICE 

$ 100.00 

$ 1,500, ~ 

$ -e, 350.~ 

$ !,4CO,aL 

BASE BID: TOTAL ITEMS 1 THRU 5 $ 5" 5, ~, gQ 

Bf./r r;~~t1d £'glJ ~()rd(ed ib'lbrs-
$ A/ 'dOQ, Q2. 

Written Amount $ 

6. 

7. 

ALTERNATE #1: Additional Cost to add lis" 
tapered insulation over main roof area with y." 
crickets, nailed base sheet tapered insulation, 
smooth modified, granular surfaced, FR cap sheet. 

ALTERNATE #2: Additional Cost to add 1\1," poly
isocyanurate insulation and 112" cover board in lieu 
of ';':" perlite at lower roof deck. 

8. ALTERNATE #3: "OR-EQUAL" roof material sub
stitution, approved by owner by addendum. 

$ vi). (deduct) 

9. UNIT PRICES: LWC replacement 

Rotted PIW replacement 

$ IO.~ 

$ 3,£? 
Number of days to pull permit after award of contract: _-'-1..,5"''--___ _ 

Number of days to start work after Notice to Proceed: __ --'5"'--___ _ 

26 

per square foot 

per square foot 



· ....... . .. .. ..... .... .. .. ....... . ... ... ................................ . ......................... . ... . ........ .. 

Submitted By: ~Q:-..\ 1'>0.\2..", 
Name of Firrn:fu=-\Q (\-.~\~~~Tho\-o\ 0'N' 
TeI.No.~\-5'b\o-3>\\t) Fax No. 5o\-S~-S\~ 

E-mail AddressC.An\Q\.\~\-:S~.as-~~c....c::.~ 
\ 

• 

A WARD OF CONTRACT WILL BE BASED ON THE LOWEST RESPONSIVE BASE BID PLUS 
SELECTED ALTERNATES. 

27 



CLARIFICATIONS/EXCEPTIONS 

Please list any clarifications of your bid in this section, as well as any exceptions you may have. 

I 

28 
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, 

\ 

\ 

I 

LIST OF SUBCONTRACTORS 

Following are the subcontractors to be used if your company is awarded the Contract. Please 
note that all changes to this list must first be approved in writing by the TOWN OF LAKE 
PARK. Public Works Director (see "Instructions To Bidders. 3C'). 

NAME OF COMPANY ADDRESS OF COMPANY PHONE/CONT ACT 

~\~ 1) ______ L-____________________________________________ _ 

• 

2) ________________________________________________ __ 

3) __________________________________________________ __ 

4) ________________________________________________ __ 

5) __________________________________________________ __ 

29 



CERTIFICATION OF DRUG FREE WORKPLACE PROGRAM 

I certify the finn of ~~~~~~~,,?~ru::':f~~::k:Qs;~~~m~~t:(;.. maintains a 
dmg-free workplace program, and that the fallowin 

I. We publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace; 
and specifying that actions will be taken against employees for violations of such 
prohibitions. 

2. We inform employees about the dangers oflCirug abuse in the workplace, the company's 
policy of maintaining a drug-free workplace, any available dmg counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be imposed 
upon employees for dmg abuse violations. 

3. We give each employee engaged in providing the commodities or contractual services 
that are under bid a copy of the statement specified in subsection one (I). 

4. In the statement specified subsection one (1), we notify the employee that, as a condition 
of working in the commodities or contractual services that are under bid, the employee 
will abide by the terms of the statement; and will notify the employer of any conviction 
of, or plea of guilty or 'nolo contendere' to any violation of Chapter 893 or of any 
controlled substance law of the United States or any state, for a violation occurring in the 
workplace, no later than five (5) days after such conviction. 

5. We impose a sanction on, or require the satisfactory participation in a drug-abuse 
assistance or rehabilitation program if such is available in the employee's community, by 
any employee who is convicted. 

6. We make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that this firm complies fully with the 
above requirements. 

Authorized Signature (Date) 

\'S\\C\co9n .~'A\o '\ )rt2?=>\ ~Q :S-j\ 
Name & title (typed) 

30 



LIST OF REFERENCES 

Following are references from agencies/companies/individuals in which your company 
has provided similar services within the last 5 years: 

REFERENCE #1 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

REFERENCE #2 

Company/Agency Name: ~\ ~\s-.\C..\ 0\ 9rkn?-eo6r, CoO,,\-' I 

Address: cB~Z2);e' ;>3L\ap . "\ 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

REFERENCE #3 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

31 



W7rt'rr Ihr Tropics lkrin 

City of Lake Worth 
Building Department 
1900 2nd Avenue North 
Lake Worth, Florida 33461 

Business Tax Receipt 2011-2012 

HI-TECH ROOFING 

22664TH AVE N 
LAKE WORTH FL 33460 

Dear Business Owner, 

City of Lake Worth 
Building Department 

1900 2nd Avenue North 
Lake Worth, Florida 33461 

Your contribution in the continued growth of the City of Lake Worth is appreciated. In accordance with Section 14·12, 
the document below must be posted in a conspicuous place on the premises of your business. If assistance is required, please 
contact the Community Development Department by telephone at (561) 586-1647 or visit the City of Lake Worth's website at 
www.lakeworth.org. 

Thank you . 

'" OETACH THE DOCUMENT BELOW AND POST CONSPICUOUSLY AT YOUR PLACE OF BUSINESS .a. 

City of Lake Worth 
Business Tax Receipt 2011-2012 

USINESS NUMBER: 
0013794 

USINESS NAME: 
HI-TECH ROOFING 

USINESS ADDRESS: 2266 4TH AVE N. LAKE WORTH FL 33461-3836 

LICENSE NUMBER CLASSIFICATION DESCRIPTION 

12-00024218 30.03F ROOFING CONTRACTOR 11-20 EMP 

NON TRANSFERABLE 

City of Lake Worth 
1900 2nd Avenue North 

Lake Worth, Florida 33461 

EXPIRES 
SEPTEMBER 30th 

2012 

~/L~ 



A" N' M. G AN" (J" PO. Box 3353. West Palm Beach. FL 33402-3353 
COl'(STITU110NAl T"~ COllfCTOJI www.laxcollectorpbc.comTel: (561) 355·2272 

S.·lTi".~ PoliflOt R.· .. ,·J, (".ufry 

TYPE OF SlJSmESS O'NNER CERTIFICATION, 

23.()()111 ROOFING CONTRACTOR DALEY MICHAEL JAMES CCC058213 

This document is valid only when receipted by \he Tax Collector's Office. 

"LOCATED AT·· 

2266 4TH AVE N 
LAKE WORTH, FL 33461-0000 

RECEIPT ./DATE PArD AMTPAID BILL' 

811 .164152 • 09122111 52750 840102313 

STATE OF FLORIDA 
PALM BEACH COUNTY 

201'1/2012 LOCAL BUSINESS TAX RECEIPT 

HI TECH ROOFING & SHEET METAL INC 
HI TECH ROOFING & SHEET METAL INC 
2266 4TH AVE N 
LAKE WORTH, FL 33461·3836 

,,11.,,11,,1, ,I, II"" ,II, ,II, I, ,I" ,II" II" 

LBTR Number: 200604553 
EXPIRES: SEPTEMBER 30, 2012 
This receipt does not constitute a franchise. 
agreement, permission of authority to perform the 
services or operate Ihe business described herein 
when a franchise. agreement or other county 
commission. state or federal permisSion of authority 
is required by county. state of federal law. 

AN"" M. G AN" 0" P.O. Box 3353. Wesl Palm Beach. FL 33402-3353 
CONSTITUTIONAL TAX COlLEeTOFI www.taxc:ollectorpbc.comTel: (561) 355~2272 

St'rrj,.;~ Palm "('Il,JI C" II.'H.Y 

'·LOCATED AT·· 

2266 4TH AVE N 

TYPE OF BUSINESS OWNER 

23-0125 CW ROOANG CONTRACTOR DALEY MICHAEL JAt.aES 

This document is valid only when receipted by !he Tax Collectors Ottlce. 

HI TECH ROOFING & SHEET METAL INC 
HI TECH ROOFING & SHEET METAL INC 
22664TH AVE N 
LAKE WORTH, FL 33461-3836 

"II", II" I, ,I, II"", II, ,11, I" I", II" II" 

CERTIFICATION' 

CCC0582t3 

LAKE WORTH. FL 33461-0000 

RECEIPT ./DATE PAlO AMTPAlO 

Bt 1.164154 - 0912:211 t Sl85.85 

STATE OF FLORIDA 
PALM BEACH COUNTY 

2011/2012 LOCAL BUSINESS TAX RECEIPT 

LBTR Number: 200604554 
EXPIRES: SEPTEMBER 30, 2012 
This receipt does not constitute a franchise. 
agreement, permiSsion of authority to perform the 
services or operate the business described herein 
when a franchise. agreement or other counlY 
commission, slate or federal permission of authority 
is required by county, state of federal law. 



. 
-f)C# 

'.,' .. 

~~!~' ~];', ',!o,' J~S" , :,< ~' , , 
'& ::SHEE~TAL 

FL 33469 
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Issue Date: 1211/2011 

FLORIDA ROOFING. SHEET METAL & AIR CONDITIONING CONTl\AC'TORS ASSOCIATION. INC. 

SELF INSURERS FUND 
1-800-767-3n2 • FAX (407) 671-2520 

CERTIFICATE OF INSURANCE 
ISSUED TO: 

Town OfLake Park 

535 Park Ave. 

Lake Park. FL 33403 

Attention: To Whom It May Concern 

COPY PROVIDED TO: 

Hi-Tech Roofing and Sheet Metal, Inc. 

2266 4Th Avenue North 

Lake Worth, FL 33461 

HI-Tech Roofing and Sheet Metal, Inc. 

This Is to Certify that: 2266 4Th Avenue North 

Lake Worth, FL 33461 

being subject to the provisions of the Florida Workers' Compensation Act, has secured the payment of compensation 
by insuring their risk with the FLORIDA ROOFING, SHEET METAL & AIR CONDITIONING CONTRACTORS 
ASSOCIATION SELF INSURERS FUND, P.O. Box 4907, Winter Park, FL 32793. 

COVERAGE NUMBER: 870-032886 LIMITS 

EFFECTIVE DATE: 1/1/2011 
Workers' Compensation: Statutory - State of Florida 

Employers' liability: $500,000.00 Each Accident 

EXPIRATION DATE: 11112012 $500,000.00 Disease, Each Employee 

$500,000.00 Disease, Policy Limit 

REMARKS: Non-cancelable, without 30 days prior written notice, except for non-payment of premium which will be 
a 10 day written notice. 

This certificate is issued as a matter of information only, is not a policy and of itself does not afford any insurance. 
Nothing contained in this certificate shall be constructed as extending coverage not afforded by the policy(ies) shown 
above or as affording insurance to any insured not named above. This provides coverage for Florida policyholders 
and Florida domiciled employees only. 

By: 

Brett Sliegel, Administrator 

FRSA-SIF 

By: 

Debra Guidry, CPCU. Un erwriting Manager 

FRSA-SIF 



CERTIFICATE OF LIABILITY INSURANCE I 12/1/201J.·' 

THIS _ ",-c"I1,., .. ,,, ",IS ISSUED AS A MATTER OF INFORMATlON ONLY AND CONFERS NO RIGHTS_IJ,,-()NlliE ,,~_"_""'''''' c HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATlVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY lliE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIACATE HOLDER. 

'm..-v~'~n'. litho ,holdor Is an AuulriONAL INSURED. the I must bolt ",v"IS :sc~bJ7ct"to 
the tenns of th~ ~I~cy~ certain may require an endorsement. A statement on this certificate does not confer rights to the 

, holdor in lIou of such; 

PRODUCER 

Frank H. Fur.mau, Inc. 
1314 Bast Atlantic Blvd. 
P. O. Box 1927 

Beach PL 33061 
INSURED 

Hi-Tech Roofing K Sheet Metal Inc. 
2266 4th Avenue North 

,~~, ....... , 
'NSURERB. 

.h· 

I, ........ D, ... • 

I'NSURE. E, 

Lake "', .» FL 33461 F, 

ian 

r:!. 

Ir& .o," 
• com 

& T. .~'" 

i nn Ins Co 

""I< ""I"A' '" NliCert , NI 

HAlC> 

l06S7 
IUls7 
26247 
120494 

T,,!,S_IS_~() ",c~C!:_'-T~T, 1HE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED,~§D_AB()~E FOR_!':!.~ POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER OOCUMEKT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS • 
• Yr, "~II'lN~ AND CONDITIONS OF SUCH POLICIES, LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAiiIM"Sr' _____________ -j 

'J: TYPE ~~ UW 

X CO":=GENERAllIAB'UTY ~ : 

A I---If--Ilcv.""MADE WOCCUft X X "/1/"" ""J?,, IIoIEDEXP(Any ........... , s 

1,000.000 
50,000 

~ Par ,roj Capped 5Million ~&. S 1,000 . 000 

!o.OOO~ 

2,000 , 000 

B 

~ 
~ 

0 

r-~~~~~ 
FI-:;',K:Y r xl ~i n S 

l':R 

~ _~lIAMJTY 
AHYAUTO ,-t-- ALL OWNEO SCHEDULED 

~ 
AUTOS 

t!: 
AUTOS 
NOH-<>WM£D 

HIRED AUTOS r- AUTOS 

~ UMBREl.LA UAB P1°ccuo 
EXCESSUAB 

I OEO I I IS 

1_ Yf" 

0 
,In"~ , ...... 

I:n8tallatioD Floater 

X X 

.. " .. 
l"fA 

~O26'671087 

r~wc., S 

•• cor. S 

s 

;

1 =~~~Y':~~"~""~~:~l~' O~OO' o~oo 1211120" nl1/2D12 laoou , Is 
.r-~ Is 

I PIP.....", L!. 10 . 0001 

lEACH' I. t.OOO,OOO 

19,EACH, ~ 
I E.L DISEASE·EA I Is 
I E.L DISEASE - POLK:Y LIMIT I • 

12/1/2.12 $100.000'"'" 

5% WInd & Ha~ [)ed, 

$1,000 Oed 

ESCRIPTlON Of OPERATIONS I LOCAllONS I VEHICLES (4ttKh ACORD 101 , AddlUonal lWfnartr.. Schedult>. 1f more.,pac." requlrod) 
'OWD of Lake Park is an Additional Insured for General Liability per ATTACHED Bndt tCG2010(07/04) & 
3TACHBD ICG2037 (07/04) . As required by written contract . 

ERTIFICATE HOLDER 

Town of Lake Park 
535 Park Ave 
Lake Park, FL 33403 

CORD 25 (2010/05) 
15025 (201005).01 

CANCELLATION 

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRAnON DATE THEREOF. NOTICE WILL BE DElIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AlITltORIZED REPRESEHTAT1VE 

Frank Furman, Jr/DP 

@1988·2010ACORD CORPORATlON. All rights resorved. 

The ACORD name and logo are registered rna"'" of ACORD 



POLICY NUMBER:NJCGL000000129501 COMMERCIAL GENERAL LIABILITY 
CG20100704 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS - SCHEDULED PERSON OR 

ORGANIZATION 

This endorsement modifies insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) 
Or Organlzatlon(s): Locatlon(s) Of Covered Operations 

TOWN OF LAKE PARK AS REQUIRED BY WRITTEN CONTRACT 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

A. Section II - Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodUy injury", "property 
damage" or "personal and advertising injury" 
caused, in whole or in part, by: 

1. Your acts or omissions; or 

2. The acts or omissions of those acting on your 
behalf; 

in the performance of your ongoing operations for 
the additional insured(s) at the location(s) desig
nated above. 

B. With respect to the insurance afforded to these 
additional insureds, the following additional exclu
sions apply: 

This insurance does not apply to "bodily Injury" or 
"property damage" occurring after: 

1. All work, including materials, parts or equip
ment furnished in connection with such work, 
on the project (other than service, maintenance 
or repairs) to be performed by or on behalf of 
the additional insured(s) at the location of the 
covered operations has been completed; or 

2. That portion of "your work" out of which the 
injury or damage arises has been put to its in
tended use by any person or organization other 
than another contractor or subcontractor en
gaged in performing operations for a prinCipal 
as a part of the same project. 

CG 20 10 07 04 © ISO Properties, Inc., 2004 Page 1 of 1 o 



POLICY NUMBER:NJCGLOO0000129501 COMMERCIAL GENERAL LIABILITY 
CG 20 37 07 04 

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY. 

ADDITIONAL INSURED - OWNERS, LESSEES OR 
CONTRACTORS - COMPLETED OPERATIONS 

This endorsement modifies Insurance provided under the following: 

COMMERCIAL GENERAL LIABILITY COVERAGE PART 

SCHEDULE 

Name Of Additional Insured Person(s) 
Or Organlzation(s): Location And Description Of Completed Operations 

TOWN OF LAKE PARK AS REQUIRED BY WRITTEN CONTRACT. 

Information required to comj>lete this SchedUle, if not shown above, will be shown in the Declarations. 

Section " - Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only with 
respect to liability for "bodily injury" or 'property dam
age" caused, in whole or in part, by "your work" at 
the location designated and described in the sche
dule of this endorsement performed fO( that addi
tional insured and included in the 'products
completed operations hazard". 

CG 20370704 © ISO Properties, Inc., 2004 Page 1 of 1 o 



IL 00 171198 

COMMON POLICY CONDITIONS 
All Coverage Parts included in this policy are subject to the following conditions. 

A. Cancellation 

1. The first Named Insured shown in the Declara
tions may cancel this policy by mailing or deliv
ering to us advance written notice of cancella
tion. 

2. We may cancel this policy by mailing or deliv
ering to the first Named Insured written notice 
of cancellation at leas\: 

a. 10 days before the effective date of cancel
lation if we cancel for nonpayment of pre
mium; or 

b. 30 days before the effective date of cancel
lation if we cancel for any other reason. 

3. We will mail or deliver our notice to the first 
Named Insured's last mailing address known to 
us. 

4. Notice of cancellation will state the effective 
date of cancellation. The policy period will end 
on that date. 

5. If this policy is cancelled, we will send the first 
Named Insured any premium refund due. If we 
cancel, the refund will be pro rata. If the first 
Named Insured cancels, the refund may be 
less than pro rata. The cancellation will be ef
fective even if we have not made or offered a 
refund. 

6. If notice is mailed, proof of mailing will be suffi
dent proof of notice. 

B. Changes 

This policy contains all the agreements between 
you and us conceming the insurance afforded. 
The first Named Insured shown in the Declara
tions is authorized to make changes in the terms 
of this policy with our consent. This policy's terms 
can be amended or waived only by endorsement 
issued by us and made a part of this policy. 

C. Examination Of Your Books And Records 

We may examine and audit your books and re
cords as they relate to this policy at any time dur
ing the policy period and up to three years after
ward. 

D. Inspections And Surveys 

1. We have the right to: 

a. Make inspections and surveys at any time; 

b. Give you reports on the conditions we find; 
and 

c. Recommend changes. 

2. We are not obligated to make any inspections, 
surveys, reports or recommendations and any 
such actions we do undertake relate only to in
surability and the premiums to be charged. We 
do not make safety inspections. We do not un
dertake to perform the duty of any person or 
organization to provide for the health or safety 
of workers or the public. And we do not warrant 
that conditions: 

a. Are safe or healthful; or 

b. Comply with laws, regulations, codes or 
standards. 

3. Paragraphs 1. and 2. of this condition apply not 
only to us, but also to any rating, advisory, rate 
service or similar organization which makes in
surance inspections, surveys, reports or rec
ommendations. 

4. Paragraph 2. of this condition does not apply to 
any inspections, surveys, reports or recom
mendations we may make relative to certifica
tion, under state or municipal statutes, ordi
nances or regulations, of boilers. pressure ves
sels or elevators. 

E. Premiums 

The first Named Insured shown in the Declara
tions: 

1. Is responsible for the payment of all premiums; 
and 

2. Will be the payee for any return premiums we 
pay. 

F. Transfer Of Your Rights And Duties Under This 
Policy 

Your rights and duties under this policy may not 
be Iransferred wilhout our written consent except 
in the case of death of an individual named In
sured. 

If you die. your rights and duties will be transferred 
to your legal representative but only while acting 
within the scope of duties as your legal represen
tative. Until your legal representative is appointed, 
anyone having proper temporal)' custody of your 
property will have your rights and duties but only 
with respect to that property. 

ILOO 171198 Copyright, Insurance Services Office. Inc., 1998 Page 1 of 1 o 





e2~13/2012 05:04 5618813314 TOWN OF LAKE PARK PAGE 02/02 

Town of Department of 
LAKE PARK. PUBLIC WORKS 

ADDENDUM NO.1 

February 13,2012 TOWN OF LAKE PARK 
PBSO,DISTRICT 10, SUB-STATION 
ROOF REPLACEMENT 
700 SIXTH STREET, LAKE PARK, FLORIDA 
BID NO. 103-2011 

Each recipient oftlle Addelldum No.1 to the bid who responds to the bid acknowledges all of the 
provisions set forth in thc lnvitation to Bid and agrees to be bound by the terms thereof. This addelldum 
shall modify, clarify, change or add information and clarification and become part of the bid documents 
for PBSO, DISTRICT 10, SUB-STATTON ROOF REPLACEMENT, 700 SIXTH STREET, Town of Lake 
Park Bid No. 103-2012 

BOUND CONTRACT DOCUMENT: 
Per Addendum No. I, The Pre-Bid meeting is not mandatory in order to submit a bid. The 
mandatory meeting was not mentioned in the publicized Notice To Bidders. 

The statements in Page 8, BIDDERS UNDERSTANDING and Page 10, INSTRUCTIONS TO 
BIDDERS are hereby replaced with," THERE SHALL BE A MA-l'ID.\TQR¥ PRE-BID 
MEETING AT THE SITE ON TUESDAY. FEBRUARY 14,2012 AT 10:00 A.M. M.I. 
CONTRACTORS WANTING TO SUBMIT A BID MAY l.RJST ATTEND." 

Bidder.; must acknowledge receipt oftbe Addendum Number I in the space provided below. This 
Addendum forms an integral part of the bid document and therefore must be executed. Failu,." to 
rerum ,,,i., addUldum Wi'" your bid submWal maY be cause fOr disqualification. 

I$suedBy: Town of Lake Park Signed By: i~'f'f\.- ~ 
Office of the Town Clerk Vivian Mendez·Lemley - J 

Bidder: 

FebTllBry 13, 2011 Town Clerk 

Signed By: --'-1'7'--.f:J'T'<"-;-----
Print Name: ~~tF-.l.b~!L----
Title: Prz,' 
Date: 
~~~~~~-------

End of Text of Addendum #1 
650 Old Dixie HighWay, Lake Park. Florida 3J40J • (561) 811/-3345 • Fax: (561) 8111.3349 

E-",ail: p ublicworks@lakeparkflorida.gov 



Western Surety Company 
BID BOND 

Bond No. N/A 

KNOW ALL MEN BY THESE PRESENTS, that we, Hi-Tech Roofing & Sheet Metal Inc. 2266 
4th Avenue North. Lake Worth. FL 33461, as Principal (hereinafter called the "Principal"), and 

Western Surety Company, P.O. Box 5077, Sioux Falls, SD 57117-5077(hereinafter called 
the "Surety"), are held and firmly bound unto Town of Lake Park ., as Obligee, (hereinafter 
called the "Obligee"), in the sum of 2% of the amount of the bid described below but not to 
exceed 5% of Bid Amount Dollars ($5% of Bid Amount) for the payment of which sum well and 
truly to be made, the said Principal and the said Surety, bind ourselves, our heirs, executors, 
administrators, successors and assigns firmly by these presents. 

WHEREAS, the Principal has submitted a bid to Obligee for Tear off existing flat roof, and 
install new roof. 

NOW, THEREFORE, If the contract be timely awarded to the Principal and the Principal shall 
enter into a contract with the Obligee in accordance with the terms of such bid or, in the event of 
the failure of the Principal to enter into such a contract, if the Principal shall pay to the Obligee 
the difference not to exceed the penalty hereof between the amount specified in said bid and the 
next low bid received by the Obligee for the work covered by Principal's bid, then this obligation 
shall be null and void, otherwise to remain in full force and effect. 

PROVIDED, HOWEVER, neither Principal nor Surety shall be bound hereunder unless Obligee 
prior to execution of the final contract shall furnish evidence in a manner and form acceptable to 
Principal and Surety that financing has been firmly committed to cover the entire cost of the 
project. 

SIGNED, sealed and dated this 20 day ofFebruarv , 2012. 

- .. Hi~Tech Roofin etal Inc. 
Principal 

llis Ann Arthur, and Florida Resident 
Agent 

Attorney-in-Fact 



Authorizing By. Law 

ADOPTED BY THE SHAREHOLDERS OF WESTERN SURETY COMPANY 

This Power of Attorney is made and executed pursuant to and by authority ofthe following By-Law duly adopted by the shareholders 

of the Company. 

Section 7. All bonds, policies, undertakings, Powers of Attorney. or other obligations of the corporation shaH be executed in the 

corporate name of the Company by the President, Secretary, and Assistant Secretary, Treasurer, or any Vice President, or by such other 

officers as the Board of Directors may authorize. The President. any Vice President, Secretary, any Assistant Secretary. or the Treasurer 

may appoint Attorneys in Fact or agents who shall have authority to issue bonds, policies, or undertakings in the name of the Company. 

The corporate seal is not necessary for the validity of any bonds, policies, undertakings, Powers of Attorney or other obligations of the 

corporation. The signature of any such officer and the corporate seal may be printed by facsimile. 



Western Surety Company 
POWER OF ATIORNEY APPOINTING INDIVIDUAL ATIORNEY-IN-FACT 

Know All Men By These Presents, That WESTERN SURETY COMPANY. 3 South Dakota corporation, is a duly organized and existing corporation 

having its principal office in the City of Sioux Falls, and State of South Dakota, and that it does by virtue of the signature and scal herein affixed htftby 

make, constitute and appoint 

Frank H Furman Jr., Dirk D De Jong, Phyllis Ann Arthur, Individually 

of Pompano Beach, Flo its true and lawful Altomcy(s)-in-Fact with full power and authority hereby conferred to sign, seal and execute for and on its behalf 

bonds, undertakings and other obligatory instruments of similar nature 

- In Unlimited Amounts -

and to bind it thereby as fu1ly and to the same ex.tent as if such instruments were signed by a duly authorized omcer orille corporation and all the acts of said 

Attorney. pursuant to the authority hcuby given. arc hereby ratifi~ and confirmed. 

This Power of Altomey is made and executed pu~uant (0 and by authority ofihe By-law printed on (he reverse he~of, duly adopted. as indicated. by 

the shareholde~ of the c01"pOl1Ition. 

In Witness Whueor. WESTERN SURETY COMPANY has caused these presents lO be signed by its Senior Vice President and ill corporate seal to 

be hereto affixed. on this 1st day of October. 2010. 

State orSouth Dakota 

Count)' of Minnehaha } ~ 

WESTERN SURETY COMPANY 

On this 1st day of October, 2010, before me personally came Paul T. Brunat, to me known, who. being by me duly sworn, did depose and say: that he 

resides in the City of Sioux Falls, State of South Dakota; that he is the Senior Vice President of WESTERN SURETY COMPANY described in and which 

executed the above instrument; that he knows the seal of said corporation; that the seal affixed to the said insbument is such corporate seal; that it was so 

affixed pursuant to authority given by the Board of Directors of said corporation and that he signed his name thereto pursuant to like authority, and 

acknowledges same to be the act and deed of said corporation. 

My commission expires 

November 30, 20 t 2 

~1I'«PUbIiC 
CERTIFICATE 

I, L Nelson, Assistant Secrttary of WESTERN SURETY COMPANY do hereby certify that the Power of Attorney hereinabove set forth is still in 

force, and further certify that the By-Law of the corporation printed on the reverse hereof is still in force. In teslimony whereof I have hereunto subscribed 

my name and affixed the seal of the said corporation this 20 dayoC February , 2012 

WESTERN SURETY COMPANY 

Form F4280.Q9·Q6 



ADVANCED ROOFING 



BID FORM: No. 103-2012 
ROOF REPLACEMENT 700 SIXTH STREET 

Instructions: Remove this and aU following pages, complete and execute, and submit in 
triplicate with your bid package (1 Original and 2 copies). 

In accordance with the plans and specifications noted in this Bid document, the LUMP SUM 
TOTAL BASE BID for this project is: 

Fifty Nine Thousand Eight Hundred Twenty Five Dollars ($59,825.00) 

Completion: Thirty (30) calendar days after Commencement of Work [Contractor may only 
perfonn work on this project Monday - Friday between 8am - Spm, unless pre-approved for 
other hours by the Town] 

Required documents attached? 
- Schedule of Bid Items 
- Acknowledge Addenda # ~ (if issued) 
- Bid bond (minimum of 5% of total bid (signed) 
- I Original and 2 copies ofthc following: 
- Bid Form (signed) 
- ClarificationslExceptions 
- List of Subcontractors 
- 'Drug Free Workplace' Cert. (signed) 
- List of References 
- Licenses (copies of applicable licenses) 
- Copy of Employee's Asbestos NESHAP 

Training Records 
- Proof of Existing Insurance Coverage 

NAME aFFIRM Advanced Roof ing , Inc. 

ADDRESS 1950 NW 22nd Street 

Fort Lauderd e, FL 33311 

(Yes or No) 
Yes 
Yes 
Yes 

Yes 
Yes 
Yes 
Yes 
Yes 
Yes 

N/A 
Yes 

PHONE# (954) 522 - 6868 FAX# (95 4 ) 566-2967 

AUTHORIZED SIGNATURE_...,;;--'~_· ___________ _ 

NAME & TITLE (TYPED or PRINTED)Daniel Stokes, Vice President 

POINT OF CONTACT EMAIL ADDRESS;markt@advancedroofing.com 

DATE: 2 / 27/12 TAX PAYER lD#: 59-2360591 
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ROOF REPLACEMENT 700 SIXTH STREET 
TOWN OF LAKE PARK BID NO. 103-2012 

SCHEDULE OF BID ITEMS 

ITEM ITEM DESCRIPTION UNIT QUANTITY TOTAL PRICE 
No. 
1. Indemnification Job $ .!:IO"'O"'.O"-'O'--___ _ 

2. Mobilization, Registration with L.S. $ 3 , 100 . a a 
Town, and Pennits (Town pennit 
fee will be waived) 

3. Provide labor, equipment and L.S. $ 3, 745 . 00 
material to remove and dispose 
of existing roofing system 

4. Provide labor, equipment and L.S. $ 51, 88 0 . 00 
materials to install specified roofing 
system wI ',4" Perlite insulation (low-
er root) and V. "1ft. tapered perlite 
(main roof) incl. sheet metal hoods 

5. Miscellaneous incl. 5 yr. and 20 yr. L.S. $ 1 ,0 00.00 
gullTantee 

BASE BID: TOTAL ITEMS 1 THRU S $ 59,825.00 

W
. Am $ Fifty Nine Thousand Eight Hundred Twenty Five Dollars 

ntten aunt 

6. 

7. 

8. 

9. 

ALTERNATE #1: Additional Cost to add y," 
tapered insulation over main roof area with Vo" 
erickets, nailed base sheet tapered insulation, 
smooth modified, granular surfaced, FR cap sheet. 

ALTERNATE #2: Additional Cost to add I Y:{ poly
isocyanurate insulation and W' cover bOllTd in lieu 
of ~M perlite at 10Vier roof deck. 

ALTERNATE #3: "OR-EQUAL" roof material sub
stitution, approved by owner by addendum. 

UNIT PRICES: LWC repla.cement $ B. 00 

Rotted PIW replacement $ 4. SO 

S 21,000.00 

$1,230.00 

$ _N-'.I_A ___ (deduct) 

per square foot 

per square foot 

Number of days to pull pennit after award of contract: _1_0 _____ _ 

Number of days to start work after Notice to Proceed: _1_0 ____ _ 
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...... ........ .. ... .. -\-\ .................. ........................ , , .. , .. , ...... ,. , ... ...... , .... ..... , . , ... .. . 

Submitted By: ~~!, 
'D'-a~~~erl 'S~t~o~k~es~.-'V~1~c~e,p~r~e~s71~den.n~t~--------------------

Name of Finn: Advanced Roof ing, Inc. 

Tel. No. (954)522-6868 Fax No, (954) 566-2967 

E-mail Addressdannys@advancedroofing . com 

A WARD OF CONTRACT WILL BE BASED ON THE LOWEST RESPONSIVE BASE BID PLUS 
SELECTED ALTERNATES. 
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CLARIFICA TlONS/EXCEPTIONS 

Please list any clarifications of your bid in this section, as well as any exceptions you may have. 

1. Non-mechanical methods will be used to remove the existing ACM 
wall flashings. Therefore, NESHAP will not apply. 

28 



LIST OF SUBCONTRACTORS 

Following are the subcontractors to be used if your company is awarded the Contract. Please 
note that aU changes to this list must first be approved in writing by the TOWN OF LAKE 
PARK, Public Works Director (see 'Instructions To Bidders. 3C). 

NAME OF COMPANY ADDRESS OF COMPANY PHONE/CONTACT 

None 1) ____________________________________________ ___ 

2) ____________________________________________ ___ 

3) ____________________________________________ ___ 

4) ____________________________________________ ___ 

5) ________________________________________________ ___ 
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CERTIFICATION OF DRUG FREE WORKPLACE PROGRAM 

certify the finn of Advanced Roof ing, Inc. , maintains a 
drug-free workplace program, and that the following conditions are met: 

I. We publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace; 
and specifying that actions will be taken against employees for violations of such 
prohibitions. 

2. We inform employees about the dangers of drug abuse in the workplace, the company's 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be imposed 
upon employees for drug abuse violations. 

3. We give each employee engaged in providing the commodities or contractual services 
that are under bid a copy of the statement specified in subsection one (I). 

4. [n the statement specified subsection one (I), we notify the employee that, as a condition 
of working in the commodities or contractual services that are under bid, the employee 
will abide by the terms of the statement; and will notify the employer of any conviction 
of, or plea of guilty or 'nolo contendere' to any violation of Chapter 893 or of any 
controlled substance law of the United States or any state, for a violation occurring in the 
workplace, no later than five (5) days after such conviction. 

5. We impose a sanction on, or require the satisfactory participation in a drug-abuse 
assistance or rehabilitation prog~a.rn if such is available in the employee's community, by 
any employee who is convicted. 

6. We make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the stat ent, I certify that this firm complies fully with the 
above requirements. 

2/27/12 

Authori ed Signature (Date) 

Daniel Stokes, Vice President 
Name & title (typed) 
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LiST OF REFERENCES 

Following are references from agencies/companies/individuals in which your company 
has provided similar services within the last 5 years: 

REFERENCE #1 

Company/Agency Name: Federal Reserve Bank of Atlanta / Miami Branch 

Address: 9100 NW 36 t h Str eet 
Miami, FL 33178 

Point of Contacl: Fred Soltau 

Phone Number: (305 ) 47l-641 4 
Fax Number: 
E-mail Address: tred.soIEau@atI . frg.org 

REFERENCE #2 

Company/Agency Nam e: . ..,S"'p"'o,-;r,..t-,:s:---:Im",.m-,-o_r_t_a,...l...,s:-:-_______ _ 
Add~s: 6830 N. Fede r a l Hwy 

Boc a Raton , FL 33487 

Point of Contact: Joel Platt 

Phone Number: (561 ) 997-2575 
Fax Number: (561 ) 997- 6949 
E-mail Address: legends@sport simmorta l s.com 

REFERENCE #3 

Company/Agency Name: The Westin Diplomat Resort 
Address: 3555 S. Ocean Drive 

Hollywood , FL 33019 

Point of Contact: Sharon Zamojski 

Phone Number: (954 ) 602-8780 
Fax Number: (954)602 - 8 2 8 1 
E-mail Address: s haron . zamoj ski@westin. com 
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*AIA Document A310™ - 2010 
Bid Bond 

CONTRACTOR: 
(Name, legal slalus and address) 
ADVANCED ROOFING, INC. 
1950 NW 22 ST. 
Fort Lauderdale, FL 33311 

OWNER: 
(Name, legal slalus and address) 
TOWN OF LAKE PARK 

535 Park Avenue, lake ParX, FL 33403 

BOND AMOUNT' Five percent of amount bid. 
, (5% of Amounl Bid) 

PROJECT: 

SURETY: 
(Name, legal slaluS and principal place 
of business) 
THE GUARANTEE COMPANY OF NORTH 
AMERICA USA 
25800 Northwestern Highway, Suite 720 
Southfield, MI 48075 

(Name, location or address, and Project number, if any) 

This document has Important legal 
consequences. Consultation with 
an attorney is encouraged with 
respect to its completion or 
modlrlCatlon . 

Any singular rererence Lo 
Contractor, Surely, OWner or 
other party shall be considered 
plural where applicable. 

RFP No. 103·2012 Projeci Number, if any: 
PBSO. District 10, Sub-Station. Roof Replacement al; 700 Sixth Street, Lake Park, FL 
33403 

The Contraclor and Surely are bound 10 Ibe Owner in Ibe amount sel forth above, for Ibe payment of which Ihe 
Contraclor and Surely bind Ihemselves,!heir heir.;, executor.;, adminislrators, successors and assigns, jointly and 
severally, as p"n';ded herein. The conditions of this Bond are such that if Ibe Owner accepts the bid of the Contractor 
within the time specified in the bid documents, or within such time period as may be agreed 10 by the Owner and 
Contraclor, and the Contraclor either (I) enlers inlo a contracl wiUlthe Owner in accordance wilh Ibe lenns of such 
bid, and gives such bond or bonds as may be specified in the bidding or Contraci Documents, with a surety admitted 
in the jurisdiction of the Project and olberwise acceptable to !he Owner, for lhe faithful perfonnance of such Contract 
and for Ule prompl payment oflabar and malerial furnished in tile proseculion Ulereof; or (2) pays 10 Ule Omler lhe 
difference, not to exceed the amounl of this Bond, between the a1nount specified in said bid and such larger amount 
for winch the Owner may in good faith contract with another party to perfonn Ille worl< covered by said bid, then this 
obligation shall be null and void, olberwise to remain in full force and effect. The Surely hereby waives any notice of 
an agreement between the Owner and Contractor 10 extend the time in which \lie Owner may accept lhe bid. Waiver of 
notice by the Surety shall not apply 10 any extension exceeding sixly (60) days in Ille aggregate beyond the lime for 
acceptance of bids specified in the bid documents, and the Owner and Contraclor shall obtain the Surety's consent for 
an extension beyond sixty (60) days. 

lflhis Bond is issued in connection with a subcontractor's bid to a Contraclor, 11le tenn Contraclor in tins Bond shall 
be deemed to be Subcontraclor and the lenn Owner sball be deemed to be Contrnclor. 

WIlen this Bond has been furnished to comply \\.;th a statutory or other legal requirenlenl in tile location of the Projecl, 
any proviSion in this Bond conflicting with said statutory or legal requiremenl shall be deemed deleted herefrom and 
provisions confonning to such stalutory or other legal requirement shall be deemed incorporated herein. When so 
funtished, Ihe inlent is that llris Bond shall be conslrued as a SI.alUtory band and nol as a common law bond. 

Signed and sealed tlris 10th day of February, 2012 

ITmness) 

ADVANCED ROOFING. NC. 

(Principa/) A '< '( . 
(Tille) R±:ert P. Koban:a:s, I'l:es:i.CEnt 

THE GUARANTEE COMPANY OF~ORTH AMERICA USA 

(Seal) 

(SeaO '4ltT~1f""'=""ln'-"eS""S) '-T'!''t'''''9,-wk'''''''~'l.J<'''''''"'''=---__ ...........,.ft':;~I}kfl..lLt. K:. . fa /!VI. C1M.U 
~ Caroline K. Lamarre, AUorney in Fact 

AlA Document A3~ 0'"' - 2010. Copyrlgl'\t e 1953. 1970 and 2010 by The American hlSlilule d Archiec!s. All tights reserved. 



THE GUARANTEE COMPANY OF NORTH AMERICA USA 
Southfield, Michigan 

POWER OF ATTORNEY 
KNOW AlL BY THESE PRESENTS: ThaI THE GUARANTEE COMPANY OF NORTH AMERICA USA, a OOIpOralion organized and existing under the 
laws of the Slale of Michigan. having its principal 0_ iI Soolhfteld. Michigan. dioes """'by conslilul<! and appoinl 

ClaudetIL AlcCllntUr Hun~ Caroline Kristin LamlUTe, Joseph M'IChael Pietrangelo 
Aon Risk Services, Inc. of Florida 

its true and 1a'Nfu1 attomey(sHn·rad to execute, seal and deliver for and on its behalf as surety, any and all bonds and undertakings, contracts of 
indemnttyand other writings obligatcxy in !he nature thereof, whk;h are or may be slowed, required or permitted by law, statute, Me, regulaUon. oontracl 
0( olhetwise. 

The execution of such instrument(s) in pursuance of these presents, shall be as binding upon THE GUARANTEE COMPANY OF NORTl1 AMERICA 
USA as fully and amply I to all Intents and purposes, as If the same had been duly executed and acknowledged by its regular1y elected officers at the 
prindpaJ office. 

We. THE GUARANTEE COMPANY OF NORTH AMERICA USA, duly authorized 10 do business ooder the laws of Florida. having heretofore execuled 
a peffonnance and payment bond for the Contractor covering the centrad. descIibed above, hereby consent to the Slate of Florida Department of 
Transportelion making full payment of the final estimate, including the retalned percentage, to !he Conlractor. 

Ills fully understood that consenting to the Slate of Florida Department of Transportation making payment of the final estimate to the Contractor andlor 
ils assignee, shall not ratieve this surety company of any of Its obflgatlons under its bond. 

The Power of Allomey is executed and may be certifted so, end may be revoked, pursuant to and by authority of Artide IX. Seelio" 9.03 of !.he By·L..aws 
adopled by Ihe Board of DiIllClOfS 01 THE GUARANTEE COMPANY OF NORTH AMERICA USAala meeting held on !he 31" day of December. 2003. 
The President, or any VICe President, acting with any Secretary or Assistert Secretary, shal have power and authority: 

1. To appoint Attomey(sHn-fac:t, and to aulhorize them to execute on behalf of the Company, and attach the Seal of the Company lhereto, bonds 
and undertakIngs, CXlntracts of Indemnity and other writings obligatory In the natuni thereof; and 

2. To revoke, at any Ume, any such Attomey·in·fact and revoke the authority given, except as provided below 
3. In comedicn with obligations in favor of the Kentucky DepaJ1menI of Highways only. ills agreed lhalthe power and aulhorily hereby gM!n to 

the Attorney-in-Fact cannot be modified Of "",,*ed UI1Iess prior wrilIen petsonaI noIice of ,..,., Inlent has _ given 10 the Commlsslooer
Departmenlof Highways of the Commonweallh of Kenlud<y alleasllhirly (30) days prior 10 the modificalion Of reyecalion. 

Further, this Power of Attomey Is signed and seeded by facsimile pursuant to resolution of the Board of Directors of the Company adopted at B meeting 
duly called and held on Iho 31" day of December 2003. of which lhe following is alnJe excerpt 

RESOL VEO thaI the signature ot any authorized officer and !he seal of the Company may be affixed by facsimie to any Power 01 Attorney Of_lion 
thereof authorizing the execution and deiYefy of any bond, undertaking, contracts of indemnity and other writings obligatory in the nature thereof, and 
such signature and seal when so used shal have the same force and effect as though manually affixed. 

IN WITNESS WHEREOF. THE GUARANTEE COMPANY OF NORTH AMERICA USA has caused lhis Instrumenllo be signed and 
its corpor.lle seal 10 be affixed by lis aulhoflzed officer. this 15th day of November. 201 f. 

THE GUARANTEE COMPANY OF NORTH AMERICA USA 

~P' ~k ...... , .... _ttIl __ 

STATE OF MICHIGAN 
Counly of Oaldend 

Stephen C. Ruschak, Vice Prosldlnt Randelf Musselman. Sec:tetary 

On lhis 15th day ot No_. 2011 befora me came lhe individuals who executed the preceding Inslnimenl. 10 rna personally known. and being by me 
duly SYIOm, said that each ls the herein desaibed and authorized officer of The Guarantee Company or North America USA; that the seal affixed to said 
instrument is the Corporate Seal of said Company; that the Corporate Seal and each signalure were duly affixed by order of the Board or Directors of 

Cynthia A Takal 
Notary Public, SIBle or MicIJigan 

Coonty of Oakland 
My COmmission Expires February 27. 2012 

Acting in ChI/dand County 

IN WITNESS WHEREOF. I have hereunlo set my hand al The Guarantee 
Company of North America USA offices the day and )'!Or abow wrilIen. 

~~ (). -rak;"" 

I. Randall Musselman. Secrelary of THE GUARANTEE COMPANY OF NORTH AMERICA USA, do hereby certify lhalthe above and foregoing Is atrue 
and correcl CXlPY of a Power of Attorney executed by THE GUARANTEE COMPANY OF NORTH AMERICA USA, which is stil in fuU fo<te and eflec:t. 

IN WITNESS WHEREOF. I have lhereunlO set my hand and attached lhe seal of said Company this I 0 ~ of F e ~W n; , J. 0 10/ 

~=c~ ,c 

Randall Musselman, Secretary 
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Town of 
LAKE PARK 

February 13, 2012 

T()'~~ IF LAKE PARK 

Department of 

PUBLIC WORKS 

ADDENDUM NO.1 

TOWN OF LAKE PARK 
PBSO, DISTRICT 10, SUs..STATION 
ROOF REPLACEMENT 

PAGE 82/82 

700 SIXTH STREET, LAKE PARK, FLORIDA 
BID NO.1 03-20U 

Each recipient of the Addendum No.1 to the bid who responds to the bid acknowledges all of the 
provisions sci forth in the Invitation 10 Bid and agrees to be bound by the terms the:reo( This addendum 
shall modify, clarify, change OT add infonnation and clarification and become part of the bid documents 
for PBSO, DISTRlCT {O, SUB-STATTON ROOF REPLACEMENT. 700 SIXTH STREET. ToWll of Lake 
Pork Bid No. /03-2012 

BOUND CONTRAcrDOCUMENT: 
Par Addendum No. I. Tbe Pre-Bid meeting is not mandatory in order to submit a bid. The 
mandatory meeting was not mentioned in the publicized Notice To Bidders. 

The statements in Page 8. BIDDERS UNDERSTANDING and Page 10, INSTRUCTIONS TO 
BIDDERS arc hereby replaced with," THERE SHALL BE A MANPATgRY PRE-BID 
MEETING AT THE SrrEONTUESDAY, FEBRUARY 14, 2012 AT 10:00 A.M. AlJ. 
CONTRACTORS WANTING TO SUBMIT A BID.MAY MYS'f ATI'END:' 

Bidders must acknowledge rec~ipt of the Addendum Number I in the space provided below. This 
Addendum fonns an integral part of the bid document aIld therefore must be executed. Failure to 
relW7! this addendum with your bid .Wbmjrr91 mav be cause for disqualification. 

Issued By: Town of Lake Park SignedBy: i~'f'(\..· ~ 
Office of the Towll. Clerk Vivi Mendez·Lemky - J 

Bidder: 

February 13, 2011 To erk 

~. 
Signed By: ~--"t--:~.,.....-,---
Print Name: Dan el Stokes 
Title: Vice President 

Date: i! '13 '1i! r } 

End ofText of Addendum #1 
6$0 Old DU:ie Highway. lake Pork. FioriIItI3J40J • (56{) 88/-3345. Fax: (561) 881-3349 

E-ffIIl;i: publlcworks@lakeparkflorida.gov 



STATE OF FLORIDA 
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION 

CONSTRUCTION INDUSTRY LICENSING BOARD 
1940 NORTH MONROE STREET 
TALLAHASSEE FL 32399-0783 

KORNAHRENS, ROBERT P 
ADVANCBD ROOFING INC 
4000 NORTHEAST 31 AVBNUE 
LIGHTHOUSBPOINT FL 33064 

Congratulations! With this Neense you baoome one of the nearly one million 
Floridians licensed by the Department of Business and Professional Regulation. 
Our professionals and businesses range from archHects to yacht brokers, from 
boxers to barbeque restaurants, and they keep Florida's eoonomy strong. 

Every day we wor1< 10 improve the way we do business In order to serve you batter. IT' "".,-,' 

For informalion about our services, please log onto www.myflorldallcense.com. 
There you can find more Informalion about our divisions and the regulations thai 
impact you, subsalba to deparbnenl newslette", and learn more about the 
Department's InHiatives. 

Our mission at the Department is: License Efficiently, Regulate Fairly. We 
constantly strive 10 serve you better so that you can serve your customers. 
Thank you for doing business In Florida. and congratulations on your new licensel 

DETACH HERE 

(850) 487-1395 



STATE OF FLORIDA 
DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION 

CONSTRUCTION INDUSTRY LICENSING BOARD 
1940 NORTH MONROE STREET 
TALLAHASSEE FL 32399-0783 

KORNAHRENS, ROBERT P 
ADVANCED ROOFING INC 
4000 NORTHEAST 31 AVENUE 
LIGHTHOUSE POINT FL 33064 

Congratulationsl With this license you become one of the nearty one million 
Floridians licensed by the Department of Business and Professional Regulation. 
Our professionals and businesses range from arch~ects to yacht brokers, from 
boxers to berbeque reslaurants, and they keep Florida's economy strong. 

Every day WB worit to improve the way we do business in order to sarve you better. 
For information about our services, please log onto www.myfiorldalicense.com. 
There you can find more information about our divisions ana the regulations that 
impact you, subscribe to depllltment newsletters and learn more about the 
Departmentts initiatives. 

Our mission at the Department Is: Ucense Efficiently, Regulate Fairty. We 
constantly s1r1ve to serve you better so that you can serve your customers. 
Thank you for doing business In Florida, and congratUlations on your new Iioensel 

DETACH HERE 

(850) 487-1395 



.:.. -'---:'b. 
CERTIFICATE OF LIABILITY INSURANCE I DATE (YWODIYYYYI 

"1~' ,.;: 3/29/2011 

THIS CERTIFICATE IS ISSUED AS A MAnER OF INFORMATION ONLY AND i NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

'm~vn' """ W Iho , .h;:::~:~::;"'j'nuu" 'V .... L , Ih. ) musl be If ,~~ IS . ,.ubject 10 ,M_. ,_ •• ~, ,_"~n ,. 'j' ,_ .. -.. ,,~_._ .. "'~_.~ 
PRODUCER Stipp 

Frank S, !"urman, Inc. ,Eo<" (gs4)9U-5050 I r~. No'. ""'''>-5417 
l314 East Atlantic Blvd. •• com 

P. O. Box un i 01' 'U 
D. Beach FL 33061 , NA,e. 
INSURED 'NSUO.O •• Crum « .. , .~ ~. .,.H Ins 14520 

'NSUO ... cu •• ~" River 21105 
Advanced. Roofing Inc;Advanced Leasing Inc. 'NSU .. OC. " Liab 26247 -
1950 N W 22 St 'NSUO .. D A • • ~"'",, In. Co :10701 . -

,NSU .. R •• 
., ".A"aH_v Co 20443 _.-

Ft Lauderdale FL 33311 'NSURt:OF, 

COVERAGES CERTIFICATE NUMBER:B-all li .... 20ll. REVISION NUMBER: 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDiTION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE pOLICIES DESCRIBED HEREIN IS SUBJECT TO AlL THE TERMS. 
EXCLUSIONS AND CONDITlONS OF SUCH POLICIES. LlMIlS SHOWN MAY HAVE BEEN REDUCED BY PAID ClAIMS. 

-
':'1: POUCY Eff :S~~ TYPE OF INSURANCE PO\JCY NUYIER • ... ITS 

~=':'1YGENERAL llABllllY 

EACH OCCURMNCE I - 1,0001'000 
l~_"·""'" S 1001'000 

._ -.-l CWIoIS.w.DE [i] OCCUR 0L0211'" II/lOll 11/20U -
I!lKcl.uded A .... D EXP ( ..... OM_l S 

-.!.. $7KIL PZR PR.OJ AOGUGA'l'Z Contractual Liability. PERSONAL' AtN INJURV S 1,000,000 

-.!.. BROAD FORI( PD CD Liability Included GeNEAAL AGGREGAlE S 2, 000, OO_~ 

~l AGG~rilllJ.lIT APP~.~t PER: 
PRODUCTS. COMP.cP AGG S 2,0001'000 

POLICY X ':rR;: lOC I 

AUT0MQ8I!.E UA81UTY I COMBINED SINGLE LIMIT 
I 1,000,000 

~ AHYAOTO 
(EaKOdenl) 

337307723 /112011 11/2012 
BODll Y INJURY (Pit pmOl'l) S 

B __ Au.. OWNED AUTOS - - .-
eooa. Y INJURY (Per 1COdetIt) S 

--:::- SCHEDUlED AUTOS 
-

PROPERTY DAMAGE: 
S 

~ HIRED AurOS (~.cc""1 ._.-
X NQN.QWNEO AUTOS --- I 1, 0'00, 000 
X ~ NON-OWNED PtNStCAL OAIAAGE ~1$100.C~/.1000.COll PlP_ I 10,000 

X UIIIaRl!ll.' UA8 r-1 OCC~ ~17CnOl6"O' /1/:;&011 1l/10U EACH OCCUAAEHCE s 10!_~_O,!»,. O~~ -
~)(C:!lS UAII ' Cl.'JMlHoWl£ ~ i. exc... of all 10,000,000 A~TE I .. .. - -
DEDUCTIBLE FOTerag. iDCI we • 

C X RETENTION S ZOO • 
D WORKERS COIiPENSATlQN I X I ~~s I IOJ~' 

AND EMPLOYERS' UABlUTY YIN .-
IoHY ~OPfUETDM",",NERlEXECUTIVE [EJ HI. r/1!2011 

E.L EACH ACCIDENT • 1 OOCU~Q.9 
OFFICER/IroEMBER EXCLUDED? n 
(Nnes.lory In NH) 830)7231 F"112012 E.L.. DISEASE - EA EMPLOYE • 1,000,000 

grs-C:= b"~PERATIONS below 
, 

I 
E L DISEASE· POLICY LIMIT S 1 000 000 

II: INSTALLATION FLOATER I 1&0112&0407 .1112011 /112012 EACH SITE $500,000 

5% WIND/HAIL D&D$1000.AOpi i 
I I i ANY ONE L.OSS $2,000,000 , 

DESCRIPTION Olf OfI'ERATtONS I LOCATIQMS IVEHICL£S (AttaI;h ACORD 101.Add1UoMI Remenr.. Schadull, If mOl'll .pac.}a raqulrwd) 

CERTIFICATE HOLDER 

·For Bidding PurposeB-

ACORD 25 (2009/0~i 
INS025 (2"'''. 

CANCELLATION 

SHOULD ANY OF llIE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE Will BE DElIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTWORIZED REPRESENTATIVE 

FrEnk FUrman, Jr/cs 

@19SS-2009ACORD CORPORATION. All rights r ... rved. 
The ACORD name and logo are registered marks of ACORD 



COPPERSTONE 
CONSTRUCTION 



.".vrr 

STONE CONSTRUCTION 
, OESIGNING CORP. 

4839 Badger Road 
West palm Beach, FI33417 

Office: (561) 697 8638 
Fax: (561) 6973923 
cell: (561) 7073068 

copper _ stone@bellsouth.net 
AI Lopez Owner 

GENERAL CONTRACTOR 
CGC 1512248 

PLUMBING CONTRACTOR 
eFe 1427669 

MECHANICAL CONTRACTOR ROOFING CONTRACTOR 
CMe 1250016 eee 1328165 

LEAD-ASBESTOS-MOLD 
140799 

HOME INSPECTOR 
HI5102 



BID FORM: No. 103-2012 
ROOF REPLACEMENT 700 SIXTH STREET 

Instructions: Remove this and all following pages, complete and execute, and submit in 
triplicate with your bid package (1 Original and 2 copies). 

In accordance with the plans and specifications noted in this Bid document, the LUMP SUM 
TOTAL BASE BID for this project is: 

J"Z a,c" ft".,,",{ 'i. ($ 65: ooQ" ) 
Comp etlon: Thirty (30) calendar days after Commencement of Work [Contractor may only 
perform work on this project Monday - Friday between 8am - Spm, unless pre-approved for 
other hours by the Town) 

Required documents attached? 
- Schedule of Bid Items 
- Acknowledge Addenda # __ (if issued) 
- Bid bond (minimum of 5% oftotal bid (signed) 
- I Original and 2 copies of the following: 
- Bid Form (signed) 
- ClarificationslExceptions 
- List of Subcontractors 
- 'Drug Free Workplace' Cert. (signed) 
- List of References 
- Licenses (copies of applicable licenses) 
- Copy of Employee's Asbestos NESHAP 

Training Records 
- Proof of Existing Insurance Coverage 

NAME OF FIRM 

ADDRESS tff3'l 1j,.,-djP-c Roed 

IAkcl aim !Jece£. EL. 31if17 , 

(Yes or No) 

1M 

PHONE#r6/- G'i'Z- .99.$3 

AUTHORaEDSIGNATURE~~~~~~~r-~ ________ ___ 

NAME & TITLE (TYPED or PRINT ) AL~oIJS6 /...C/£.i - Ptes; c(e,,f 
POINT OF CONTACT EMAIL ADDRESS: coff'r?r _ SfC/7e fi: be.//JOO-/t ·,,1-€ f 
DATE:[;k7 ~7,!!Plt TAXPAYERID#: 18-t/3S'J.'i.j(/ 
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ROOF REPLACEMENT 700 SIXTH STREET 
TOWN OF LAKE PARK BID NO. 103-2012 

SCHEDULE OF BID ITEMS 

ITEM ITEM DESCRIPTION UNIT QUANTITY 
No. 
I. 

2. 

3. 

4. 

5. 

Indemnification 

Mobilization, Registration with 
Town, and Permits (Town permit 
fee will be waived) 

Provide labor, equipment and 
material to remove and dispose 
of existing roofing system 

Job 

L.S. 

L.S . 

Provide labor, equipment and L.S. 
materials to install specified roofing 
system wI 0/." Perlite insulation (low-
er roof) and Yo "1ft. tapered perlite 
(main roof) inc!. sheet metal hoods 

Miscellaneous inc!. 5 yr. and 20 yr. 
guarantee 

L.S. 

1 

I 

1 

1 

1 

TOTAL PRICE 

$ 100.00 

$_-----

~ v< 
$ _--,6~· L' C","""L" ... {_) -__ 

I ~l 

$ I :J 000-

BASE BID: TOTAL ITEMS 1 THRU 5 
'-"a, t~ 

$ ___ ;::;:';'...;.../--,1-,,-' )""O ... 0~, __ _ 

Written Amount $ ~d-",. LC'--,' ""-,, ,wlv'f-' _"---,-,''''c...;'''''-: ....:....-a"";-":J""C"",.,"':7c.:."~;.::l-1_-_'1<!J.LiL/"-L""-') _ ___ ____ _ 

i 
6. ALTERNATE #1: Additional Cost to add \1," 

7. 

8. 

9, 

tapered insulation over main roof area with Yo" 
crickets, nailed base sheet tapered insulation, 
smootb modified, gr3.nular surfaced, FR cap sheet. 

ALTERNATE #2: Additional Cost to add I y," poly
isocyanurate insulation and Yz" cover board in lieu 
of W' perlite at lower roof deck. 

ALTERNATE #3: "OR-EQUAL" roof material sub
stitution, approved by owner by addendum. 

c.., 
$ --,-.~=.,/-",O-",~,-,\,-,)_-__ 

$ ____ (deduct) 

UNIT PRICES: LWC replacement $ ______ per square foot 

Rotted PIW replacement ~~ 
$ _~/-=,---_ _ per square foot 

Number of days to pull permit after award of contract: hj//- /,k,.- 17' i' 

Number of days to start work after Notice to Proceed: __ 11;:.".>0":"'+_' .c.:d,,,,U'7-__ 
/ 
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Submitted By: 4/.fr;o I, ) /0" M:::I. . 
f 

Name of Firm: (!Of(J£f2 ,\77?;,/£ COtJ.'Vl2rJctiO).J.n /)£n'i';;')/N(,j. (!o{2/J, 

AWARD OF CONTRACT WlLL BE BASED ON THE LOWEST RESPONSIVE BASE BID PLUS 
SELECTED ALTERNATES. 
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CLARIFICATIONSIEXCEPTIONS 

Please list any clarifications of your bid in this section, as well as any exceptions you may have. 

28 



LIST OF SUBCONTRACTORS 

Following are the subcontractors to be used if your company is awarded the Contract. Please 
note that all changes to this list must first be approved in writing by the TOWN OF LAKE 
PARK, Public Works Director (see 'Instructions To Bidders, 3C '). 

NAME OF COMPANY 

,-(,Jlll//I) C (OII)~,eG 

1) (})/J..': /RI) eli (1) ,c, c, 

ADDRESS OF COMPANY 
//31'/00,.-/;::;.5 0--/i. re 

£((~zla" 4 , ,ci. 3,3'!6-Z 

PHONE/CONTACT 
.rc(- G'62-/ro7o 

2) ________________________________________________ _ 

3) __________________________________________________ _ 

4) __________________________________________________ _ 

5) __________________________________________________ _ 
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CERTIFICATION OF DRUG FREE WORKPLACE PROGRAM 

I certify the finn of f3 (.1 

drug-free workplace prog 
r· >. Ie /~ .'/' "'/"nJ(. /-;~ ... ,j J:Q" :~~/i ! r-o tl'f }l1aintains a 

, and that the following conditions are m/!{: ,I 

I. We publish a statement notifying employees that the unlawful manufacture, distribution, 
dispensing, possession, or use of a controlled substance is prohibited in the workplace; 
and specifying that actions will be taken against employees for violations of such 
prohibitions. 

2. We infonn employees about the dangers of drug abuse in the workplace, the company's 
policy of maintaining a drug-free workplace, any available drug counseling, 
rehabilitation, and employee assistance programs, and the penalties that may be imposed 
upon employees for drug abuse violations. 

3. We give each employee engaged in providing the commodities or contractual services 
that are under bid a copy ofthe statement specified in subsection one (1). 

4. In the statement specified subsection one (1), we notify the employee that, as a condition 
of working in the commodities or contractual services that are under bid, the employee 
will abide by the tenns of the statement; and will notify the employer of any conviction 
of, or plea of guilty or 'nolo contendere' to any violation of Chapter 893 or of any 
controlled substance law of the United States or any state, for a violation occurring in the 
workplace, no later than five (5) days after such conviction. 

5. We impose a sanction on, or require the satisfactory participation in a drug-abuse 
assistance or rehabilitation program if such is available in the employee's community, by 
any employee who is convicted. 

6. We make a good faith effort to continue to maintain a drug-free workplace through 
implementation of this section. 

As the person authorized to sign the statement, I certify that this finn complies fully with the 
above requirements. 

Auth rized Sign:::a:::tu~ __ "r_ 
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LIST OF REFERENCES 

Following are references from agencies/companieslindividuals in which your company 
has provided similar services within the last 5 years: 

REFERENCE #1 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

REFERENCE #2 

Company/Agency Name: /'£/'..44/:...'\:, p'L~A TE 1J;)12~~'EC . .'../;r;...: " 
Address: :;"1) r .\.: ' 

7 ' • 

f\"Cf1 ; rY.v /J!;;>- "'" Ie Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 

,. 

REFERENCE #3 

Compan y/ Agency N ame: _..:,T~,' """. T":-,,,c..:..2:..l,<.<.!_,,:'r-:-...;,,-;,n;<()..:-=-::.T'u· '-:i;.2~<J,--,;;o1~.::.,,-.!.p'.:.. .• __ _ 
Add 

" , -> ,~ , .,.> f I I 
ress: . I . 'Y_~ "TtJr(1 r-, .A;',a cy.;;v,<!. 

/ 
.. , ! .J... ,- I '- I"", ,., . , . • , 
V~/ "': 1st ' v,, ............... "1 "~ / c:." 

Point of Contact: 
Phone Number: 
Fax Number: 
E-mail Address: 
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Repressrdations IRa urDan UGVelOpmem 
0Iftce 01 Publlc &lid Indian HeMIng 

of Offsrors 
Non-Construction Contract 

PubllorcpOl1lngbllrdon lor 11>11 oOflectlon 01 ... "", I.,. •• II .. uuvorago .............. Ip '_.InaIudngUlo _lor rwlew!ngm. .......... ,....tIIna 
AldotIng dot.) touroe •• galhlllnCl and IMInlalNlV the .. Medod, and oompIlling and nrv~ the ...u.oaon 01 lr\IOm\&IIon. 
ThIo form 1nDMIM ...... roqulfed by OMS'. _ .. on lIIcIIIr9ot1orlnll prooecIIno. ...... dod by HUD In 24 CFR 81.88 ........... NqUI..menb> 
.. tlortllin l!xeIIuIIvo Order 1182& forom&ll. IIIInorttr, ••• ......a buainMooo, and __ ~om for Independanl prl •• dotormlrWlon, ..... 00I'IIIIat oIlnt8rHt. 
Tho form II ,oqu~ed for nonoono""otIon oonlr_1IWIlllIo<r by Housing Ag<nclQI (HAl). 11»"""''' used by bldder./o".,oro to oortlly !D1M HA .. Conhctinl! 
Oftlotr lor contrllOt oompIIanco. II the lorm WM nat lINd. HAs "oul~ be unabl. !D on/oICI hit contracts. RespOllM. to ... ~on of information Qr8 
roquirocllll obtain a benlllt Of III .. lain • bonollt. 11»1nfonnaIIon roquoo18d doN not lind ... " oonlidonUellty. 

1. CoDtIJI&eat Fee Repr...taUOD ad A&!'" ' 
<a) The bldder/olTeror rqll'C8ellII and certlf\ea u part of III bldl 
otrer tbat, Bltcept for full-time boDa flde emPtoyeea working 
eolely ror lIIe bidder/offeror, lIIe bidder/offeror: 

(1) [ 1 bu, [ 1 bu DOt employed or retaIIIed lillY p6reon or 
COlllpeny to solicit or obtalllthia COIIInct: and 

(2)[ 1 baa, [ ]lw Dot paid or aaree4 to pay 10 any p6f8On 
or compaay employed or retained to solidI or obtain 11118 
coalnCtany commission, perceDtage, brokerage, orodler 
reo Conllnaeat IlPOD or resullin, from the aware! of thla 
«-.,er:t 

(b) IC die IIIIWet to ellller (8)(1) or (a) (2) above II atrIrmative, 
tba bidder/offeror Iball mate an Immedlale and filII written 
dlscJoaure to die PHA Contradlng omcer. 
(c:) AJry mll .. spr .. -nIBdoa by the bidderlofferor .... 11 ,Ive !be 
PHA the ript 10 (1) _\Date die ~ltanl CODtract; (Z) alllll 
dlac:rel1oa. to deduct from CODtract payment. die ImOllDt of any 
commIuion, perI:O!It.a&e, brokerage, Or oilier contiJI,ent fee; or 
(3) taD odIer remedy pumw11 to the CODtrBc:t. 

2. s-u, MJDerIIJ", WOIIMn-OwDed BiIII_ eo-rn Rep
II ......... 

'lbc bidder/ofrerorrepresenlSand certifies as patl of Ita bldl offet 
thallI: 

(a) I ]Ia. ( J II Don IIID8II tmdnel.~. ·Small busines& 
conc:em. " as \lied In !ilia prov\&ioD, means a ooncern, includ-
111,1111 affiliate&, IIIat II IndopcodeaUy owned aad operated, 
DOl dominant In the fteld of opetBIloD In wbicb it is bidding, 

. and quallfted u a IIID8II business WIder the criteria and aze 
ICandradI ill 13 CPR 1-21. 

(b) r J \a, r ]" DOl. womeD-owne4 small bll8iDess c:oncern. 
·WODlGl-Owned," as llied In dlis provlaloo, meana a smBlI 
busiDea that is at least S 1 percent owned by a woman or 
women who are U.S. citizens and who also control and 
operate the buslneaa. 

(c:) ( J \a, ( ]" not • mlnorlty enterprUo wbIc:b, PWSll8Dt 10 

Executive 0nIet 1162$, Is defined as a bu&lncas wbich Is at 
leut S 1 percent owned by one or more minority &roup 
memben or, In the case of a publicly owned bllslne88. at least 
SI perc:eot of III votIna atoct II owned by ODe or more 
minority ,roup members, and whose management &NIdally 
operations are controlled by one or more Rcb individuals. 

Fer ~ pciiJIOIC of Ibis de&iti0ll, mlDoritY JI'DUII maaben_: 
(Check die bloa: applicable to you) 

[ 1 Black Americ:ana [ ] AaiaD PacIfic Americans 
1)(1 HIapanJc Americana [1 Aslan IDdIan Americ:ans 
I 1 Native Americana [] Huldic lewlah Americana 

3. Certlftcac. 01 Jadepenclent PrIce DetermlDatioD 
(a) The bldder/olToror certifies !hal-

(1) Tbe prices In this bidlotTer bave beeo antved at lD4epeo
dendy, wllbout, tor die purpoae of rellJiclina competl
tiOJl, any CODIulIBtioo, commUDic:adOD, or agreemeol 
wllllBIIY olllerbldder/olTetor or competltorl1l1at1ng to (I) 
diose prices, (II) the lnIeDtion to IGbmlt a bid/offer, or 
(III) 1110 JDetbocIa or ruton \lied to calculate Ihc prices 
alTered; 

(l) The prices In this bldfolfor ba\le DOt been and will DOt be 
kDowiJlalY dlsclo&ccJ by tbc· bitlderfotferor, directly or 
lndlm:Uy, 10 lillY oahor bidder/offeror or competitor be
fore bid opeolng (III die case of a Iealed bid aollclllUon) 
or contract award (In die case of a 1IO,oIiated 1O\\c1talloD) 
unl .... oIIIerwIae required by law; and 

(3) No IlllaDpt lIIII beeD made or will be made by Ibo bldded 
offeror to Induce my 0lIl« I:OJICeIII 10 IIIbmit or not to 
JUbmilabidlofferforlheparporreoCJellricdnacompetlliCIII. 

(b) BacilllpaIUID on the bid/offer Is couldeled to be • c:ertlft
c:adOD by the Ilpatory IIIat die llipatory: 

(1) II tbc penon In the blclderlolTcror"s organization respon
Ilble for 4eIamiDlo, die pricea beIDa offered In IIIla bid 
or propoII8I. and IIIat Ihc upIIiIOly has DOt puUclpated 
an4 will DOt participate III my acdoo contrary to IUbpara
araPba (Il)O) Ihroup (8)(3) above; Or 

(2) (1) Baa beCII authorized, In writing, to act 81 agent for Ibo 
followiJla prlncipals In certifying IIIat Ibo8e principals 
bave not puUdpated, and will not partlclpate In any 
acUon CODtrary to IRIbparagrapbs (&)(1) Ihrollgh (&)(3) 
above(ln&ert fIIlllIIIJDc ofpenoD(s) In the bl4det/offeror' s 
OfJlIDizatlOD re&poD81ble for determlnlng lIIe prices of
fered In this bid or propoaal, and lIIe title of his or her 
posll1oo In tbe bidder/offeror'l orpDlzatlon); 

(lI) As 811 autIIortzed atool, does certify tha1d1e prlncl
pals DllDed In rubdfl'lsion (b){2)(I) aboVe have Dot par
tlclpaled, and will DOt participate, in any actioD contr&ry 
to aubparapaphs (&)(1) IhroIiP (a)(3) above; and 

10m HUlI-t$GtoC (&.,.~) 
.. ,. HandbooI< HS~ ~ 



lllli AJ anplJlt_lJOl JICI1llIIII1Ypuuapmea. ana Will 
DOt pudcipa~ In any 8CIioD !:GDtnIry'lO aubparagrapba 
(a)(I) dIrough (aX3) above. 

(c) rc the blddedofferor delc* or modifaea .. bparagrapb (a)2 
above, the bldder/ofCeror must rumlsh willi 118 bid/offer a 
aianed &talemont setting Corth In detail Ibe circumstances of 
thedlacl_. 

4. OrpDiutloaal CoaJIlcta of lDteNlt CertiflcatioD 

(a) ne Contractor warrants that to the best ortIS knowledge BDd 
belief IUId except U othenvlse dlsdoaed, it does notbavo any 
oraBDlzadonal c:GDfIlct of Inlerelt whieb Ia deflncd u a 
aiwatiOD In wbleb 1110 nalVre of wort UIIder a propoaed 
contrll:t and • ptOIpectivo contractor', oraanlzatlooal, ft.-
1I8IICIal, CODtraeUJal or other ~ are luell dial: 

(I) Award oflbe COIIIr8I:t may !'WIlt In an un!aIr <:ompcti
t1vo advanll.e; 
(11) no CoDtraCtor', objectivity In pcrformlD, the coa
tract worlt may be impaired; or 
(11\) 'lbat the Contractor baa disclosed 111 relevant IDfor
mallan and requested the HA to mU:e a detcrmlnallan 
wllb Japcct to this CotItract. 

(b) no Contractor aareea that If aftet award be or abc dlac:avetl 
an OfI8Illzalianal coafilci DC Interest with respect to thll 
coallKC, be or abe ahall make III Immedlale &lid filII dlsclo
I1II'C in writing to the HA whlcb abaIllnclude a deacripdoo of 
!he 8ClIoD wbleb Ibo Contractor baa takeD or lacenda to 
eliminate or neucrallze tho !:GDmet. no HA may, however, 
terminate Ibe Contract for the convenlenco of HA If It would 
be in the beat IDletelt of HA. 

(c) In the eveDt the ConIrKtor wu aWIIR of III OCJIIIizational 
coaJIlct of 1D1eteI' before the award of this Coatract. and 
iDteD~ly did DOt dJIC1Dao the conftlct to the HA. ibe HA 
IDI)' cermlnate !he ConIraCt for default. 

(d) no Contractor .ball require a dlaclosure or repreaentatiOD 
from IIIbcOntractora and QJIIIIIltaDta whomay be In a poailiOD 
ID laJIucace b a4vIce 01' .... _ l'CIIdenId ID die HA IIDd 
shaU Include lIlY neceaary provlaIoIII to eliminate orueucrallze 
coaftlcta of IDtereat ID couadtaDt ..-co1B or suhc:oDtracla 
InvolviD. perl'ormaOCc DC wort UDder thIa Contrac:l. 

5. Autltort .... Neaotlate" (ltF'Ps ollly) 
The oft'eror repreaouta that the following penoaa are authotlzecl 
to negodale OIl Ita bdIaIf with !he PHA in CIlIIIIIoctIon wllb tbIo 
reqaeat for proposal.: (Hat names, titles. and telephoDe Dumbcn 
of tho authorized Deaotlaton): 

.. UJIIDICC or lIIIerest 
In !he ableDce of any KIU8I oc apparent coaJIlc:I, the off.clw, by 
aubmluloD of a p!OpOI81, hereby W8lT8llta that to the beat of its 
mo",led,o and belief. DO KtuaI or apparent conflict or Inlerelt 
oxtail wllb regard to my poaaiblo performance ot Ibis procure
moat, u dumbed in the cIanse 18 this aollcltaUon titled ~Orga-
alzadonal CoafIlct of lDtel'eIt. " . 

7. Oll'eror'. Slptur. 

no offeror he:eby cenlfioa thallho information contained In 
theao certlftcallona BII4 repteaeDtatioDl Is ai:c:uraIe, complete, 
and t. 

. . 
Typed or Printed Name: 

!Ufo()£(J I~oep 
TItle: 

Pcq.c/dea f , 

p,,,,,,-_II obooIa1Io pIOII a 012 



CASHIER'S CHECK 
t'NL: Hank, National AssocIation 
Flor1d •• Bank 001 DATE __ --,-_____ _ 

PAY TO THE T(II'lt ' ilF LA"Ve- ~'I\ r'll ORDER OF W·l.. , ...... rnr;r'" I ", .• '.'" 
THREE THOIJ:::AHD FOUR HIJ~DRED F l. r TY AND 00 ,.I 100t:U::t.:u\!ii.f:: "Q. :. :Q. :: :;wo::. __ ...J 

ALFC~1S0 LOPEZ 
REMITTER 



DEPARTMENT OF BUSINESS AND PROFESSIONAL REGULATION 

CONSTRUCTION INDUSTRY LICENSING BOARD (850) 487-1395 
1940 NORTH MONROE STREET 
TALLAHASSEE FL 32399-0783 

LOPEZ , ALFONSO 
COPPER STONE CONSTRUCTION & DESIGNING CORP 
4839 BADGER AVE 
WEST PALM BEACH FL 33417 

"'.. ' '!J/,\~OF F~?l"D~",... . AC~ . ~ .~p 7~5 ? Congratulations! With this license you become one of the nearly one million -".; D.E'!?1\ll.~~E.N!l'f'QF~:B.P'SI~EiS.f1 · 'Al!l2» '-'-
Floridians licensed by the Department of Business and Professional Regulation·:!l' ..... _' .r, P.,.,.RO~E •.. S .. ~ .. Ib ... N ... ".t. ...... ·.R ..• :E.GULA •. ·•·. T .... ~".ON.J. :,'.} ',:.1 
Our professionals and businesses range from architects to yacht brokers, from ., -- . . 
boxers to barbeque restaurants, and they keep Florida's economy strong. ~.".;;~.,~ ... : ~:f"':i'L7 1..\,.' .. "':';:. -<;;. ;:,-'/ . .,. ';'?~0r _.~ l:; ~~ :'-' " 

:"'Ct:Cl:i'z1l4'65i:',{;; 0 is [18/10 \O~(o 4 9 16'2 9'" 
Every day we work to improve the way we do business in order to serve you better. . . . ~:.' );::.;~~~~~ :1::0 -~~ •. :~:- ,"~:.::;~:;' . . 

~~~;~f~~~~~O; tfn~0~~~~ri~~~~ca;f~~I:~~~tl~~ro~~~s~~:~~ai~o:i~~I~f:t7:ne;~~~. ':i~; ~~~~r~f~F~~~~~~?~~9~~tc'5fW .;:2~AV} 
impact you. subscribe to department newsletters and learn more about the ,\\C.oJ'PER S';t'ONE.' CONSTRUCTI,'tlN,:·;;' D~SI~" 

::~::~::::~~::::~rtment is: License Efficiently, Regulate Fairly. we~!~ . S{(,A·' .. <~T(;,~~t~;:, ;,' iYJi. '~~:;;~,l 
constantly strive to serve you better so that you can serve your customers. 
Thank you for doing business in Florida, and congratulations on your new license! 

DETACH HERE 

pr-O'lrafHCmS 

Expiration date: AUG 
Chanter 489 FS; 
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- CHARLIE LIEM 
INTERIM SECRETARY 

. CHARLIE CRIST 
GOVERNOR 

. DISPLAYAS REQUIRED BY LAW · 



TYPE OF BUSINESS 

23·0081 ROOFING CONTRACTOR 

P.O. Box 3353, Wesl Palm Beach, FL 33402-3353 
www.taxcolieclorpbc.comT81: (561) 355-2272 

OWNER CERTIFICATION f 

LOPEZ A1.FONZO CCC1328165 

This document is valid only when receipted by the Tax Collector's Office. 

""LOCATED AT"· 

4839 BADGER AVENUE 
WEST PALM BEACH, FL 33417 

RECEIPT f/DATE PAID AMTPAID BilL' 

811.134389·07122/11 127.50 840112968 

STATE OF FLORIDA 
PALM BEACH COUNTY 

201112012 LOCAL BUSINESS TAX RECEIPT 

COPPER STONE CONSTRUCTION & DESIGNING CORP 
COPPER STONE CONSTRUCTION & DESIGNING CORP 
4839 BADGER RD 
WEST PALM BEACH, FL 33417-2915 

"11",11"1"1",111,,,1,,1,11,1,,,,,11,1,1, 

LBTR Number: 200813627 
EXPIRES: SEPTEMBER 30, 2012 
This receipt does not constitute a franchise, 
agreement. permission of authority to perform the 
services or operate the business described herein 
when a franchrse , agreement or other county 
convnission. state or federal permission of Buthority 
Is required by county, state of federal law. 
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SEAGULL ENVIRONMENTAL TRAINING 
900 NORTIlWEST FlFfH AVENUE 

FOltf lAUDERDALE, FLORIDA 33311 

LEAD - ASBESTOS - MOLD 
ENVIRONMEm'AL'IRAINlNG RESOURCE 

www.seagulltraining.com 

FOR ADOmONAL 11'.AINING OR CONSULTING 

1-800-966-9933 
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'mPii';.;;'", ONE NATIONWIDE PLAZA 
COLUMBUS, OH 43215-2220 

RENEWAL 

COMMERCIAL GENERAL LIABILITY DECLARATIONS 

Policy Number: ACP GLZO 5914139896 

Named Insured: COPPER STONE CONSTRUCTION & DESIGNING CORP 

Address: 4839 BADGER RD 
WEST PALM BEACH FL 33417-2915 

Agent: AUGUSTYNIAK INS & FIN SVC 09-59064-002 esc 
Address: BRADENTON FL 34202 PRODUCER: LORI PEQUIGNOT AUGUSTYNIAK 

Policy Period: From 01/17/12 to 01/17/13 12:01 A.M. standard time at the address of the named insured as stated 
herein. 

In return for the payment of the premium, and subject to all the terms of this policy, we agree with you to provide the 
insurance as stated in this policy. 

LIMITS OF INSURANCE 

GENERAL AGGREGATE LIMIT (oth",r than products-completed operations) 
PRODUCTS-COMPLETED OPERATIONS AGGREGATE LIMIT 
PERSONAL AND ADVERTISING INJURY LIMIT 
EACH OCCURRENCE LIMIT 
DAMAGE TO PREMISES RENTED TO YOU LIMIT (anyone premises) 
MEDICAL EXPENSE LIMIT (anyone persan) 

i : • 

2,000,000 
1,000,000 
1,000,000 
1,000,000 

100,000 
5,000 

~~~~~==~~---------------------------------------Retroactive Date (CGOOO2 only) 

The Named Insured is: CORPORATION 
Business of the Named Insured is: CONTRACTORS-SUBCONTRACTED 
Audit Period: ANNUAL 

ENDORSEMENTS ATIACHED TO THIS POLICY 

SEE COMMERCIAL GENERAL LIABILITY FORMS AND ENDORSEMENTS SCHEDULE 

Replacement or 
Renewal Number ACP GLZO S904139896 

ADVANCE PREMIUM 
SURCHARGES/ASSESSMENTS 
TOTAL ADVANCE PREMIUM 

$ 
$ 

• 
886_00 

11_52 
897.52 

Countersigned By _---.-:===-..:::====-__ _ 
Authorized Representative 

GL.-D (10·98) 
DIRECT BILL L63K 11301S INSURED COPY ACP GLZO 5914738896 931197122 59 000011!2 
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02-2t-2011 

JEFF ATWATER 

CHIEF FINANCiAL OFFICER 

STATE OF FLORIDA 
DEPARTMENT OF FINANCIAL SERVICES 

DIVISION OF WORKERS' COMPENSATION 

* * CERTIFICATE OF ELECTION TO BE EXEMPT FROM FLORIDA WORKERS' COMPENSATION LAW * * 
CONSTRUCTION INDUSTRY EXEMPTION 

This certifies that the individual listed below has elected to be exempt from Florida Worl<ers' Compensation law. 

EFFECTIVE DATE: 

PERSON: 

02/2112011 

LOPEZ 

134352854 

EXPIRATION DATE: 02/20/2013 

ALFONSO 

FEIN: 

BUSINESS NAME AND ADDRESS: 
COPPER STONE CONSTRUCTION & DESIGNING CORP 
4838 BADGER ROAD 
WEST PALM BEACH FL 33417 

SCOPES OF BUSINESS OR TRADE: 
1- PLUMBING CONTRACTOR 
3 - GENERAL CONTRACTOR 

2- ROOFING CONTRACTOR 
4- MECHANICAL CONTRACT 

lIrllPORTANT: Pur .... ' 16 [II. pin 440 • 05(141. f.S., en olliter 01 l torpoutlon who a1ecll ."mpll,1I from Ihll eli.pllr by IIIlng I urlllic," of 811Cll01l onci.r ]hb 
51cllon mly nol recour benill/'l Dr compen5lllon !mdllr ltd. elllpl,r. PurtUlllt 10 Ch.pler 440.06112), F.S., Cerl/lielln of election 10 ba 1I.'lIIpl ••.• pply only ",/t.'n ,/It! 
scape It Ihe blllhl8U Dr lude I/sl'" 01 (lui notitl 01 ,Itctlon 10 bl UI.pl. Puultal 10 [hpler 440.05{131. f.S., NoUcu 01 tleclln to h ... mp! ld terlilluiu 01 
.Iettl,. to be n •• pl 5bll be SUbject 10 rlnullon ii, ., Iny 11111 Iftlr Ihl filing 01 1111 DOUet II Ille luaente 01 tbt cerHfIe:II., JII. pauoo 111111l1li liD Iha notice Of 
CIIrtJIlul. 110 longer 111 .. '& Ihl /equireml!.nl~ 01 tflll secUon lor In .. nce 01 a certiliClle. Thl daptrlman, sb.II ra'l'ok. I clnlflcl'l .t lOY Uta. lor 1,lIlIrl 01 till PIUOII 
.Imed 1111 lbe certificate 10 m .. 1 Ih. rlqulrlDllnls 01 Ihis ncUOII. 

QUESTIONS? 18501 413-160! 
OWC-252 CERTIFICATE OF ELECTION TO BE EXEMPT REVISED 01-11 

PLEASE CUT OUT THE CARD BELOW AND RETAIN FOR FUTURE REFERENCE 

STATE OF FLoRIDA 
DEPARTMENT OF FINANCIAL SERVICES 
OMSION OF WORKERS' COMPENSATION 
CONSTRUCTION INDUSTRY 

CERTIFICATE OF ELECTiON TO BE EXEMPT FROM FLORIDA 
WORKeRS' COMPENSATION LAW 

F IMPORTANT 
o Pursuant to Chapter 440.05(14), F.S., an officer of II corporation who 

elects exemptian fram this chapter by filing a certificate of electian 
L under this sectlon may not recover benefits or compensltion under this 
D chapt.r. 

EFFECTIVE: 02/21/2011 EXPIRATION DATE: 02/20/2013 Pursuant to Chapter 440.0S(12}. F.S., Certificates of electian ta be 
PERSON: 

FEIN: 

ALFONSO LOPEZ 

134352854 

BUSINESS NAME AND ADDRESS: 
COPPER STONE CONSTRUCTION" DESIGNING CORP 

4839 BADGER RoAD 

WEST PALlo! BEACH, FL 33417 

SCOPE OF BUSINESS OR TRADE: 
1· PLUMBING CONTRACTOR 

3- GENERAL CONTRACTOR 

2· ROOFIHG CONTRACTOR 

•• WECHAHICAl CQHTRACT 

H exempt .. apply only within the scope of the business or trade listed on 
E the notice of election to be exempt 
R 
E Pursuant ta Chapter 440.05(13), F.S., Notices of election to be exempt 

snd certifiCa1l1!s of electian ta be exempt shall be subject to revocation 
if, at any time tfter 1he filing of the natice ar the iss\IIIlce of the 
certificate, the person named an the natice ar certificate no langer meets 
the requirements of this sectian for issuance of 8 certificne. The 
dep .. tment shall revoke a certificate at 8Ily time for failure of the 
persan named on the certificate to meet the requirements of this 
section. 

QUESTIONS? 18501 413-1609 

CUT HERE 

4 Carry bottom portion on the job, keep upper portion for your records. 

OWC-252 CERTIFICATE Of ELECTION TO BE EXEMPT REVISED 01-11 
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CERTIFICATE OF LIABILITY INSURANCE I ., 
.~ 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMAllVELY OR NEGAllVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POUCIES 
BELOW. THIS C~~ICA TE OF INSURANCE DOES NOT CONSTll\ITE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 

AND THE CERnFlCAlC HOLDER. 

Ifln., , holder is an AUUII'''NAL. , the must be ' If "v~ IS I ~ ouhjecl .. to 
the,!rma Ind , 1 II.u ~:!~ ~CY, certa1c\' _Ire an endon!amont A .taIomont on II1It! certlflcsto does not confar -;jehla to 111. 

[~ UNI='rJ.N,fDft'" ,!~3 ~ .. ~., I~,N" 

[sRi, Ifi'MAMC ~3;rie7" 
N/IlC • 

..... ED ~60CHERRYROAD~u"~,~u~,,uN I "UN : CO. 111240 

WEST PALM BEACH, FL 33417 
: 

I nos"""" D : 
I •• , ..... 

I I .... ..,. F : 

!H~S_~~THAT.:~~~ru~=I~~~F~ ~~\l~_!~_~~~THE;g-~~~g 
: .~Y_ BE ISSUED OR MAY PERTAIN. THE INSURANCE AFFORDED BY THEro~es DESCRIBEO HEREIN IS SUBJECT TO All nfE TERloIS. 

~ lAN..E,' OFSUCH~LIMITSSHOWNIlAYHAVEBEENR~~. lIMn 

,--- ~'Nw~'~_' ;: 
0'"' • .0 ,,,.,, ';v 

1 ClAIMS.w.cE 0 OCCUR 

-_INJURY I. -
''''''~, I. 

f--
10F.'1 PER: - tOMP/OP AGG I. 

l poucv r I r.'& ~Ff ~Ot I' 
UAIIIlIrY 

r- 1<&-, • 
r- _AUTO I BDOIlY' I' 
f-

ALL OWHfD AUTOS 
lOOOLY' 

,_ 
I' 

f-
SCHEotUO AIJTOS 

'.~- • 
f-

HIRED AUTOS 

HON.(J'HNED Al1TOS I' - I' ................. HOCCUR I • - EXCESSUAII • 
_ DEOVCllBLE • 
~:MnT _X~X~ 

• 
YIN 

WCV0116084-00 A 0 11123111 11/23/12 '" • NIA 

• 1 "no M' 

10nn nne 
t--~ ,- POlICYLIMIT • 

I 

DESCRIPTIOH OF QPERAl'lOtiS, I..OCATlONS ,VEHICLES IAbeli ACORD 101, AddItkmIf RtmIlW 8chtd\lll, If men &pIQ II ~ 

CERTIFICATE HOLDER 

COOPER STONE CONSTRUCTION & 
DESIGNING CORP 
4839 BADGER ROAD 
WEST PALM BEACH, FL 33417 

COOPE14 
CANCELLATION 

StlOULD AH'I OF niE ABOVE DESCRIBeO POUCIES BE CANCEUl!D BEFORE 
TIlE EXPIRATION DATE THEREOF, NOnCE YRLL BE DEUVERED IN 
ACCORDANCE WItlI TIlE POLICY PROVISIONS. 

AUTH.ORR:ED MPNaENTATlYE 

-$- / t}c :2 __ 
II:! 1968-2009 ACORD CORPORATION. AU rfghla "",.rved. 

ACORD 25 (2009108) The ACORD name and logo are regi8.rad marks of ACORD 



Ar;:::;'h· CERTIFICATE OF LIABILITY INSURANCE 1JiiA: __ ~_0iYffli1 
~~ n~/I' 

~~nFICATE ~~~sNOT AFA~~E~Y~~~EGATIVE~ ~':.~~~~~ ~ND OR AL~~ ~~~g~:~~E AFFORDED B~ ~E POUc;:s 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERnACATE HOLDER. 

IMPORTANT: If the certificate holder 18 11111 "'..,UI' IVIV\L. " the t be endorsed. IS WAIVED, subject to 
the isrmt and condltlona of the policy, certain may require an endortement. A atatement on this certificate does not confer rigtJR to the 

I holder In lieu 0' , 
PRODUCER 

H,g. HoJdam Insurance 

3830 Jog Road 
Lake Worth, FL 33467 

Phone (561) 434-4451 

INSURED 

Running TCWBS Construction, Inc. 

4650 Cherry Road 

West Palm Beach FI33417 

. I r~.N'" 

Fax~ 

INSURER., AOOdent 

INSURER D, 

F, 

.. C"'" ....... 'C 
T:~~d~T~~C~~~T~~~~~E~ ~Y R~gGIREMENT. T~~~T6~ ~~~~~I~~v6:!~~ ~g~~~6%H: 6THER I NAMED~8.e~~ ~~~~~g~61~:J~~s 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCe. AFFORDEO BY THE POUCIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 

""IC' 

EXCLUSIONS AND CONDrnONS OF SUCH ~~IMITS SHOWN MAY HAVE BEEN RE~AI~vMSmrr __________________________ -l 
.'~¥: TYl'E~' -jllW!-jWllIl. POLICY NUMB'R ~ ~ U .. ,. 

GEN!RAlUABIUlY ~ $ 

~ COMMERCIALGENERALUABIUTY ~l $ 

o 0 CLAMS-MAOE 0 DCCUR A91923 MED I • 
A 0 N N 0711312011 0711312012 s 

o • 
GEH'L AGGREGATE UMIT APPlES PER: 

10 POLICY 0 ':8; 0 LDC 

'AGO S 

COMBINED SINGLE LIMIT 
(E .. ' .... "') 

BODILY I 

• 
• 
• 

• 
• 
• 
• • 
• 
• 

100,000 
5,000 

l 
I E.L. 

ri2E-+------1 

I , ..... 

DESCRfflOON Of OPERATIONS I 

General Contractor 

N 

Cooper Stone Construction & Designing Corp. 
4839 Badger Road 
West Palm Beach, FI 33417 

I EL DISEASE · 

I E.L DOSEASE 

mON 

• 
• 
s 

SHOULD ANY OF THE ABOVE DESCRIBED POliCIES BE CANCELLED BEFORE 
THE EXPJRA noN DATE THEREOF, NOTICE Will BE DELIVEREC IN 
ACCORDANCE WITH THE POLtcY PROVISIONS. 

AUTHORIZED REPRESENTATIVE 

~ _______ :~ ________________________________ -LH_E_ID_t_G_H_D_L_D_AM~~~~~==~====~==~~77~----~ 
@ 1988·2009 ACORD CORPORA nON. All rights re.erved. 

ACORD 25 (2009/09) QF The ACORD name 2nd logo are registered marks of ACORO 



FEBRUARY 27, 2012 
11:00 A.M. 
TOWN HAll COMMISSION CHAMBERS 

CONTRACTORS: 

All Addenda (signed and/or 
acknowledged on Bid Form) 

Bid Form (sioned) 

ClarificationslExceptions Form 

Subcontractor Form 

Drug-Free Workplace Form (signed) 

References Form 
Proof of proper licensing or 
a valid Occupationa.l LicenselBusiness Tax Receipt 

Copy ofEmp\oyee's Asbestos NESHAP Training Records 

Proof of existin~ insurance 

Bid Bond 

BASE BID: 

ALTERNATE 1t1: 

ALTERNATE #2: 

UNIT PRICES' 

LWC REPLACEMENT (per square foot) 

ROTTED PjW REPlACEMENT (per square foot) 

BID OPENING 
PBSO ROOF REPLACEMENT 

BID NO. 103-2012 
TOWN PROJECT NO. 12-103 

-/ 
-/ 
-/ 

-/ 
-/ 
-/ 
-/ 
-/ 
-/ 

-/ 

555,800 

19,200 

2,800 

$10 

3.50 

-/ 
-/ 
-/ 
-/ 
-/ 
-/ 
-/ 

see clarifications 

-/ 
-/ 

$59,825 

21,000 

1,230 

$8 

4.50 

N/A 

-/ 
-/ 
-/ 
-/ 
-/ 
-/ 
-/ 

-/ 
-/ 

N/A 

TOWN OF LAKE PARK, FlORIDA 
535 PARK AVENUE 

$69,000 

21,000 

21,000 

7.50 



Home Contact Us E-Filing Services 

Previous on List Next on List Return To List 

No Events No Name History 

Detail by Entity Name 
Florida Profit Corporation 
HI-TECH ROOFING & SHEETMETAL, INC. 

Filing Information 

Document Number P00000104560 

FEIIEIN Number 651053613 

Date Filed 

State 
Status 

11/08/2000 
FL 

ACTIVE 

Principal Address 
2266 4TH AVE NORTH 
LAKE WORTH FL 33461 US 

Changed 03/11/2008 

Mailing Address 
2266 4TH AVE NORTH 
LAKE WORTH FL 33461 US 

Changed 03/13/2009 

Registered Agent Name & Address 

ZELDIS, CONNOLLY PA 
915 MIDDLE RIVER DR STE 600 
FT LAUDERDALE FL 33304 US 

Name Changed: 04/14/2008 

Address Changed: 04/14/2008 

Officer/Director Detail 

Name & Address 

Title PS 

DALEY, MICHAEL J 
2266 4TH AVE NORTH 
LAKE WORTH FL 33461 

Document Searches Forms Help 

Entity Name Search 

[ SYbmit J 



Title VPT 

SCANLON, MICHAEL 
2266 4TH AVE NORTH 
LAKE WORTH FL 33461 

Annual Reports 

Report Year Flied Date 
2010 03/10/2010 
2011 03/10/2011 
2012 02/09/2012 

Document Images 
• 02/09/2012 -- ANNUAL REPORT L 

03/10/2011 -- ANNUAL REPORT [ 

0~/1Q/2010 - ANNUAL REPORT r , 
• 03/1312009 -- ANNUAL REPORT I , 
• 04/1412QQ!2 -- R~g . Agent Change I , 
• 

0311112Q0!2 -- A!::l!::lU~L REPQRT I , 
• 

01/2612007 -- ANNUAL REPORT I , 
• 

021Q2120Q§ -- ~NNUAL REPORT L 
• 

0112712QQ5 -- ANNUAL REPQRT L 
• 02/26/2004 -- ANNUAL REPORT L 
, 

0113QI20Q3 -- ~!::lNUAL REPORT L 
0712~12002 - ANNUAL REPORT r_ , 

04/24/2001 -- ANNUAL REPORT r , , 
111Q812QOO -- DQmSl~!i~ Profit L 

View image in PDF format 
, 
I , 

View image in PDF formal 1 , 
View image in PDF formal 

, 
J , , 

View image in PDF fQlJT)at J , , 
View image in PDF formal I , , 
View image in PDF form'll I , 
View image in PDF format 

, 
J 

View image in POF form;!t 
, 
J 

View image in pDF form'lt 
, 
J , 

View image in PDF format J 
View image In PDF format 

, 
J 

View image in PDF format 1 , , 
View image in PDF format I , 
View image in PDF format 

, 
J 

Note: This is not official record. See documents if question or conflict. 

Previous on list 

No Events 

Next on List Return To List 

No Name History 

I Home I Contact us I Document Searches I E-Filinq Services 1 Forms I Help I 

Copyrig ht © and Privacy Po licies 
State of Flonda, Department of State 

Entity Name Search 

[ Submit J 



Discussion 

And 
Possible 

Action 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. '1O.Jy S 
[ 1 PUBLIC HEARING [ 1 RESOLUTION 

[ 1 ORDINANCE ON FIRST READING [X] DISCUSSION/POSSIBLE ACTION 

[ 1 ORDINANCE ON SECOND READING [ 1 BID/RFP AWARD 

[ 1 PRESENTATION/PROCLAMATION [ 1 CONSENT AGENDA 

[ 1 Other: 

SUBJECT: Irish Fair Request for Waived Fees and Town Services 

RECOMMENDED MOTION/ACTION: Discuss and Provide Consensus for Levels of 
Service to be Provided to Kiwanis Club of Lake Park for Their Special Event. 

Approved by Town Manager a YbL Date: 5t/~ 
{J:ntU / I 7 

March 1,2012 
~Vid Hunt I F ublic Works Direr Date of Actual Submittal 

Originating Department: Costs: To Be Determined Attachments: 

Public Works Funding Source: General )JoN£" Fund Accounts 

Acc!' # 

Department Review: [1 Grants [1 PBSO 
[1 Attorney [ 1 Human Resources [X] Public Works ~d 
[1 Community Development_ [1 Information Technology __ [ 1 Recreation . 

[1 Finance 
[1 Library [ 1 Town Clerk 

[1 Fire Dept 
[1 Marina [X] Town Manager 

All parties that have an interest Yti,"~E' Advertised: in this agenda item must be everyone . 
Date: notified of meeting date and or 
Paper: time. The following box must Not applica Ie in this case __ 
[XI Not Required be filled out to be on agenda. 

Please initial one. 

1 



Summary Explanation/Background: According to the minutes of the January 18, 2012 Regular 
Commission Meeting, the Town Commission reached consensus "to provided(sic) Kiwanis with 
waiver for a Special Event Permits and Waiver of the facility fees for the Kelsey Park Pavilion for the 
March 17, 2012 Irish Fair", after Kiwanis Club of Lake Park President, Edie McConville, ,638 W. 
Kalmia Drive, requested Town assistance. 

On Thursday, February 23, 2012, members of the Town's Public Works staff attended the Kiwanis 
of Lake Park's regularly scheduled meeting to discuss the levels of service requested of the Town in 
support of the Irish Fair. Descriptions of typical services were based upon those functions that 
Departments have performed in support of Town-sponsored events. 

Edie McConville described the Kiwanis event as taking place in both Kelsey Park and Lake Shore 
Park. Beer would be served along with non-alcoholic beverages by the Kiwanis Club. Food 
vendors would pay for space to set up their operations in Kelsey Park. Electricity from the ' stumps' 
scattered around Kelsey Park would be used by the vendors. Bounce houses would be set up near 
the playground in Lake Shore Park. The Lake Shore Park pavilion and rest rooms would also be 
used. Garbage collection would be provided by Kiwanis volunteers. 

The following items need clarification by the Commission: 

_ The first item that requires clarification is whether or not it was the Commission's intention to 
waive aI/ fees (not just the rental fee) associated with the Lake Shore Park Indoor Pavilion along 
with the Lake Shore Park Picnic Pavilion North and the Lake Shore Park Picnic Pavilion South. 
Usually a refundable deposit ($200 for the Indoor Pavilion and $100 for each Picnic Pavilion) is 
charged along with a $25 cleaning fee for the Pavilion. 

_ The Kiwanis Club is requesting that parking meter fees be waived the day of the event from 
noon to 8:00 p.m. and vendor parking be provided free of charge in the service lot located at the 
north end of Lake Shore Park. 

_ Palm Beach Sheriff Office (PBSO) services are required for any Town event that serves 
alcohol and has overflow parking. For any non-Town sponsored event, the event organizer must 
contact the PBSO Off-Duty Permits office to schedule the appropriate number of deputies to 
provide security at the venue as well as at off-site parking areas. It is the responsibility of the 
organizer to pay for all fees associated with the additional PBSO staffing. The Kiwanis Club is 
seeking Town participation (funding) for these security services. 

_ Is the Irish Fair going to be large enough to warrant the closing of the curbside lanes on both 
sides of Park Avenue and designate them for Event Parking? This has only been done for 
Town-sponsored events and would be unmetered parking. Public Works crews would set up the 
barricades and signage on Friday afternoon and open the lanes back up on Monday morning. 
Estimated time: 6 man-hours for set-up and take down 

_ The Kiwanis Club has promised to take care of all sanitation and clean-up issues with their 
volunteer staff. They have declined the use of Town staff to collect garbage and "touch-up' the 
public restrooms the day of the event. The 95 gallon garbage receptacles located throughout 
the parks cannot be used without a mechanized pick-up style truck. Public Works can place a 
dumpster in a parking lot for the garbage bag collection service that is required when only using 
the smaller, decorative park garbage cans. 

2 



Summary Explanation/Background (cont.) 

The parks, including the bathrooms, must be cleaned and all garbage cans emptied Saturday 
night since the Sunday Market has the use of Kelsey Park the next day. If the parks and 
bathrooms have not been cleaned to the satisfaction of the Sunday Market, Public Works crews 
may have to be dispatched Sunday morning to complete the clean-up. 

Commission consensus is requested to either require or waive a $350 refundable security 
deposit to cover any overtime expenses associated with a quick clean-up on Sunday. 

_In order to prepare the parks for large, weekend events, Public Works crews have performed 
the following tasks during regular work hours on Thursday and Friday. The Commission needs 
to be aware of these tasks and the intangible impact to the operating budgets: 

- Walk the park with event organizer in order to identify all of the electric outlet locations. 
- Mark the sprinkler heads so that vendors will not damage them when they set up tents 
and equipment. 
- Shut down sprinkler systems. 
- Locate a clear spot for the set-up of a large beverage tent so that sprinkler lines are not 
damaged with stakes. 
Estimated time: 4 man-hours 

- Place a 4 c.y. dumpster in the tennis court parking lot for garbage collection. 
Estimated time: 1 man-hour set-up and take-away 

- Barricade the length of Lake Shore Drive along Kelsey Park to keep vehicles from 
parking on the grass. 
Estimated time: 24 man-hours for set-up and take down 

- Deliver DPW's garbage "picker sticks·, which are used to pick garbage off the ground, 
to a designated Kiwanis person. It will be Kiwanis' responsibility to deliver the "sticks" 
back to the Public Works Department. 

_ All Town Departments are ready to provide whatever support is required. The Commission is 
reminded that whatever support the Town provides to one Event Organizer today, may be 
construed by future Organizers as precedent and they may expect similar treatment. 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. f aJ.r G, 
[ I 

[ I 

[ I 

[ I 

PUBLIC HEARING [ I 
ORDINANCE ON FIRST READING [x] 

ORDINANCE ON SECOND READING [I 

PRESENTATION/PROCLAMATION [ I 
[I Other: 

RESOLUTION 

DISCUSSION/POSSIBLE ACTION 

BID/RFP AWARD 

CONSENT AGENDA 

SUBJECT: Interim Town Manager's Progress Report 

RECOMMENDED MOTION/ACTION: 

/1 

Approved by Town Manager a. ~tt;(/' Date: g./-z 10 -

/ r r 
NamefTitie / Date of Actual Submittal 

Originating Department: Costs: $ .(J. Attachments: 

Town Manager 
Funding Source: Performance Evaluation 

Acct. # 
Fonn 

Department Review: [1 Grants [1 PBSO 

[ 1 Attorney [ 1 Human Resources [ 1 Public Works 

[ 1 Community Development_ ( 1 Information Technology __ ( 1 Recreation 

[1 Finance 
[ 1 Library [1 Town Clerk 

[1 Fire Dept 
[1 Marina [1 Town Manager 

All parties that have an interest Yes I have notified 
Advertised: in this agenda item must be everyone 
Date: notified of meeting date and or 
Paper: time. The following box must Not applicable in this case 
[x] Not Required be filled out to be on agenda. BMT 

Please initial one. 



Summary Explanation/Background: 

Pursuant to Section 8 of the Interim Town Manager Agreement dated February 16, 2012 
between the Town of lake Park and the Interim Town Manager, a Performance Progress 
Report is required. The purpose is to enable the Town Commission to conduct an initial 
review ofthe performance ofthe Interim Town Manager, and the Progress Report, prior to the 
expiration of the 30-day term of the agreement The Interim Town Manager will present a 
"progress report" on key and priority issues of the Town at the Commission meeting 
including recommendations. Attached is an Interim Town Manager Performance Evaluation 
Form for your usage. 



Town of Lake Park 
PERFORMANCE EVALUATION FORM 

INTERIM TOWN MANAGER 

Each member of the Town Commission should complete this form, rating the Interim 
Town Manager's performance in each of the areas noted below. The Manager's tasks 
are divided into five (5) categories and provide for the rating of each item in the 
category using the evaluation scale shown. Spaces are also provided for additional 
comments. 

TOWN MANAGER 

EVALUATION PERIOD 

5 

4 

3 

2 

1 

Outstanding 

Very Effective 

Effective 

Marginally 
Effective 

Ineffective 

Evaluator's Name 
2/16/2012 to 

EVALUATION SCALE 

Consistently achieves and exceeds all 
standards/objectives of work performance. 

Regularly meets and frequently exceeds 
standards of work performance. 

Regularly meets standards of work 
performance. 

Often fails to meet standards of work 
performance. 

Clearly and consistently fails to meet standards 
of work performance. 

1. MANAGEMENT STYLEIPROFESSIONAL SKILLS 

__ Maintains open and informative communications with the Town 
Commission 

__ Knowledgeable of current developments affecting the local government 
management field. 

__ Effectively implements and enforces Town policies and procedures 
__ Demonstrates a capacity for innovation and creativity 



1. MANAGEMENT STYLFlPROFESSIONAL SKILLS (Continued) 

__ Anticipates problems and develops effective approaches for solving 
them. 

__ Maintains a work atmosphere conducive to productivity and efficiency 
__ Takes responsibility for staff actions. 
__ Encourages department heads to make decisions within their own areas 

without the Town Manager's approval, yet maintains general control of 
operations 

__ Motivates Town staff to work as a team and seek ways to be innovative 
and oriented toward effective problem solving 

__ Properly controls the Town's operational and functional activities and 
motivates others to maximum performance 

__ Effectively recruits professional staff 

COMMENTS: 

2. FISCAL MANAGEMENT 

__ Possesses knowledge of governmental accounting/budget procedures 
__ Prepares a balanced budget to provide services at a level directed by the 

Town Commission 
__ Strives to make the best possible use of available funds, conscious of the 

need to operate the local government efficiently and effectively 
__ Possesses awareness of the importance of financial planning and 

accounting controls through long-range fiscal forecasting 
__ Utilizes effective negotiation with labor unions and in legal actions to 

minimize costs to the Town 
__ Expenditures are made within budget limitations according to 

established policy 

COMMENTS: 
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3. PERSONAL SKILLS/COMMUNICATIONS 

__ Willing to commit time necessary to complete required tasks 
__ Demonstrates high concern for ethical behavior 

Skillful in verbal communication 
Skillful in written communication 
Informs the Commission of current issues and administrative 
developments 

__ Encourages a positive attitude regarding the Town 
__ Receptive to constructive criticism and advice 
__ Manages stress effectively 

COMMENTS: 

4. RELATIONS WITH THE TOWN COMMISSION 

__ Works with the Commission to establish annual goals and objectives 
and provides regular reports. Provides regular reports to the 
Commission on the status of Commission directives. 

__ Carries out the directives of the Commission as a whole, rather than 
those of anyone member 

__ Assists the Commission in establishing policy, while acknowledging the 
ultimate authority of the Commission to set policy 

__ Supports the action of the Commission after a decision has been 
reached, both inside and outside Town Hall 

__ Offers workable revisions to the Commission for changes in policy 
when an existing policy or ordinance is impractical. 

COMMENTS: 
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5. COMMUNITY RELATIONS 

__ Effectively addresses and accommodates citizen complaints 
__ Shows a sensitivity to and appreciation of diversity of the Town's 

population 
__ Responsive to issues of both commercial and residential populations 
__ Takes a "hands-on" approach when necessary 
__ Maintains an effective working relationship with other local 

governments 
__ Takes a diplomatic approach to problem solving 
__ Projects a positive image on behalf of the Town of Lake Park 
__ Provides management support to Town Boards 
__ Effectively informs residents of Town news through Town produced 

media. i.e. Newsletter. 

COMMENTS: 

ADDITIONAL SUMMARY COMMENTS: 

OVERALL RATING: 

5-
4-
3-

Outstanding 
Very Effective 
Effective 

EVALUATOR'S SIGNATURE 

4 

2-

1-
Marginally Effective 
Ineffective 

DATE 
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Town of Lake Park Town Commission 

Agenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. ---( o1r 7 
[ I PUBLIC HEARING [ I RESOLUTION 

[ I ORDINANCE ON FIRST READING [x] DISCUSSION/POSSIBLE ACTION 

[ I ORDINANCE ON SECOND READING [ I BID/RFP AWARD 

[ I PRESENTATION/PROCLAMATION [ I CONSENT AGENDA 

[ I Other: 

SUBJECT: Status Report on Town Manager Search 

RECOMMENDED MOTION/ACTION: 

11-

Originating Department: Costs: $334.00 Attachments: 
Human Resources 

Funding Source: 
Copy of Advertisement 
for Town Manager 

Acct. # 001-51-512-105-48100 Position 

Department Review: [ ) Grants [J PBSO 
[ ) Attorney [ ) Human Resources [ ) Public Works 
( I Community Development_ [J Information Technology _ _ [ ) Recreation 

[J Finance 
[J Library [ I Town Clerk 

[J Fire Dept [J Marina [ J Town Manager 

All parties that have an interest Yes I have notified 
Advertised: in this agenda item must be everyone 
Date: notified of meeting date and or 
Paper: time. The following box must Not applicable in this case 
[x) Not Required be filled out to be on agenda. BMT 

Please initial one. 



Summary Explanation/Background: 

Commencing on February 24, 2012, the Town published its advertisementto fill the position 
of Town Manager through the following resources: 

• Town of Lake Park website (no charge) 
• Lake Park Cable Channel 18 (no charge) 
• Florida League of Cities (FLC), which includes the Florida City/County Management 

Association publications, the FLC Datagram, and the daily email-based publication 
entitled Ken Small's CM's (no charge) 

• Palm Beach County League of Cities (no charge) 
• International City/County Management Association (ICMA), which includes the ICMA 

Newsletter, Job Opportunities Bulletin and the ICMA Career Network ($334.00) 
• Employ Florida website, which includes Americas Job Exchange, and US Job (no 

charge) 
• The Job Spider website, which includes Simply Hired and JuJu (no charge) 
• Post Job Free website (no charge) 

The deadline for the receipt of the completed Release of Information and Contact Information 
Form, resume and cover letter is March 14, 2012. A copy of the advertisement is attached. 

Additionally, the Human Resources Director contacted each of the individuals who submitted 
their resumes in application for either the Interim Town Manager or Town Manager position 
prior to publication of the advertisement to advise them of the application requirements and 
the deadline. 

As of February 29, 2012, the Town has received five resumes in response to the Town 
Manager advertisement 



TOWN OF LAKE PARK 
535 Park Avenue 

Lake Park, Florida 33403 

Town Manager. A diverse, artistic, waterfront community with a population of 8,155 located in 
sunny Palm Beach County on the east coast of Florida is seeking a qualified individual to fill the 
position of Town Manager and serve as the Executive Director of the Town's Community 
Redevelopment Agency. The Town is a CommissioniManager form of government where the 
Town Manager works under the legislative direction of the Town Commission. The ideal 
candidate will perform highly responsible administrative and management work in the 
implementation of policy as established by the Town Commission and in the efficient and 
effective performance of municipal government. The ideal candidate must possess a 
demonstrated record of strong leadership, financial management and a thorough understanding of 
the municipal budget process; the ability to establish and maintain open communication with the 
community and as well as cooperative relationships with other governmental entities, various 
community groups and other stakeholders; and, experience in working with Community 
Redevelopment Agencies. 

Applicants must possess a bachelor' s degree in Public Administration or a closely related field 
from an accredited college or university and possess at least five (5) years of experience as a full
time employee in Public Administration at the administrative level. 

The Town offers a competitive salary depending upon qualifications and full benefits package. 
Please state your salary expectations and requirements in your cover letter. Deadline: March 
14,2012. 

Submit cover letter, current resume and completed Release of Information and Contact 
Information Form to the Human Resources Department, Lake Park Town Hall, 535 Park 
Avenue, Lake Park, Florida 33403. Release oflnformation and Contact Information Form 
may be downloaded from the Employment Opportunities page at the Town's website at 
www.lakeparkflorida.gov. Incomplete submittals will not be processed. All applicants 
shall be subject to a criminal background check. Phone: 561-881-3300. An Equal 
Opportunity Employer. 
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Town of Lake Park Town Commission 

Aqenda Request Form 

Meeting Date: March 7, 2012 Agenda Item No. 

[ 1 PUBLIC HEARING [ 1 RESOLUTION 

[ 1 ORDINANCE ON FIRST READING [x] DISCUSSION/POSSIBLE ACTION 

[ 1 ORDINANCE ON SECOND READING [ 1 BID/RFP AWARD 

[ J PRESENTATION/PROCLAMATION [ 1 CONSENT AGENDA 

[ 1 Other: 

SUBJECT: Renewal of the Interim Town Manager Agreement 

RECOMMENDED MOTION/ACTION: Approval 

12. 

Originating Department: Costs: $ TBD Attachments: 

Town Manager 
Funding Source: 

Interim Town Manager 
Agreement; and 

Acct. # 001-51-512-104-11000 Amendment 

Department Review: (I Grants () PBSO 
[x) Attorney ( ) Human Resources [ ) Public Works 
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[ ) Information Technology __ [ ) Recreation 
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[1 Library [) Town Clerk 

[) Fire Dept 
[) Marina [ ) Town Manager 

All parties that have an interest Yes I have notified 
Advertised: 

in this agenda item must be everyone 
Dale: notified of meeting date and or 
Paper: time. The following box must Not applicable in this case 
[x) Not Required be filled out to be on agenda. BMT 

Please initial one. 



Summary Explanation/Background: 

On February 16, 2012, the Town of Lake Park entered into an Agreementforthe provision of 
professional services to the Town by Jamie Titcomb as Interim Town Manager. Pursuantto 
Section 3 of this Agreement, the initial term of this Agreement is 30 days which may be 
renewed for an additional 30 days or other period upon the mutual agreement of the Town 
and Mr. Titcomb and the execution of a written amendment by both parties. 

The purpose ofthis item Is to renew the February 16, 2012 Interim Town Manager Agreement 
for an additional period to be determined by the Town Commission. 



" 

INTERIM TOWN MANAGER AGREEMENT 

This Interim Town Manager Agreement (the Agreement) is made and entered into this 
K day of February 2012, by and between the Town of Lake Park, Florida, a 
municipal corporation of the state of Florida, (hereinafter called "Town") and Jamie 
Titcomb, as an Independent Contractor, to provide professional services as an Interim 
Town Manager (hereinafter Interim Town Manager). 

WHEREAS, on February 6, 2012, the Lake Park Town Commission (hereinafter called 
"Town Commission") agreed to offer to employ Jamie Titcomb as an independent 
contractor to provide professional services to temporarily execute the functions of the 
Office of the Town Manager of the Town of Lake Park; and 

WHEREAS, the minimum qualifications of a Town Manager are set forth in Article VI, 
Section 1, of the Town Charter; and 

WHEREAS, the qualifications of Article VI, Section 1 of the Charter notwithstanding, the 
Commission has the authority to appoint an acting or interim Town Manager which the 
Commission determines deems sufficiently qualified and competent to temporarily 
execute the functions of the Office of the Town Manager; and 

WHEREAS, the duties and responsibilities of a Town Manager are generally defined in 
the Town Charter and in the Code of Ordinances of the Town of Lake Park (hereinafter 
called "Town Code") ; and 

WHEREAS, the Town Commission and the Interim Town Manager intend by this 
Agreement to set forth the terms, conditions and understandings for the employment of 
the Interim Town Manager as an Independent Contractor. 

NOW THEREFORE, it is agreed and acknowledged as follows: 

Section 1: Recitals 

The recitals stated above are true and correct to the best of the knowledge of the 
Parties hereto and incorporated herein. 

Section 2: Appointment 

Pursuant to Article VI, Section 1 of the Town Charter, the Town Commission has agreed 
to designate Jamie Titcomb as the Town's Interim Town Manager, to temporarily 
execute the functions of the Office of the Town Manager, effective February fiz., 2012. 

Section 3: Term 

The term of this Agreement shall be for an initial period of 30 days. This Agreement may 
be renewed upon the mutual agreement of the Parties for an additional 30 days, or 



.: 

other period upon the execution of a written amendment by the parties. In the event 
either Party wishes to terminate this contractual relationship, the terminating Party shall 
give the other Party 7 days advance written notice of termination. This Agreement may 
be terminated by either Party for any reason, or no reason at all. In the event of 
termination, the Interim Town Manager shall not be entitled to any severance 
whatsoever. 

Section 4: Duties and Authority 

Town agrees to employ the Interim Town Manager to perform the functions and duties 
specified in ARTICLE VI , Section 4 of the Town Charter and Chapter 2, Article III 
Sections 2-82 and 2-83 of the Town Code and to perform any other legally permissible 
and proper duties and functions of a Town Manager as determined by the commission . 

Section 5: Non-Interference 

In accordance with Article VI , Section 4 of the Town Charter, and Article III, Section 2-
83 of the Town Code, Commission members shall not dictate the appointment of any 
person to office or employment by the Interim Town Manager, or in any manner 
interfere with the Interim Town Manager or prevent him from exercising his own 
judgment in the appointment of officers and employees in the administrative service of 
the Town. The Commission and its members shall deal with the administrative services 
of the Town and employees solely through the Interim Town Manager. 

Section 6: Compensation 

Town agrees initially to pay the Interim Town Manager a base salary of $8,333/per 
month. 

Section 7: Residency 

The Interim Town Manager shall not be required to establish residency in the Town of 
Lake Park. 

Section 8: Initial Performance Review 

Interim Town Manager shall produce a Performance Progress Report prior to the 
expiration of the 30 day term. The Town Commission shall conduct an initial review of 
the performance of the Interim Town Manager including the Progress Report prior to the 
expiration of the 30 day term. 

Section 9: Hours Per Week 

The Interim Town Manager shall devote whatever time is necessary to properly perform 
the duties of the position; it being generally understood, however, that on average, a 
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minimum of 40 hours per week is necessary for adequate job performance and 
substantially more than 40 hours per week may be required . 

SECTION 10: Holidays 

The Interim Town Manager shall be entitled to the same paid holidays granted to the 
Town's general employees. 

SECTION 11 : Outside Activities 

The Town Commission recognizes that the Interim Town Manager may have other 
professional obligations he is required to meet during the term and hereby 
acknowledges that he is permitted to engage in these additional professional activities 
separate and apart from Town matters, provided said activities do not conflict or 
interfere with the performance of the Interim Town Manager's duties and responsibilities 
to the administration of the Town. 

SECTION 12: Equipment, General Business Expenses and Professional 
Development 

The Town shall provide appropriate equipment necessary for the Interim Town Manager 
to perform his official responsibilities. 

The Town agrees to pay for reasonable and customary travel and other expenses of the 
Interim Town Manager for professional and official travel , meetings as necessary to 
pursue his official functions and duties on behalf of the Town. 

SECTION 13: Indemnification 

The Town shall self-insure, or otherwise provide professional insurance coverage for 
the Interim Town Manager through its insurance carrier, within the scope of its 
insurance coverages against any and all claims, demands, suits, actions or proceedings 
of any kind of nature arising out of the performance of his duties pursuant to Article VI, 
Section 4 of the Town Charter, and Chapter 2, Article III, Sections 2-82 and 2-83 of the 
Town Code. Said indemnification shall extend for acts or omission within the scope of 
that coverage beyond the termination of employment and the expiration of this 
Agreement to provide protection for any such acts undertaken or committed by the 
Interim Town Manager during the scope of his employment as the Interim Town 
Manager, regardless of whether the notice of claim or filing of a lawsuit occurs during or 
following his employment with the Town. 

SECTION 14: Return of Town Property 

Upon the termination of his employment with the Town, the Interim Town Manager shall, 
within three (3) business days, return all Town property to the Town, including but not 
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limited to keys, cell phone, lap top computer, documents and any other property of the 
Town in h'5 possession or control. 

IN WITNESS WHEREOF, the Parties hereto have executed this Agreement on 
the date set forth below. 

ATTEST: TOWN OF LAKE PARK 

J -, --:/ // 0": LAIQ:- c--·-"-. 
By: ...-A--- -.L-~ ~ 

Vivian M. Lemley, Town ~~SEAl ~ 

~I/)'/ aO/;3-

BY:"'~~ 
James DuBois, Mayor 

~11 :((Id= 
Date ;:lOR\\)~ Date 

APPROVED AS TO FORM 
AND, LEGAL SUFF;~IENCY~ ;/ 

' ';'-'--/ ~ ,/, /' 
,/' '~~h- /;// ~/.--/ ... -- ~ --::::--. ~ ,. . 

./ ' Thomas J, !'l-ai(d,Tow~t orney 
",'i c!, k---l 

, " ,. ! / //"> 
.... . ~/ ,/ j / <=--. 

Date ./ ,-
/ 

p:ldocs\2650810000 1 Idocl 1 ch996803 ,doc 

)imie Titc~mb 

/ 2 ~{ /12. 
I Date ( I 
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